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Scale marks 

Process Overview 

 

Step by Step Instructions 

1. Open Mark Scaling from EUCLID 

 

If this doesn’t show please email Student Systems to arrange access.  

2. Search for the course  

Enter the Academic Year and Module/Course code or name and then click Search: 
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3. Select the item, component or assessment to scale 

Once in the tool you need to click the right ‘Scale’ button depending on what you’re scaling: 

Assessment scaling 

If scaling an assessment you need to click the ‘Scale’ button you see on the first page: 

 

Component scaling 

If scaling a component, you need to first click the details button for the assessment: 
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And then click the big scale button: 

 

Item scaling 

If scaling an item, you need to first click the details button for the assessment: 

 

And then click the small scale button: 
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A pop up box “Select Process Options” will now appear. 

4. Choose scaling options  

Select from the drop down menus for each option but don’t click OK yet (you’ll do this after Step 5): 

 Scaling scheme: choose your scaling method  

 Module result status [this only shows if scaling an assessment]: choose to scale assessment 

(first sit) results, reassessment (resit), or both 

 Scale all records: choose to scale all students or if you want to select individual students 

 Review changes: leave this as Yes so you can review changes before committing them 

 Debug messaging: choose if you want detailed error messages or just minimal messages 

 

5. Edit scaling scheme 

5.1. Click Edit Scheme: 
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This will bring you to the scaling elements screen where you enter the new cut points.  

5.2. The screen is set up for a standard course, e.g. 0-40-70-100 (or 0-50-70-100 for PG). You can 

add additional cut points by using the ‘Add’ buttons: 

 

5.3. Under Min Raw Mark enter the new values you want to scale with: 

 

5.4. Click Continue. This will return you to the “Select Process Options” pop up box 

5.5. Check your options and click OK: 
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This will scale the records and you’ll then see a screen to check the scaled marks. 

6. Check the scaled marks, continue and confirm 

6.1. Scan the list and check the marks have been adjusted and when ready, click continue at the 

bottom of the page:  

 

6.2. Click Yes on the confirmation box to commit the changes:  

 

6.3. Click Ok to close the confirmation box: 

 

Next steps 

You need to calculate the course results in the Assessment Hub in order to see the scaling has been 

applied.  

For guidance, see Calculate. 

 

https://www.ed.ac.uk/student-systems/support-guidance/admin-support-staff/student-admin-colleges-schools/assessment-hub/process-course-results/calculating-marks

