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Guide

Getting started on Wikisource

1. Inorder to correct our digital collections’ OCR on the Wikisource platform you will require
a Wikipedia account.

2. Ifyou don’t already have a Wikipedia / Wikisource account, take the following steps:

a. Go to the Wikisource website https://en.wikisource.org/wiki/Main Page and
create your account by clicking “create account” at the top right.

b. Once you have created an account, your username will be in red at the top of the
Wikisource page. Click on this and then press the blue “create your own” button to
set up your own user page.

c. Next, write some text introducing yourself.

d. Next, we need to change a setting in our account which will make the proofreading
process easier later. This is to activate Google OCR in our Wikisource editor.

i. Todo this, click on "preferences" at the top right of the screen when you are logged
into Wikisource, click on the "gadgets" tab then scroll down and check the box in
the "Developments (Beta)" area called "Google OCR". Then click on save.

ii. (Then when you go in to proofread an item, there should be a rainbow coloured

W M OCR 2 > Ad

OCR button in the text editor screen. Click this button
and it will replace the automatically generated OCR with a higher quality Google-
generated OCR.)



https://en.wikisource.org/wiki/Main_Page

Getting ready for proofreading

3.

5.

Before you can start editing the item showing on the Wikisource index page, you'll need to
log into your Wikisource account at the top right of the screen using your Wikipedia /
Wikisource credentials.

Each book’s index page should look something like the screenshot below. As you can see,
a list of the item’s pages is shown underneath the thumbnail image. All of these pages are
written in red, meaning that none of them have been proofread by a user yet.

Index:Important passages in the life of Mansie Wauch, tailor in !
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In order to start proofreading a page’s OCR, click on one of the red pages listed underneath
the item’s thumbnail image. (It is recommended that you start with page 1 and work your
way through the item.)

Your screen should now show the following, with the original image on the right, and the
pre-populated OCR transcription on the left:
Creating Page:Important passages in the life of Mansie Wauch, tailor in Dalkeith.pdf/1

This page does not exist yet; you can create it by typing in the box below and publishing the page. If you are new to Wikisource, please see Help:Adding texts. If you are here by
mistake, just click your browser's back button. If no text layer is automatically made available, click the m button on the toolbar to try to generate one. To open and close the hea

and footer fields, toggle M Also see Proofreading instructions.
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TAILOR IN DALKEITH.
For a tailor is a man, a man, a man,

And a tailor is a man. !

DALKEITH:?




Proofreading guide - mandatory steps

7.

10.

11.

Go through the OCR transcription, checking for any cases where this does not match the
original text printed on the image to the right. You can correct any mismatches by directly
editing the OCR within the text field on the left.

Spelling and punctuation: Retain the original item’s spelling and punctuation. Do not
modernise or correct any spelling other than the long S (see step 13 below), even if the
original text includes typos.

Where such typos are auto corrected in the OCR, please change this back to the way they
are printed in the original item. Particular letters to look out for are e/c/o and h/b as these
are commonly mixed up.

Where words or sentences are printed with unexpected spaces, please retain those.

Long S ( { ): REVISED 11th MAY: Now that we are using Google OCR (as shown in Step 2d

above). This OCR is much better at identifying the long-s letter (e.g. the word "season" can
appear as "feafon" in the text) so when you start your next new book, please include rather
than remove the long-s letter when proofreading. The new OCR will generally detect these

well, but occasionally it will read the letter as "s" or an "f". When this happens, just copy
the "{" from somewhere else in the text to replace it.

Word split over two pages: Where words are split over two pages, write the full word
(e.g. “generations”) on either the first or second page - instead of retaining the split (e.g.
“gene-" on the first page and “-rations” on the second).
a. With Words split over two lines, connect these back into one word, unless the
word is hyphenated in the original text.

Line breaks: Rules for line breaks differ between prose and verse texts, as well as on title
pages. See guidelines for each below:

A) Prose: On pages with prose, you will see that the pre-populated OCR transcription will
look something like the image below, where there is a new line for every new line in the
original print:



|Header (noincluge)

{Page body (1o be transciuded)
he Adventures of Jack Okham and Tom Splicewell.

AT the conclufion of the war Jack Okham and
Tom Splicewell two fiilors, who had been
fome time on shore, and had spent the produce of
ttheir last voyage ; after a small time, their Wapping
Landlady, who was called Mother DoubleChalk,
began not only to look coldly upon them ;
but also according to custom, when their money
as gone, to behave roughly towards them ; and

they not being entered again in any service, began
o scheme how they should raife a little money

for their prefent ufe ; and, after several proposals
made between them that hill met with some
objections, one of them at length said,~Zoons !
meffmate what think you of a trip or two for a
venture, o’privateering about there coasts a little ?
In my mind, we might pick up a prize or two,

‘Ldithout firing a shot. Ay, replied the other, but
suppose we should be taken; will not a court-martial
hang us for pirates ? Zoons ! said the other,

we must take what care we can not to be taken ;

land be sure to cruise out of this latitude, left we

|

iFWel (noinclude):
| i

We will need to remove these line breaks (even though they will look fine in the
Preview/Published page as mentioned above, they will not look right in the exported txt
file). Instead, the transcription should look more like this:

should be known by our rigging. And if we

Header (noinclude)

Page body (to be transcluded):
The Adventures of Jack QOkham and Tom Splicewell.

AT the conclufion of the war Jack Okham and Tom Splicewell two fiilors, who had been fome
time on shore, and had spent the produce of their last voyage ; after a small time, their
Wapping Landlady, who was called Mother DoubleChalk, began not only to look coldly upon
them ; but also according to custom, when their money was gone, to behave roughly towards
them ; and they not being entered again in any service, began to scheme how they should
raife a little money for their prefent ufe ; and, after several proposals made between
them that hill met with some objections, one of them at length said,~Zoons ! meffmate what
think you of a trip or tuo for a venture, o’privateering about there coasts a little ? In
my mind, we might pick up a prize or two, without firing a shot. Ay, replied the other,
but suppose we should be taken; will not a court-martial hang us for pirates 2 Zoons !
said the other, we must take what care we can not to be taken ; and be sure to cruise out
of this latitude, left we should be known by our rigging. And if we should chance to be
chaced, why, we must crowd all the fail that we can, and be fure never to strike as long
as we can swim above water. To be brief, after some little debate, they resolved upon a
venture ; and out they fet, with no other weapons of offence, or defence than a couple of
great broomsticks. When they were got into the fields, a little way from town, one ol them
seeing a gentlemen coming towards them, pretty well dressed, fays to the other, Damn me,
Jack ! this is a prize worth boarding ; shall we bring him to?-He seems well rigged and
loaded. So he does? replied the other; and with that they both

Footer (noinclude)

To start a new paragraph, press the ENTER key twice.

B) Verse/Poetry:
a. Remove line breaks on overflow lines. By this we mean turning:
Shall I compare thee to a summer’s

day
Into:

Shall I compare thee to a summer’s day

b. Type <br /> atthe end of each line in a stanza (a group of lines), except for the last
line.

c. To start a new stanza, press the ENTER key twice.

d. Ifaline in the original poem is indented, type {{em}} at the beginning of the line

This is an example of a common layout for poems:



Tow could you say my face was fair,
And yet that face forsake ?

IHow could you win my vi irgin heart,
Yet leave that heart to l)u. k?

How could you pronwc love to me,
And not that promise keep ?

Why did you swear mine eyes were bright,
Yet leave those eyes to weep ?

ITow could you say my lip was sweet,
And made the searlet pale ?

And why did I, young witless maid,
Believe the flatt’ ring tale?

That face, alas ! no more is fair ;
That Jip no longer red;

Dark are mine eyes, now clos’d in death,
And ev'ry Lh.um is fled.

This text should look like this in the transclusion and preview panes:

How could you say my face was fair,<br /> .
{{em}}And yet that face forsake?<br /> How could you say my face was fair,

How could you win my virgin heart,<br /> And yet that face forsake?

{{em}}Yet leave that heart to break?<br /> ) L

How could you promise love to me,<br /> How could you win my virgin heart,

{{em}}And not that promise keep?<br /> Yet leave that heart to break?

Why did you swear mine eyes were bright,<br /> .

{{em}}Yet leave those eyes to weep? How could you promise love to me,
And not that promise keep?

H 1 1i < > . : .
ow could you say my lip was sweet,<br / Why did you swear mine eyes were bright,

{{em}}And made the scarlet pale?<br />

And why did I, young witless maid,<br /> Yet leave those eyes to weep?
{{em}}Believe the flatt'ring tale?<br />
That face, alas ! no more is fair;<br /> How could you say my lip was sweet,

{{em}}That 1lip no longer red;<br /> 5
Dark are mine eyes, now clos’d in death,<br /> And made the scarlet pale?
{{em}}And ev’ry charm is fled. And why did |, young witless maid,

Believe the flatt'ring tale?
That face, alas ! no more is fair;

C) Title pages: You may find that for some  1atlip nolongerred;

several lines in the OCR transcription. Corre¢ Dark are mine eyes, now clos'd in death,
And ev'ry charm is fled.
12. Illegible text: Where text is illegible (e.g. through being faint or cut off at the page edges)
you should add missing letters or words to the transcript if you can confidently tell what
they should be.

If you cannot do this confidently, choose one of the following options:

a. Write {{illegible}} as a placeholder.
i. Note: This can be used to represent single letters, whole words, or even
phrases. You do not need to insert this placeholder multiple times to express
that a row of consecutive words is missing / illegible.



b. Leave those missing letters / words out. This might be your preferred choice if you
are not comfortable using the tags / mark-up. In this case, a colleague will insert
them at the later ‘validation’ stage.

13. Very blurry images: You may find that some images or parts of images are unusually
blurry. This is most likely due to an error within the file rather than due to the original
item being blurry

14. Blank pages: You may come across pages which are blank but show text bleeding through
from the other page side. This often results in the pre-populated OCR displaying random
letters and symbols. Please delete all of these and follow the guidance outlined under step
29 on how to tag this page before saving it.

15. Headers: On many items, you may see headers and page numbers on each page. Often the
pre-populated OCR will place this text in the main box:

Header (noinclude).

Page body (to be transcluded)

Singular Adventures of a Knight.

tvarmth jave fome vigour to his frame, the . 1 ! e pen-
This needs to be moved into the Header (noinclude) box above it instead, otherwise when
the text from one page is joined up with that of the next, the numbers and headers will be
included in amongst the main content of the page.

Proofreading guide - optional steps

The following steps are very helpful to improve user experience on the Wikimedia
platform. However, they are only optional at this proofreading stage. You are welcome to
apply them while working on your pages and items, or you can choose to ignore them in
which case they will be picked up by a colleague at the later ‘validation’ stage.

16. Alignment: When you encounter text which is centred or aligned to the right, as far as
possible, you should match the OCR to the image.

a. To centre text: {{center| Text goes here}}
To align right: <p align="right">Text goes here</p>

17. Basic formatting: When text appears which is bold, italicised, or of differing sizes in the
original, you can use the editing bar above the transcription pane (you may need to click
Advanced to see the second row of the toolbar):

C‘O E H e j v Advanced » Special characters » Help > Proofread tools
Heading v Format = i= INJ 4—l)(I X; Insert PN S/

Header (noinclude):

The options to make text Bold or italic, or change the text size are highlighted in the
screenshot of the editing bar above. In order to apply any formatting to your transcription:



Select the text you want to format

Click the relevant button on the toolbar

The transcription should now have the tag applied before and after the text you
selected:

M ey WM ke WIS ] S Vi eIl 1 ey

breathed a perfume more delicate than the
"'c¢'dours of the salt. On one fide, the ground,''

The example above shows what adding the italic tag looks like, these mark ups will appear
in the editing page, but will translate to formatted text in the preview.

18. Special Characters: Should you be working on a page with a more complex layout or
unusual characters, you may want to have a look at formatting options available via the
drop-down menu within the editing bar, as shown in the screenshot below.

Ligatures

— 8™ -
Insert | - — {0 {10 ™ = [[Category]] #REDIRECT[[] &nbsp; <nowiki><
Wiki markup
Symbols — = = = =

i [ ‘7| Watch this page () () C ) ( \ Page status
Math & logic

gree to the Terms of Use, and you irrevocably agree to release your contribution under the CC BY-¢

‘gtive Commons license.

Accents Show preview Show changes Cancel Editing help (opens in new windo

Tildes
Cedillas ik page:

Diereses

Circumflexes
ke Disclaimers Developers Statistics Cookie statement Mobile view

Macrons
-

Note: the editing bar, including this drop-down menu, might be displayed below your editing box
and image, instead of above.

19. Columns: If you encounter a text with tables, there is a useful help page at
https://en.wikisource.org/wiki/Template:Columns.

For example, this template will create a simple table, the result of which is seen below:

{{columns|coll = Simplest<br/>instantiation<br/>of|col2 = this<br/>template}}

Simplest this
instantiation template
of

You can add as many columns as you need by adding |col3 =, |col4 =, etc, and more rows
by adding line breaks.


https://en.wikisource.org/wiki/Template:Columns

20. Pre-populated mark-up: You may find that the page you're proofreading includes mark-
up symbols within the pre-populated OCR. This is mainly the case on title pages. Please
retain this mark-up (unless you are confident that the mark-up is not correct) and only
correct the text within. If you are not comfortable with pre-populated mark-up symbols
you can save the page tagged with the lilac (“problematic”) button (see step 29 below) and
move to the next page.

Page body (to be transcluded):
{{center | FOUR EXCELLENT.

{{x-larger|{{sp|NEW SONGS}}, }}

{{smallecrlviz.}}

vidi 2

“The diftrefied Sailor on
the Rocks of Scilly,

_NELSON's VICTORY,
John Barleycorn,
Roy’swife of Aldivalloch

{{larger block|The distressed Sailor on the Rocks of Scilly,
''NELSON's VICTORY.''

John Barleycorn,

Roy’s wife of Aldivalloch}))}

{{missing image}}

{{c|Edinburgh: Printed by J. Morren.}}

Footer (noinclude):

21. Image/picture on original page: Sometimes you may come across a picture or drawing.
In order to reflect this in the transcription, we need to add a {{missing image}} tagto
the transcription, making sure to leave blank lines above and below it. This should look
like this:

Page body (to be transcluded)
infernal guide, dilated into horror itself;

{{missing image}}

her face was pale as death, her eyes were wide open, dead and fixed, a
horrible grin sat upon her features; her lips black, and half putrid,
were drawn back, disclosing a set of large blue teeth, and her hair,

standing stifly erect, was of a withered red. Sir Gawen felt his blood

And on the preview/published page, it should look like this:

Singular Adventures of a Knight.

infernal guide, dilated into horror itself;

An image should appear at this position in the
text.

To use the entire page scan as a placeholder, edit this page
and replace "{{missing image}}" with "{{raw image|Singular
adventures of a knight.pdf/13}}". Otherwise, if you are able

to provide the image then please do so. For guidance, see

Wikisource:Image guidelines and Help:Adding images.

her face was pale as death, her eyes were wide open, dead and fixed, a horrible
grin sat upon her features; her lips black, and half putrid, were drawn back,

disclosina a set of larae blue teeth. and her hair. standina stiflv erect. was of a

Saving your edits



22. Once you have proofread a page and feel you have done all you can or wish to pause and
return to the page later, scroll to the bottom of the page and click the white “Show Preview”
button to make sure it looks as you expect.

~r ~ - ~ =

By saving changes, you agree to the Terms of Use, and you irrevocably agree to release your contrib
is sufficient attribution under the Creative Commons license.

Publish page Show preview Show changes Cancel Editing help (opt

23. This will take you to a screen which looks like the screengrab below. This screen allows
you to carry out further edits in the text box to the left of the image if need be.

Preview

Remember that this is only a preview. Your changes have not yet been saved! — Go to editing area
This page needs to be proofread.

(T Ifet they, returning iU: with good, relieve us fro-n our couching (coffirv)' At times they kill us, to be sure, in cases rather tickle ; Hut when they ve killed, they still can cure,,
their patients—nm n a pickle. And when at la*t we1 needs must die.— the doctors'dtrhnot save From death—they still most kindly try to snatch us from the grave Murry And Wise.
Let who will ceiriplain of the troubles thejr meet they re matter of laughter to me : A dash of the bitter the sweet makes more sweet | therefore contented will be. iff Fortune looks
kindly 1 11 bask in her smiles ; if frowning—my comfort is still, That life's but a span ami good humour beguiles the time be it bad as it willMy Friend proves unfaithful 1 11 eeek
out a new, nor trouble my head about that ; -j: m "<V | | pitv the changeling | il honour the true and chearfully laugh and be far* What tho' | a coach and six horses can t have to
which I've a very good right t

[Wikimarkup %] — — {0} (0B | 0 [ "™ = [[Category]] #REDIRECT [[]] &nbsp; &#160; <nowiki><mnowiki> ~~~~ <span class="plainlinks"></span>
<s></s> <sub></sub> <sup></sup> <ref><fref> <ref name=""/> {{smalirefs}} {{reflist}} <references/> <includeonly></includeonly> <noinclude></noinclude>
<onlyinclude></onlyinclude> <poem></poem> <blockquote></blockquote> <pre></pre> <code></code> <kbd></kbd> <syntaxhighlight lang="htmI5"
enclose="div"></syntaxhighlight> {{DEFAULTSORT:}} <!--> {{sc|} {{center]}} [[Author:[]] {{fs90/s}}{{fsS0/e}} {{gap)} {{nop}} {{hwsl||}} {{hwe|}} <section begin=""/>
<section end="" />

B I @ M W W 2 v Advanced > Special characters > Help > Proofread tools
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Header (noinclude)

Page body (to be transcluded):
(T

Ttet they, returning iU: with good, o 6

relieve us fro-n our couching (coffirv)'

At times they kill us, to be sure, Ycl I|IPV_ l‘(?:llrning IFI Wilh Enﬂ(r.

in cases rather tickle : reiicve usifrom our coughing. (coffin.
Hut when they ve killed, they still can cure,, .

Lheir palienls—M n a pickle.

And when at la“t wel needs must die.— At times they kill us, te be sure,

the doctors'dtrhnot save in cases rarher tickle

24. Once you are happy that the preview looks as you expect, you are ready to save your page,
which is done in a two-step process as explained below.

25. As the first step, you need to record your page’s status by tagging it with one of the four
coloured circles that are displayed at the bottom of your screen.

O Q@ OO

The circles are used in the following way:

a. Use the GREY (“without text”) circle to indicate that the page is blank.

b. Use the RED (“not proofread”) circle to indicate that you are not yet finished
proofreading this page and want to return to it at a later stage.

c. Use the LILAC (“problematic”) circle to indicate that the page (or parts of it) were
too tricky to work on.



d. Usethe YELLOW (“proofread”) circle to indicate that you are finished proofreading
this page and the page is neither blank nor tricky.

26. As the second step, press the blue “publish page” button to save your page.

~_~ ~- >_a ~ -

By saving changes, you agree to the Terms of Use, and you irrevocably agree to release your contrib
is sufficient attribution under the Creative Commons license.

Publish page Show preview Show changes Cancel Editing help (opt

Moving to the next page
27. You can move to the next (or any other) page for proofreading in two ways:

a. Option 1: Click on the * arrow above the page title to return to the item'’s index.
> Page Discussion Image@ Read Edit View history More v | Search Wikis

Page:Wonderful account of Mr. George Spearing.pdf/1
Wonderful Accc

From there you can go to a new page by selecting it from the list of pages under the image.

This page has been proofread, but needs to be validated.

A
Wonderful Account

You will notice that the pages you've previously worked on are now highlighted in the
colours you tagged them as (in the case of the below screenshot they are all yellow).

GLANGOW
X 18

Pages (key to Page Status)
12345678

b. Option 2: Click on the < or > arrow above the page title to navigate to the previous
or next page.

@Page Discussion Image A\ Read Edit

Page:Four popular songs (1).pdf/4

This page has been proofread, but needs to be validated.

Re-editing a previous page



If you wish to return to a page which you have proofread before, you need to go to the item’s index
page. You can reach that page if you currently are on a different page within the item then click
on the * arrow above the page (see screengrab below)

> Page Discussion Image@ Read Edit View history More v~ | Search Wikis

Page:Wonderful account of Mr. George Spearing.pdf/1

This page has been proofread, but needs to be validated. E
A
28. To re-start proofreading your page, click the ‘
« Cin . . Read @ View history More
Edit” tab on the top right of the page to pick up

where you left off. » Spearing.pdf/2

. -

B

| wonpear

Finishing an item and starting a new one

29. On Wikisource, if all your pages are now yellow, set the Index as “To be validated’. To do
this, go to your Index page (shown below), then to the ‘Edit’ function in the top right corner.



Index Discussion

Read Edit

Index:Life and adventures of Robinson Crusoe (3).pdf

7 N7
THE LIFE AND ADVENTURES
ROBINSON CRUSOE.

Pages (key to Page Status)
1234567 8 9101112131415161718192021222324

Title Life and adventures of Robinson Crusoe (3)
Year 1858
Source pdf

Progress To be proofread

Category: Index Not-Proofread

A list of options will appear, so scroll down until you see the ‘Progress’ box which will
currently say ‘To be proofread’. Using the dropdown list, (shown below) select ‘To be
validated’ then click on Publish changes at the bottom of the page.

Lover image

Progress

Pages

| \

To be proofread v |

Done

To be validated

To be proofread

Ready for Match & Split

Source file needs an OCR text layer

Source file is incorrect (missing pages, unordered pages, etc)

Pagelist needed (to verify file is complete and correct before commencing proofreading

30. You are now ready to move on to the next item by following this guide’s instructions from
step 6 onwards.



