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The University of Edinburgh 

 

The Moray House School of Education 

 

School Postgraduate Studies Committee 

 
Minute of the meeting held at 9.30am on 28 September 2016 in Room 4.18 Charteris Land  

 

Present: Dr A Hancock (Convener), Dr E Boeren, Dr F Bonacina-Pugh, Ms S Colegrove, 

Dr H Christie, Mr R Easton, Dr R Ewins, Dr M McDowell, Dr G Reid, Ms R 

Rennie, Dr S Psycharakis, Dr C Sinclair, Ms W Timmons, and Dr C Valentin.   

 

In attendance Ms L Rowand, Mrs D Scott and Mr F Muir (for item 8) 

 

Apologies Dr S Beames, Dr E Christie, Dr S Fawkner, Ms N Gilbert, Dr A Kennedy, Dr A 

Macpherson, Dr A Niven, Ms R O’Neill, Dr S Phillips, Dr G Robinson, Dr C 

Rosenhan, Dr J Telford and Dr D Torrance 

 

1. Welcome and apologies  

 

 The Convener welcomed all to the meeting.  Apologies were as noted above.   

 

2. Minute of the meeting held on 22 August 2016 

 
 The minute of the meeting was approved as an accurate record. 

 

3. Matters Arising (not considered elsewhere on the agenda) 

 
3.1 MSc in Transformative Learning and Teaching and MSc Education (Item 5.1 refers)  

 

 The programme proposal for MSc in Transformative Learning and Teaching had now been 

approved by the Board of Studies and by the School Policy and Resources Committee 

(SPRC).  A number of changes had been required in regard to assessment matters and 

learning outcomes.  The proposal would be submitted to the College Office by 31 October for 

further scrutiny by colleagues from other schools in the College.  It was hoped that approval 

for the proposal would be given soon after. 

 

3.2 Proposed revisions to MSc Education (Item 5.2 refers) 

 

 The proposal to introduce a number of named pathways through MSc Education had now 

been approved by the Board of Studies and by the School Policy and Resources Committee.  

A number of questions regarding the viability of some of the proposed routes had been raised 

at SPRC.  There were also concerns that recruitment to the programme would be affected if 

the revisions to the programme were not approved quickly.  It was agreed that the Convener 

and Programme Director should discuss this further with the College Office and 

Communications and Marketing.  [Action: Convener and Programme Director to discuss 

with College Office and Communications and Marketing]. 

 
3.3 Library Report (Item 7 refers) 

 

 Dr Matt McDowell, Library representative, reminded the committee that there was a new 

system within the College for the allocation of Library budgets.  All Schools now applied to 

the budgets for specific types of resources rather than drawing from their own individually 

allocated School Library budgets.  Since the last meeting of SPGSC there had been 6 journal 

requests from the School of Education.  There was concern that the School would miss out on 

book and journal purchases or the purchase of other information and data resources unless 

colleagues took action now.  Dr McDowell urged colleagues to contact Dr Gilbert, the School 
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Librarian with requests now.  It was not clear whether or not the revised budget procedures 

also covered e-reserve items.  [Action: Secretary to check with Dr Gilbert if revised 

budget procedures covered e-reserve items]. It was noted that semester 2 reading list 

requests were required to be submitted in the next fortnight.   

.  

4.  Convener’s Business 

 
4.1 Welcome Week  

 

 As the capacity of G1 was now considerably reduced, it had been necessary to streamline the 

main Graduate School welcome session and run it twice.  This appeared to have worked well 

and both sessions had been well attended.  The University would conduct an entrants survey 

before the end of the calendar year and the School’s results in this would give an indication of 

how students had perceived the Welcome Week’s activities. If colleagues had any other 

feedback, this should be forwarded to Claire Valentin, Depute Director, Graduate School.   

 

 It was noted that personal tutors had been allocated far quicker this year and had enabled most 

to meet their tutees during Welcome Week.  

 

4.2 Graduate School Budget 

 

 The Graduate School’s budget had been reduced by roughly 30% compared to previous years.  

The Graduate School had also not been permitted to carry over any of its underspend from 

2015/16.  The Graduate School Office hoped to be able to continue to support requests by 

programmes to fund student events but there will inevitably be more budget restrictions than 

in previous years. 

 

4.3 Festival of Creative Learning 

 
 The Festival of Creative Learning would comprise a programme of events and activities 

running throughout the academic year, along with a curated, week-long programme of events 

in February (20th – 24th February 2017). Both staff and students had been invited to apply to 

run events. Members of SPGSC were requested to forward any ideas for activities for the 

Festival of Creative Learning to Dee Scott.  [Action: All]  There should be no teaching during 

20-24 February. 

 

4.4 Postgraduate Open Day: 16 November 2016 

 

 All programmes had been invited to send representatives to attend the School part of the Open 

Day which would run from approximately 1pm-3pm on Wednesday 16 November.   

 

4.5 Review of Disability Support 

 

 Ms Ruby Rennie, the School Accessibility Coordinator advised that a review of Disability 

Support was currently being undertaken across the University.  There would be opportunities 

for staff to contribute to the review but they were also welcome to forward any input or 

questions about the review to either the Accessibility Coordinator or Dr S Fawkner.   

 

5. Programme Matters 

 

5.1 Recruitment issues: targets, closing dates, methods of communications 

 

 SPGSC discussed these matters as there had been some confusion earlier in the year 

regarding how entry targets were set, who made these decisions and who decided if closing 

dates should be set or changed.  It was understood that the College Office would prefer to 

have a single closing date for all programmes within the School, but colleagues at the College 

Office also appreciated that there was a need for variation in order to cater for the different 
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markets that programmes recruited from.  The School did have to submit recruitment targets 

to the College Office but it was not clear how much influence programme directors had in 

setting these figures or if these figures were always clearly communicated to the programme 

directors. 

 

All programme directors at the meeting were invited to comment on the recruitment pattern 

and overall health of their programmes: 

 

 MSc Digital Education: This team in particular felt that decisions had been made which were 

detrimental to the recruitment and operation of their programme.  The programme had two 

intakes each academic year and the team had operated a system which had allowed of 

spreading student numbers evenly between these two intakes. This September 30 students 

had begun the programme but there had only been 19 new starts in January. The majority of 

students were part-time and there were about 180 students on programme altogether.  It 

would be helpful to agree with the College Office when recruitment for January 2017 would 

close.   

 

 MSc Dance Science and Education: International students applying to the programme usually 

applied well in advance and came from a variety of countries including China and the USA.  

Home/EU students tended to apply later.  Applications for 2016/17 had been very healthy but 

there seemed to be a delay in forwarding these from the College Office to the programme 

director for review and selection.  This delay was possibly as a result of a number of staff 

changes this year.  The number of entrants in September 2016 was two lower than last year 

although some part-time students would begin in January 2017.  Students reported that they 

found the programme’s application page confusing as there were so many different apply 

buttons on it.  It was understood that these could not be reordered as it reflected the way in 

which they had been entered into EUCLID. 

 

 MSc Language Teaching: This programme had recruited 29 students in 2016/17, which was 

one less than last year and fewer than had been expected.  Students came from a variety of 

countries including Chile, Greece, France, Japan, Poland and the UK.  Approximately a third 

came from China. 

 

 MSc Educational Research: There were 5 new students on the programme this year including 

three who were part-time.  Recruitment to the programme tended to fluctuate.  Last year there 

had been 9 students on it, but the previous year there had been an intake of just three.  It was 

important that the programme retained its ESRC recognition once it became one of the 

pathways within the revised MSc Education and the programme director had been active in 

ensuring that the revised programme be presented to the Scottish Graduate School of Social 

Science (SGSSS) for approval.  

 

 MSc Sport Management, Policy and International Development: There were 44 full time and 

two part-time entrants to this programme.  23 of the students came from China but there was 

also a much bigger group of UK students (approximately 11) than in previous years.  The rest 

came from many different countries including Brazil, Chile, Italy, France and South Korea.  

This was the fourth year of the programme since it had been revised and renamed and it 

continued to grow steadily each year.  The programme title and content seemed to appeal 

widely.  The Chinese sports and leisure industry was also booming which was helpful plus the 

programme seemed to be benefiting from favourable word of mouth and social network 

recommendations. 

 

 PhD programme: There were expected to be 17 new students commencing PhDs in the 

School in October which was a slight increase from last year.  These students were a mix of 

part-time and full-time, home/EU and international.  Applications had been down on previous 

years but more offers had been made.  This was a result of increased emphasis on improving 

the quality of applications.  PGR induction would take place on Wednesday 5 October. 
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 MSc Education: There were approximately 70 students on programme this year.  The 

majority of students came from China. 

 

 MSc Inclusive Education: This was the first year of the programme and as approval had not 

been given until well into 2016, there had been a delay in opening the programme to 

applications.  There were 11 students on programme but it was hoped that next year the 

number would increase substantially.   

 

 MSc Outdoor Education/MSc Outdoor Environmental and Sustainability Education: Numbers 

were quite healthy in these two programmes and students came from a variety of countries 

both within and outwith the EU. 

 

 Research Methods – Sources of Knowledge: As this course was taken by students on many of 

the School’s programmes, it was a useful indicator of the overall number of students within 

the School.  This year 414 students were taking the course in comparison to 380 who took it 

last year. 

 

 It was agreed it would be helpful it invite a member of the College Admissions team to come 

to a future meeting of SPGSC to discuss any ongoing issues and to update SPGSC on College 

processes. 

 

5.2 University policy on tuition fee deposits for postgraduate taught degrees 

 

 This policy had been approved by the Central Management Group on 30 August 2016.  It was 

not currently mandatory to request a fee deposit for PGT programmes but the policy had been 

developed to help introduce more consistency of practice across the University when deposits 

were charged. 

 

 Schools such as the Business School and the School of Social and Political Studies currently 

charged deposits for programmes which were heavily over-subscribed.  No programmes 

within the Graduate School of Education and Sport currently charged a deposit.  MSc TESOL 

had trialled a deposit system for one year approximately four years ago.  However, it was not 

continued after the trial year as it was felt it was off putting to potential applicants.  It had also 

not resulted in improved predictions or conversion rates because the main reason international 

students had not come had been because they failed to meet the conditions of their conditional 

offer including language entry requirements.  Other members of the committee were 

concerned that a deposit might deter widening access students. 

  

 The OE/OESE programme team were currently considering whether it might introduce a 

small deposit.  This was because the programme’s field trips and equipment had to be booked 

in advance.  It was possible a deposit would help students give a firm commitment to the 

programme and therefore give a more accurate projection of likely student numbers.  The 

programme team would discuss further if this was a matter it wished to pursue.   

 

5.3 Programme Monitoring and Annual Review form 

  

 This form was to be completed by programme directors by drawing on course monitoring 

forms, external examiner reports, student course evaluations and the minutes of staff-student 

liaison committees.  The report would be made available to staff, external examiners and 

students.  Instructions and timelines for course and programme monitoring were now 

available on the School intranet. 

 

 Accessibility was covered by both the programme and course monitoring forms.  The School 

Accessibility Coordinator noted that the level of detail about accessibility in the course 

monitoring forms varied greatly.  

 

6. Board of Examiner Memberships 2016-17 
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 SPGSC noted and approved the memberships of each of the Board of Examiners within the 

Graduate School for academic year 2016-17.  These memberships would now be forwarded to 

the College Office and would also be stored on the Graduate School’s section of the intranet. 

 

 Members were reminded that it was important that all Board of Examiners meetings were 

quorate.  Taught Academic regulation 39 stated that at least half of the members of the board 

must be present and at least one External Examiner must participate in and approve the 

decisions of the Board at a meeting in order to make it quorate. 

 

 There were a number of Boards of Examiners which, due to staffing changes or absence, 

remained without a Convener or regulations expert for the October diet of board meetings.  

The Deputy Director requested that any members of SPGSC who wished to volunteer for this 

role should contact her directly. 

 

7. Graduate School Award 

  
 At the meeting of SPGSC held on 4 May 2016, the possible introduction of a student awards 

system to recognise student citizenship had been discussed and Rachel O’Neill and Richard 

Easton had volunteered to develop a proposal and criteria.  SPGSC thanked them for their 

work.  It was agreed that students as well as staff should be able to make nominations for the 

award.   

 

 There was some concern that the Graduate School Award might overlap with the University’s 

Edinburgh Award scheme (http://www.ed.ac.uk/edinburgh-award/about).  However that 

scheme was more formal and was recorded on students’ Higher Education Achievement 

Report (HEARs).   

 

 SPGSC agreed to launch the award this academic year.  It would be advertised via the PGT 

and PGR Learn sites.  [Action: Convener and Secretary] 

 

8. Electronic Submission of coursework and Attendance and Engagement Monitoring:  

 
 The committee welcomed Fraser Muir, Chief Information Officer, College of Humanities, 

Arts and Social Science to the meeting to discuss these two matters.   

 
8.1 Attendance and Engagement Monitoring 

 

 During 2015/16 the Graduate School had piloted the use of the University’s tools for 

electronically capturing attendance at tutorials and workshops.  Once classes had settled down 

following the start of the academic year, these tools would be introduced across the whole 

Graduate School to replace the largely paper based system which had been in use until now.  

Fraser Muir explained to the committee that the electronic system was extremely easy to use 

and also had the benefit of immediately making attendance data available on EUCLID.  There 

were a number of standard BI suite reports available which allowed staff to review student 

attendance and identify if registers had not been taken or if students were not attending 

classes.   

 

 Tutors and personal tutors were becoming more used to ensuring student’s records were up to 

date.  It could be alarming for a student if their absence was escalated when in fact they had 

notified staff in advance that they would miss a class.  A student who had a legitimate reason 

for missing a class should be recorded as “exempt” rather than absent from that class.   

 

 At present the School recorded attendance for any online teaching taken by full time or part-

time on campus students.  It did not currently record attendance for students on its 

programmes delivered entirely online.  Fraser Muir and Christine Sinclair, programme 

director for MSc Digital Education agreed to discuss further how this might be achieved.   
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 The University recognised that recording PGR student engagement could be problematic.  It 

was good practice for pastoral reasons to ensure that all PGR students had adequate 

engagement records. 

 

 Part of the impetus for the introduction of the electronic attendance monitoring system had 

been to ensure that the University was adequately fulfilling the requirements of its highly 

trusted sponsor status for Tier 4 students.  The University was likely to be audited by the 

UKVI in the near future and if the audit concluded that the University did not have robust 

systems for monitoring students then in theory the University could lose its sponsorship 

licence. 

 

8.2 Electronic Submission of coursework 

 

 It was the College’s policy to reach a point where all assessment was submitted electronically 

and all feedback was returned electronically to students.  A number of pilots and feasibility 

studies had been conducted across the College over the last year and a half.  It was recognised 

that there were a small number of assessments which were not appropriate for electronic 

submission and these would be exempt from the expectation for electronic submission.  The 

College Office was now running training sessions aimed at markers and had also developed a 

number of videos and training guides to help implement this policy. 

 

 In the Graduate School of Education and Sport it was the norm for all assessments to be 

submitted electronically.  A few course organisers still asked for paper copies of standard 

assessments and it was also the practice that two hard copies of all dissertations were 

submitted to the Graduate School Office.  Fraser Muir reported that many students within the 

University were frustrated by the requirement to submit hard copies of any assignment, 

including the dissertation, and also objected to the printing costs associated with these.  The 

Graduate School had continued with this requirement because staff had previously indicated 

that they would not be willing to read a large number of 12,000 word dissertations online in a 

short space of time. 

 

 The committee also discussed with Fraser Muir the issue of whether feed forward should be 

limited to electronic submission and feedback.  Members of the committee felt that this was 

primarily teaching and not assessment and therefore should not be limited in this way.  There 

was concern that in striving to introduce more electronic processes, there could be unintended 

consequences which damaged good practice and had a negative impact on the student 

experience.   

 

 The electronic submission project intranet project site was available at: 

 https://uoe.sharepoint.com/sites/hss/projects/esubmission-feedback/ 

 

9. AOCB 

 
9.1 Possible amendment to the length of dissertation for MSc Language Teaching  

 
  The Programme team was discussing the possibility of reducing the required length of 

dissertation for this programme.  Any change would remain within the guidelines outlined in 

the Graduate School handbook.  Members of the committee also suggested the team consider 

more radical changes to the dissertation format as have been successful for other programmes 

within the Graduate School.  It may be appropriate to offer students a range of formats for 

their dissertation.  A paper proposing changes to the dissertation may be presented at a future 

meeting of the committee. 

 

Ms Lesley Rowand 

Secretary, School Postgraduate Studies Committee 


