
The University of Edinburgh

 The Moray House School of Education

School Postgraduate Studies Committee
[Date of meeting]

[Paper title]

Brief description of the paper   
[50-100 words should normally suffice]

Action requested   

[e.g.
For comment

For information

To consider recommendations (summarised or cross-referenced to the paper)

To note formally

etc.

Judgement will be needed here: the cover sheet must be concise, and must not simply repeat large sections of the paper.]

Resource implications

Does the paper have resource implications?  Yes/No

If ‘Yes’, in which section(s) of the paper are they described?

Risk assessment

Does the paper include a risk analysis?  Yes/No

If ‘Yes’, in which section(s) of the paper is it set out?

Equality and diversity

Have due considerations been given to the equality impact of this paper?
Freedom of information

Can this paper be included in open business?  Yes/No

If no, please indicate why the paper must be withheld, and for how long (eg until decision is publicly announced):

	Its disclosure would substantially prejudice a programme of research
	
	Its disclosure would substantially prejudice the effective conduct of public affairs
	

	Its disclosure would substantially prejudice the commercial interests of any person or organisation
	
	Its disclosure would constitute a breach of confidence actionable in court
	

	Its disclosure would constitute a breach of the Data Protection Act
	
	Other (please give further details)


	


Any other relevant information

[If any:  e.g.
Matters arising from meeting held on…………..

X will attend for discussion of this item.

To be presented by Y.

If not relevant, omit]

Originator of the paper


[Name and function; date of preparation – these should also occur on the paper itself.]
PAGE  
2

