
 

 

The University of Edinburgh 

 

The Moray House School of Education 

 

School Postgraduate Studies Committee 

 

Minute of the meeting held at 2pm on 17 August 2015 in Room 1.19 Paterson’s Land 

 

Present: Dr P Allison, Dr E Boeren, Dr S Fawkner, Dr A Irvine, Dr J Li, Mr D Murphy, Ms R 

O’Neill, Dr G Robinson, Dr C Rosenhan, Dr C Sinclair, Dr J Telford, and Ms K 

Woomble. 

 

In attendance Ms L Rowand, Dr A Hancock, Dr H Linklater, Mrs D Scott 

 

Apologies Dr E Christie, Mr R Easton, Dr A Emejulu, Mr P Evans,  Dr R Ewins, Professor L 

Florian, Dr A Macpherson, Dr C Nash, Dr A Niven, Dr S Psycharakis, Dr G Reid, Ms 

R Rennie, Dr P Sangster, Mr G Thomson, Dr D Torrance Dr T Turner and Dr C 

Valentin 

 

1. Welcome and apologies  

 

 The Convener welcomed all to the first meeting of the academic year, in particular the new members 

of the Committee who were attending for the first time.  Apologies were as noted above. 

 

2. Minute of the meeting held on 22 April 2015 

 

The minute was approved as an accurate record subject to a number of minor amendments on the 

attendance list. 

 

3. Matters Arising 

 

3.1 Dissertation Process: Creation of a videocast (item 3.4 refers) 

 

 The Convener/secretary would speak further with Andrew Horrell regarding the development of the 

videocast demonstrating how to enter marks and give feedback to students on Turnitin.  [Action: 

Convener/Secretary]  
 

3.2 Personal Tutor System: Roles and Practices (item 3.5 refers) 

 

 This item was carried forward to the next meeting. [Action: For inclusion agenda of next meeting]  

 

3.3 Mainstreaming Adjustments (item 3.7 refers) 

 

 This item was carried forward to the next meeting. [Action: For inclusion agenda of next meeting]  

 

 It was also noted that videos on the Graduate School’s pre-sessional induction site were currently 

being updated with transcripts. 

 

3.4 Timetabling (item 3.8 refers) 

 

 Room bookings for academic year 2015/16 were still being allocated.  The Head of School was to be 

emailing in the near future to update colleagues on the issues causing delays in the allocation of 

teaching space for semester 2. 

 

3.5 New course proposal guidelines (item 4.2 refers) 

 

 Dr C Valentin would update the committee regarding progress with this at the next meeting [Action: 

Dr C Valentin] 
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3.6 Review of all graduating students (item 4.3 refers) 

 

 The Graduate School Office undertook the review of all borderline students who had graduated in 

November 2015.  Consequently, two of the Boards of Examiners which met in June 2015 were 

invited to reconsider the case of a small number of students whose marks profiles were borderline 

for distinction if the 50 credit dissertation course alone was considered as the overall score for the 

dissertation component.  Consequently the degree award for two students was upgraded to Masters 

with distinction.  

 

3.7 Blackwell’s Bookshop – Oral report by Nahad Gilbert (item 6 refers) 

 
 Dr Gilbert would be invited to attend a future meeting of the committee [Action: Convener] 

 

4. Convener’s Business 
 

4.1 Graduate School appointments 

 

 The Convener thanked Dr E McGregor for the work she had undertaken as Postgraduate Director 

since 2011and in particular for the support she had continued to give to the Graduate School during 

the transition period.  The Convener also thanked Dr C Valentin for her support during this period. 

 

 It was noted that Dr S Psycharakis had been appointed as Deputy Postgraduate Director (Research). 

 

 The Convener also thanked those programme directors who had recently demitted office (Professor 

C Iannelli, Dr L Hamilton, Dr K Fordyce, Dr J Ross and Dr J Crowther) and welcomed Dr E Boeren, 

Dr J Li, Dr C Sinclair Dr D Fry, and Dr C Rosenhan who had recently taken office as programme 

director. 

 

4.2 Admissions update  

 

 Ms K Woomble updated the members of SPGSC regarding likely student numbers for 2015/16.  

Staff within the College Postgraduate Office regularly reviewed a number of different reports and 

datasets to try and forecast more accurately which students were likely to take up their offer of a 

place on one of the School’s programmes.  Programme Directors were welcome to contact the 

College Office if they wished to discuss this in more detail. 

 

4.3 Welcome Week and revised pre-sessional website 

 

 The School’s pre-sessional induction/Welcome week website had been updated and was now online.  

It was important that all programme Welcome week events were published on this site as soon as 

possible.  Programme directors were requested to email the Graduate School Office 

(mhgradoffice@ed.ac.uk) with this information as soon as possible. Students were being directed to 

this site to find out about Welcome week prior to their arrival in Edinburgh.  Offer holders had also 

been notified of the University’s Welcome to Edinburgh app. 

 

 Students had also been directed to PATH.  This was a tool designed to help students make course 

choices and had initially been designed for undergraduate students many of whom were able to 

choose from a large number of courses.  There had been some concern within the Graduate School 

that PATH gave the impression to students that this was how they could make their final choices and 

register for courses.  

  

4.4 Relocation of College Postgraduate Office 

 

 The College Postgraduate Office was moving from David Hume Tower to the terrace on the east 

side of George Square during the second week of September. 

 

mailto:mhgradoffice@ed.ac.uk
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4.5 University Programme and Course Handbook Policy 

 

 The Graduate School office had recently circulated this new policy to all programme directors.  The 

policy was also available on Academic Services website at:  http://www.ed.ac.uk/academic-

services/policies-regulations/policies 

 

 The policy stated that responsibility for the content of programme and course handbooks lay with 

Boards of Studies. The Convener would liaise with the Convener of the Board of Studies to discuss a 

mechanism for this. [Action: PA to speak to John Ravenscroft].  Meanwhile, it would be helpful if 

programme directors and course organisers liaised informally to review and check handbooks.   

 

 Programme directors and course organisers were advised to not transcribe information from other 

parts of the University but rather to link to the official versions of University or School regulations, 

procedures and policies. 

 

4.6 Generic Handbook  

 

 The Graduate School’s generic handbook was almost finalised and ready for printing.  An electronic 

version would be circulated to programme directors shortly so that they could ensure there was no 

duplication of content of ambiguity in regulations, procedures and policies. 

 

4.7 Assessment and feedback turnaround times 

 

 Under University regulations from the start of academic year 2015/16 all students must receive 

summative feedback within 15 days of the submission date for assessment that is not by 

examination.  There was concern that this would cause difficulties for a number of courses delivered 

by the Graduate School of Education.  However during the first year of implementation, Schools 

may ask for opt-outs from the 15 day feedback turnaround for PGT courses.  Such requests had to be 

accompanied by confirmation that the school management was actively planning redeployment of 

resources to ensure adequate staffing to meet assessment turnaround times in future years.  

Programme Directors should write to the Convener (copy to mhgradoffice@ed.ac.uk) outlining the 

case for any assessment for which they wish to apply for an exemption.  It would be helpful to have 

this information by early September at the latest.   [Action: Programme Directors] 

 

 The College Office had also noted that the quality of assessment and feedback should not be 

compromised by the implementation of this regulation. Any concerns that assessment practice was 

changing to accommodate the new regulation should be highlighted to the Graduate School Office 

which will in turn report to the College Postgraduate Office.  The College Postgraduate Office 

intended to monitor closely the impact of this regulation.  

 

 Programme directors were also requested to ensure that programme secretaries had received 

information from all course organisers on the submission dates for assignments and the date by 

which students would receive feedback.  [Action: Programme Directors] 

  

4.8 Graduate School Twitter Account 

 

 The Graduate School now had a twitter account with the address @gradeduedi   

 

4.9 Competition and Marketing Authority Advice on Consumer Law 

 

 The Convener had recently attended an event run by the University regarding advice from the 

Competition and Marketing Authority (CMA).  The event had highlighted that the University had a 

legal requirement to ensure that the content of its programmes and courses was in line with claims in 

its marketing materials, including websites, handbooks and prospectus entries.  It was therefore very 

important that all programme directors took time to check marketing materials to ensure that there 

was no over promising of courses or what might be included in courses (e.g visits from specialist 

http://www.ed.ac.uk/academic-services/policies-regulations/policies
http://www.ed.ac.uk/academic-services/policies-regulations/policies
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lecturers).  The guidance from the University’s Director of Legal Services, Head of Marketing, 

Communications & Marketing and Director of Student Recruitment & Admissions on the CMA’s 

published advice for higher education providers would be circulated to members of SPGSC together 

with the powerpoint presentation from the event.  [Action: Secretary to circulate] 

 

4.10 Concessions  

 

 All concession applications, including special circumstances cases, should continue to be sent to the 

mailbox at pgconcessions.mh@ed.ac.uk.  Dee Scott would work with the Convener and the two 

depute Directors of Postgraduate Study to process and approve or forward concession applications as 

quickly as possible.  Queries regarding concessions should also be forwarded to this mailbox. 

 

 The College Office had reiterated that all concession applications must be clear in what they are 

requesting and be accompanied by supporting paperwork.  The School should not forward any cases 

that it did not support.  It was important that programme directors and personal tutors adhered to this 

in order that all applications could be dealt with efficiently at both Graduate School and College 

Office level. 

 

4.11 Short Life Working Groups (SLWG) 

 

 The Convener informed the committee that two short life working groups had recently been set up 

and would report to SPGSC in due course.  The first of these was considering matters relating to 

admissions processes and the admissions profiles of different programmes.  Dr K Fordyce was 

chairing this group.  The second SLWG would consider the desirability the Graduate School adding 

a Masters in Research to its portfolio of programmes.  This group would be chaired by Dr T Turner 

and Dr E Boeren volunteered to join the membership. It was also planned to establish a SLWG to 

look at the Graduate Schools policies and practices in regard to the Recognition of Prior Learning 

(RPL).  It was important that all groups had a spread of representatives from across the School of 

Education and the Convener asked anyone else interested in joining one of these SLWGs to contact 

the Graduate School Office.  [Secretary’s Note: Subsequent to the meeting Dr J Li volunteered to 

join the SLWG on admissions]. 

 

4.12 Programme Reviews 

 

 It was noted that there were seven programmes/programmes suites within the Graduate School 

which were due or overdue for review during academic year 2015/16.  These were as follows: MSc 

Education, MSc Outdoor Education/MSc Outdoor Environmental and Sustainability Education, 

PgCert Academic Practice, EdD, PgCert 3-14 Physical Education, MSc Inclusive and Special 

Education and MSc Digital Education.  The Convener or Graduate School Office would be in touch 

with programme directors to agree timelines for the reviews.  Members of SPGSC would also be 

required to serve as review panel members.   

 

4.13 External Examiners Reporting System (EERS) 

 

 The Graduate School Office was about to embark on the process of setting up this system which was 

being implemented throughout the University and through which all external examiners’ reports for 

academic year 2014/15 and subsequent years were to be submitted.  External examiners would be 

notified that the system was to be used.  SPGSC agreed that it would be useful to have a 

demonstration of the system at a future meeting.  [Action: Secretary to invite member of 

Academic Services to future meeting of SPGSC for this purpose.] 

 

4.14 Updates from College Postgraduate Studies Committee 

 

 The following were discussed at the most recent meeting of CPGSC: 

 

 All Board of Examiners memberships should be updated for academic year 2015/16.  These 

should be submitted to the Graduate School Office as soon as possible for forwarding to the 

College PG Office.  [Action: Programme Directors] 

mailto:pgconcessions.mh@ed.ac.uk
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 The revised Taught Assessment regulations for 2015/16 had introduced the provision of the 

award of merit.  (Refer regulation 56, http://www.ed.ac.uk/academic-services/policies-

regulations/regulations/assessment).  Merit would be awarded to students who achieved an 

overall mark of 60 or more.  The criteria for the consideration of borderline cases would be 

consistent with that already in place for pass and distinction.  Merit would not be awarded to 

students exiting from programmes at the October 2015 diet of Examiners meetings. 

 

 CPGSC had emphasised the need to ensure that PGR students completed their programme of 

study within 3-4 years.  Students taking longer to complete had an impact on the School’s 

capacity to recruit and admit new PGR students.  Weaker candidates who were likely to take 

longer to complete should not be admitted to the programme. 

 

 The College Recruitment and Admissions Strategy Committee (RASC) was considering whether 

language requirements for entry to all postgraduate programmes across the College should be set 

at IELS 7.  

 

 CPGSC encouraged group supervision of PGT dissertations whenever practicable. 

 

5. Course Matters 

 

5.1 New Course Proposal: Learning Analytics   

 

 The paper proposed the introduction of a new course in Learning Analytics that would be offered as 

option available to MSc Digital Education students but may also be offered to students outside the 

programme as well.  Learning Analytics was a relatively new and developing area of study and the 

course had been developed by and would be delivered by Professor D Gasevic, Chair in Learning 

Analytics and Informatics.  It was based on a course developed partially by Professor Gasevic at 

Columbia University and it was hoped that there might be some collaboration between teaching staff 

and students of both courses in order to enrich the learning experience of all. 

 

 It was acknowledged that the proposal had not yet been presented to the School Policy and 

Resources Committee (SPRC).  The proposal would be presented there at the first available 

opportunity but as it was hoped to offer this course in January 2016, the programme team had sought 

permission to have it considered at SPGSC at this stage. 

 

 SPGSC approved the proposal subject to the following amendments: 

 inclusion of statement on accessibility.  The School’s Accessibility Coordinator could advise on 

appropriate wording.   

 Clarification of whether or not the course would be open to students other than those on MSc 

Digital Education 

 Reduction of the reading list to a much smaller number of key texts 

 [Action: Secretary to forward to Board of Studies] 

 

6. Programme Matters 

 

6.1 New programme proposal: Report of validation of MSc Inclusive Education 

 

 The proposed MSc Inclusive Education built on the success of two existing programmes, the MSc in 

Inclusive and Special Education and the MEd Additional Support for Learning.  A validation panel 

had met on 1 July 2015 and approved the new programme proposal subject to a number of 

recommendations and conditions.  Although the programme team had responded to these 

recommendations and conditions, not all members of the validation panel had yet been able to 

confirm that they were satisfied these had been met.   

 

 Members of SPGSC suggested that there be more flexibility given to students in which courses they 

might take as an option.  Other programmes within the School had made this change and it had been 

http://www.ed.ac.uk/academic-services/policies-regulations/regulations/assessment
http://www.ed.ac.uk/academic-services/policies-regulations/regulations/assessment
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beneficial in a number of ways, not least that students had been given the opportunity to enrol on a 

wide range of excellent courses from other parts of the University. 

 

 Subject to the above change to the Degree Programme Table and approval from all members of the 

Validation Panel, the programme proposal was approved.  [Action: Revised documentation be 

forwarded to the Board of Studies for approval] 

 

7. Postgraduate Programme Review (PPR) 2014 

  

 As part of the PPR process the School had been required to submit a “1 Year on” report to Academic 

Services outlining its response to the findings of the PPR report.  The “1 Year on” report would be 

used to support the development of a postgraduate plan which would be brought to a future meeting 

of SPGSC for discussion. 

 

8. Examination Boards Autumn 2015 

 

 Programme directors were reminded of the need to confirm dates and times for Board of Examiner 

and pre-Board meetings.  This information should be forwarded to the Graduate School Office.  

[Action: Programme directors]  

  

9. AOCB 

 

9.1 MSc Dance Science Education: Summary of progress of the newly accredited MSc 

 

 The new pathway was successfully accredited by the GTCS on 22 June 2015.  However, subsequent 

to that meeting discussions with the College Postgraduate Office had highlighted the fact that the 

proposed 17 month period of delivery of the programme was not compatible with University 

regulations.  It was required that the duration of the full-time programme be changed to 15 months.  

Members of SPGSC considered the documentation illustrating the timeline for the 15 month 

programme.   It was noted that a revised DPT would be required to support this proposal at the 

Board of Studies.  [Action: Programme Director to forward revised Degree Programme Table 

for new pathway to secretary for consideration at Board of Studies.] 

 

9.2 Dates of meetings of SPGSC 2015/16 

 

 Meetings of SPGSC would take place on the following dates: 

 

 Thursday 17 September 2015 

 Tuesday 17 November 2015 

 Wednesday 3 February 2016 

 Wednesday 9 March 2016 

 Wednesday 20 April 2016 

 

 All meetings would commence at 2pm.  Venues to be advised. 

 

10.  External Examiner appointments 

 

14.1  Nomination for appointment of External Examiner for MSc Strength and Conditioning  

 

 The committee approved the appointment of Dr Paul Swinton, The Robert Gordon University as 

external examiner for the above programme.  [Action: Secretary to forward to College Office for 

approval] 

 

 

Ms Lesley Rowand 

Secretary, School Postgraduate Studies Committee 

 


