
HOW TO MANAGE ASSIGNMENTS 
IN A WORKSPACE  

The following guide covers: 

1) How to create a new assignment in ATLAS 

2) How to manage students’ submissions within the assignment 

 

It is assumed that you have a basic understanding of what ATLAS 
does and that you have the role of workspace manager (lead tutor) so 

that you can create the assignment. Otherwise, visit PebblePad’s 
pages on introduction to ATLAS and roles in ATLAS. 

 

1) Create a new assignment 

 

In PebblePad, students share their assets for assessment to workspaces in ATLAS. 
Usually a student creates an asset (e.g., a blog, a portfolio or a file) in ATLAS and 
submits this asset for assessment to a particular workspace. The terminology used in 
PebblePad v5 is that the student “shares the asset for assessment”. 

 

Students can submit their work to workspaces in ATLAS even if there are no assignments 
created. However, we recommend creating a new assignment as it is easy to handle 
students’ submissions, in particular if students are expected to submit specific evidence of 
work around particular dates of the academic year. Setting an assignment dropbox in a 
workspace provides useful features for tutors and programme administrators such as: 
setting submission deadlines, handling late submissions, restricting submissions to specific 
file types, etc.   

 

In order to create a new assignment for a given workspace: 

 

1) Select the menu “Management” from the workspace’s front page and the select 
“Assignment”: 

 

 

 

2) Select “Create an assignment” and complete the settings for the assignment: 

http://www.pebblepad.co.uk/pp3help/helpfile.aspx?t=2&vn=1.0&v=2&tg=bb1f767b-db77-45b4-8a25-f755803bef07&f=64&v3k=d2a5149c-1595-4e4e-a02a-494a9f52d7c5
http://www.pebblepad.co.uk/pp3help/helpfile.aspx?t=2&vn=1.0&v=2&tg=bb1f767b-db77-45b4-8a25-f755803bef07&f=64&v3k=d2a5149c-1595-4e4e-a02a-494a9f52d7c5


 

 

 

By default, new assignments in ATLAS have the option “Member initiated submissions” as 
students are expected to submit their own assets from ATLAS. Make sure that you allow 
students to auto submit resources from Pebble+ and consider if you will accept all types of 
assets or restrict the submissions to specific asset types. 

 

 

 

You can find more information on how to configure the different settings and dates at the 
PebblePad ATLAS Help pages. 

 

2) Accessing students’ submissions. 

Students’ submissions can be accessed via the tab “Submissions”: 

 

http://www.pebblepad.co.uk/pp3help/helpfile.aspx?f=53&v=2&t=2&tg=bb1f767b-db77-45b4-8a25-f755803bef07&v3k=d2a5149c-1595-4e4e-a02a-494a9f52d7c5


 

 

 

For workspaces which hold more than one assignment, it is possible to select the 
assignment containing the submissions you need to access as well as submissions before 
a specific date: 

 

 

 

You can also find a specific student submission by typing the student’s uun in the filter box. 

 

It is possible to download students’´ submissions and ATLAS supports some reporting tools 
that may be useful, such us the number of students who submitted. You can find more 
information about this in the ATLAS Help pages. 

 

 

http://www.pebblepad.co.uk/pp3help/helpfile.aspx?f=119&v=6&t=2&tg=bb1f767b-db77-45b4-8a25-f755803bef07&v3k=d2a5149c-1595-4e4e-a02a-494a9f52d7c5

