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Welcome to the Graduate School. 
 
Welcome to the Graduate School at the School of History, Classics and 
Archaeology, University of Edinburgh. 

We are delighted that you have chosen Edinburgh as the place to continue your 
studies. Our Graduate School is an excellent centre for scholarly activity with around 
350 postgraduate students, 120 academic staff, a range of taught programmes and 
over ninety courses. One of the great benefits of our size is the opportunity it gives 
for you to experience a wide range of intellectual perspectives and to explore 
potentially new subjects under the guidance of staff who are often internationally 
recognised experts in their specialist area. At the same time, you will be supported in 
your studies and other activities by your personal tutor, your supervisor and by the 
wonderful team in the Graduate School Office who collectively have vast experience 
and unparalleled understanding of the pressures of postgraduate life at Edinburgh. If 
in doubt, just ask! 

Edinburgh is a beautiful city and a wonderful place to live and study and I hope you 
will enjoy your time here. I look forward to meeting you in 'Welcome Week' and at 
other social events. 

 
Dr Wendy Ugolini 
 
Postgraduate Director, School of History, Classics and Archaeology 
September 2020 
 
 
Available by telephone: 0131 650 3766 or email wendy.ugolini@ed.ac.uk 
You can also make an online Teams appointment via wendy.ugolini@ed.ac.uk 
  

mailto:wendy.ugolini@ed.ac.uk
mailto:wendy.ugolini@ed.ac.uk
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1. Introduction  
 

1.1 Status of this Handbook 
 
These pages are a guide to what you can expect during your studies, but also what 
is expected of you. This handbook contains general principles about the teaching 
and assessment of your postgraduate programme. It also details where to go for 
help and support during your time at the University and it aims to draw your attention 
to the extensive facilities and resources available to you as a postgraduate student in 
the School. Finally, it details the ways in which you can help us by providing 
feedback on your experiences of your time within the School. 
 
This handbook is not a complete guide and does not supersede: 
 

• the University’s stated policies and regulations,  
• the formal requirements for each degree as set out in the University's Degree 

Regulations and Programmes of Study and the Research Assessment 
Regulations,  

• the Terms and Conditions of Admission defined by Student Recruitment and 
Admissions.   

• The Code of Practice for Supervisors and Research Students 
 

Every effort has been made to ensure that the information given here is correct at 
time of production, but this handbook does not form part of any contract between the 
University and the student.   

Please also refer to the terms and conditions of admission set out in the University of 
Edinburgh's annual Postgraduate Prospectus. 
 
The policies, procedures and advice herein may be subject to change – we will notify 
you of any significant changes made during the year via email.   
 
If you have any questions at all about the information contained within the handbook 
or any of the policies and procedures at the university then please don’t hesitate to 
contact the Grad School team in the first instance: gradschool.hca@ed.ac.uk  
 
  
1.2 Graduate School – Key People  
 
The Graduate School is the administrative body with overall responsibility for 
managing all postgraduate matters across all three subject areas in the School. 
 
 
 
 
 
 

http://www.ed.ac.uk/academic-services/policies-regulations
http://www.drps.ed.ac.uk/current/
http://www.drps.ed.ac.uk/current/
https://www.ed.ac.uk/files/atoms/files/2020_postgraduateresearch.pdf
https://www.ed.ac.uk/files/atoms/files/2020_postgraduateresearch.pdf
http://www.ed.ac.uk/student-recruitment/admissions-advice/admissions-policy/terms-conditions
https://www.ed.ac.uk/files/atoms/files/copsupervisorsresearchstudents.pdf
https://www.ed.ac.uk/files/atoms/files/copsupervisorsresearchstudents.pdf
mailto:gradschool.hca@ed.ac.uk
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Some key contacts for MScR programmes are noted below. 
 

Postgraduate Director Dr Wendy Ugolini 

wendy.ugolini@ed.ac.uk 
0131 650 3766 

Deputy Postgraduate Director 
(PGR) 

Dr Stephen 
McDowall 
(Research) 

 
stephen.mcdowall@ed.ac.uk 
0131 650 3754 

Graduate Officer and Programme 
Director (MScR History) Dr David Silkenat David.Silkenat@ed.ac.uk 

0131 650 4614 

Programme Director (MScR 
Economic and Social History) 

Prof Nuala 
Zahedieh 

N.Zahediah@ed.ac.uk  
0131 650 3836 

Programme Director (MScR 
Scottish History) Dr Alasdair Raffe Alasdair.Raffe@ed.ac.uk   

0131 651 4269  

Graduate Officer and Programme 
Director (MScR Classics) Dr Kim Czajkowski 

K.Czajkowski@ed.ac.uk 
0131 650 4581 
 

Graduate Officer and Programme 
Director (MScR Archaeology) 

Sem 1: Dr Kath 
McSweeney 
Sem 2: Dr Robert 
Leighton 

Kath.McSweeney@ed.ac.uk 
0131 650 2373 
Robert.Leighton@ed.ac.uk  
0131 650 8197 

Graduate School Manager Ms Katey Lee 
 

Katey.Lee@ed.ac.uk 
0131 650 3533 

Graduate School Administrator 
(MScR and PhD Programmes) 

Ms Agata Paluba 
 

gradschool.hca@ed.ac.uk 
 

 
 
1.3 Quick summary of key useful sources of information and advice  
(See also Section 6 of this handbook) 
 
Academic and pastoral issues 
For academic and pastoral issues, your principal source of information and advice is 
your Primary Supervisor, supported by your Second. The Director for your MScR 
Programme is generally be the first port of call after the supervisory team; the 
Postgraduate Director, and the Deputy Postgraduate Director for PGR, will also be 
able to help if this is if required.   
 
 

https://www.ed.ac.uk/history-classics-archaeology/about-us/staff-profiles/profile_tab1_academic.php?uun=wugolini&search=5
mailto:wendy.ugolini@ed.ac.uk
mailto:stephen.mcdowall@ed.ac.uk
mailto:stephen.mcdowall@ed.ac.uk
mailto:David.Silkenat@ed.ac.uk
mailto:N.Zahediah@ed.ac.uk
mailto:Alasdair.Raffe@ed.ac.uk
mailto:K.Czajkowski@ed.ac.uk
mailto:Kath.McSweeney@ed.ac.uk
mailto:Robert.Leighton@ed.ac.uk
mailto:Katey.Lee@ed.ac.uk
mailto:gradschool.hca@ed.ac.uk
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Administrative and procedural issues 
For administrative and procedural issues please consult the Graduate School Office 
team at GradSchool.HCA@ed.ac.uk.  
 
The Graduate School website contains a considerable amount of information for 
postgraduate research students, as do our Current Student Pages for on programme 
students. For the latest news and events, consult: https://www.ed.ac.uk/history-
classics-archaeology/news-events 
 
Other important procedural/regulatory information on the University web pages of 
particular relevance to MScR students includes the following: 
 

• Code of Practice for Supervisors and Research Students 
• Research Assessment Regulations, 
• Information for Students  

 
Your university record 
Your official University record – which includes courses taken, marks, credits gained, 
other achievements and your contact details – is stored on EUCLID, which you can 
access through MyEd. If you experience difficulties logging on to MyEd, you should 
contact the IS.helpline@ed.ac.uk. 
 
From time to time, you may also have need to call on the services of some of the 
University’s key student support services  
 

• University Health Service  
• Student Disability Service 
• The Advice Place 
• The Chaplaincy Centre 

 
Please see section 6 of this handbook for more detailed information about the 
university’s support services. 
 
1.4 Communicating with you 
 
We may need to contact you to ask questions, clarify matters or pass on important 
information that you (either as an individual or as part of our postgraduate 
community) really need to know about. The formal channel we use to communicate 
with students is your University email account, in line with the University’s statement 
on the Use of email as a method of contacting students. 
 
When you join the University you will be given a University of Edinburgh (UoE) e-
mail account and address which will be used for a variety of essential 
communications. You must access and manage this account regularly as the 
University will send you vital information from time to time, for example, on exam 
arrangements or changed class times or locations, and will assume that you have 
opened and acted on these communications. Failure to do so will not be an 
acceptable excuse or ground for appeal. 
 

mailto:GradSchool.HCA@ed.ac.uk
https://www.ed.ac.uk/history-classics-archaeology/graduate-school
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates
https://www.ed.ac.uk/history-classics-archaeology/news-events
https://www.ed.ac.uk/history-classics-archaeology/news-events
https://www.ed.ac.uk/files/atoms/files/copsupervisorsresearchstudents.pdf
https://www.ed.ac.uk/files/atoms/files/copsupervisorsresearchstudents.pdf
https://www.ed.ac.uk/files/atoms/files/2020_postgraduateresearch.pdf
http://www.ed.ac.uk/students/
http://www.myed.ed.ac.uk/
http://www.myed.ed.ac.uk/
mailto:IS.helpline@ed.ac.uk
https://www.ed.ac.uk/students/health-wellbeing/health-services
http://www.ed.ac.uk/student-disability-service/
http://www.eusa.ed.ac.uk/advice
http://www.ed.ac.uk/chaplaincy
http://www.ed.ac.uk/files/atoms/files/contacting_students_by_email.pdf
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If you already have a web-based e-mail account and think that you are unlikely to 
check your UoE e-mail account, it is your responsibility to set up a forward on the 
UoE account to ensure that all official University communications are received.  
 
Some points to consider when sending emails within the University: 

• Formal emails, such as requests for changes to your record including 
Extensions or Leave of Absence, must come from your UoE e-mail account. 

• Always include a subject in your email that will be recognisable to all 
recipients.  

• Include your UUN in all correspondence with staff, to allow them to locate 
and check your student record.  

• Emails should always be respectful to the intended recipient, in line with the 
University’s Dignity and Respect policy. 

 
To avoid bombarding you with messages, items of more general interest will be 
collected into a weekly digest, issued by email.   
 

http://www.docs.csg.ed.ac.uk/HumanResources/Policies/Dignity_and_Respect-Policy.pdf
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2. The MScR programme 
 
The School of History, Classics and Archaeology is one of eleven schools located in 
the College of Arts, Humanties and Social Sciences, one of the three colleges of the 
University of Edinburgh. 

MScR students are registered on programme for 1 year full-time or 2 years part-time. 

 
2.1 Attendance and Participation (All students)  
 
PG Regulations 24-25 
  

All students are expected to actively engage with their study while they are 
registered at the University. For research students, the primary mechanism for 
engagement is meetings, emails, calls and other forms of interactions with your 
supervisor(s). It is important that you remain actively engaged and responsive during 
your time with us.  

 

Please note: in light of Covid-19 crisis, attendance can be confirmed remotely and 
meetings with supervisors can be done via email or Skype/Teams/Collaborate. 

 

We undertake monitoring of attendance and engagement to enable us to identify 
where individual students may be experiencing difficulties and to ensure that timely 
and appropriate intervention can be delivered to provide support and guidance.  

We also undertake monitoring for sponsored students specifically to meet our 
obligations to the UKVI.  

All data is gathered and stored in line with the University policies and guidance on 
data handling and you can view the privacy statement at: www.ed.ac.uk/student-
systems/use-of-data/policies-and-regulations/privacy-statement.   

Contact points we will be monitoring include: 
• Confirmation of attendance at the start of the year 
• Regular 4-6 weekly meetings/communications with your Supervisor(s)   
 

Missed contact points will be recorded and monitored, and we will contact you – 
increasingly formally – over a series of acceleration points if your engagement is of 
concern. If unresolved, failure to engage satisfactorily will ultimately result in 
exclusion from study. 

 
Lack of interaction/engagement can suggest you are encountering difficulties, and 
the School monitors the engagement levels of all students (whether under or 

http://www.drps.ed.ac.uk/20-21/regulations/PGDRPS2020-21.pdf
http://www.ed.ac.uk/student-systems/use-of-data/policies-and-regulations/privacy-statement
http://www.ed.ac.uk/student-systems/use-of-data/policies-and-regulations/privacy-statement
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postgraduate, taught or research). If you experience any problems please do contact 
your Supervisor or the Graduate School Office as soon as you are able to. 
 
Please see below for guidance on what to do if you need to be absent from the 
University. All absences must be requested in advance, not retrospectively. 

 
2.1.1 Additional attendance and participation (information for Tier 4 students)  
 
If you are a Tier 4 student, the University of Edinburgh is the sponsor of your UK 
visa. The University has a number of legal responsibilities, including monitoring your 
attendance on your programme and reporting to the Home Office where: 

• you suspend your studies, transfer or withdraw from a course, or complete 
your studies significantly early; 

• you fail to register/enrol at the start of your course or at the two additional 
registration sessions each year and there is no explanation; 

• you are repeatedly absent or are absent for an extended period and are 
excluded from the programme due to non-attendance. This includes missing 
Tier 4 census points without due reason. The University must maintain a 
record of your attendance and the Home Office can ask to see this or request 
information about it at any time; 

As a student with a Tier 4 visa sponsored by the University of Edinburgh, the terms 
of your visa require you to (amongst others): 

• Ensure you have a correct and valid visa for studying at the University of 
Edinburgh, which, if a Tier 4 visa, requires that it is a visa sponsored by the 
University of Edinburgh; 

• Attend all of your University classes, lectures, tutorials, etc where required. 
This includes participating in the requirements of your course (e.g. submitting 
assignments, attending meetings with tutors and attending examinations) 
and if you cannot attend (e.g. due to illness) then you must inform your 
School. Students on a Tier 4 visa must also attend Tier 4 Census sessions 
when required throughout the academic session. 

• Make sure that your contact details, including your address and contact 
numbers are up to date in your student record. 

• Make satisfactory progress on your chosen programme of studies. 

• Observe the general conditions of a Tier 4 General student visa in the UK, 
including studying on the programme for which your visa was issued, not 
overstaying the validity of your visa and complying with the work restrictions of 
the visa. 

Please note that any email relating to your Tier 4 sponsorship, including census 
dates and times, will be sent to your University email address - you should therefore 
check this regularly. 
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Further details on the terms and conditions of your Tier 4 visa can be found on the 
Student Immigration Service website, 

• Tier 4 visa rights, responsibilities and restrictions 
Information or advice about your Tier 4 immigration status can be obtained by 
contacting the Student Immigration Service, please see details of how to contact 
them at 

• Student Immigration Service contact details  
 
2.2 Absences and Concessions  
 
Problems can arise, and students may need to put their studies on hold while 
addressing a particular issue, or may find that for good reasons they are not going to 
be able to complete by end of their maximum period of study.  Students may also 
sometimes need to study away from Edinburgh carrying out fieldwork. When any of 
these circumstances arise, students must apply for the appropriate form of 
concession, as detailed below (please note that any concession request will may 
take some time to approve as it requires approval at both School and College 
levels).  See: https://www.ed.ac.uk/history-classics-archaeology/current-
postgraduates/phd-students/concessions   
 
 
2.2.1 Leave of Absence 
 
If you need to work away from Edinburgh to conduct fieldwork for your dissertation, 
or are unable to travel to Edinburgh due to Covid-19 restrictions, a Leave of Absence 
must be approved by College.  A leave of absence means that you are still a student 
at the University of Edinburgh, you still have access to the University's facilities, and 
you are still undertaking work in relation to your degree programme, but are not 
physically in Edinburgh.   
 
The Authorised Absence form can be found on our website: See: 
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates/phd-
students/concessions  
This form must be completed if you are away from Edinburgh, e.g. carrying out 
research within the UK, attending a conference (either in the UK or abroad) or 
working on your dissertation from another country. 
 
Tier 4 students must refer to the University’s Immigration Guidance and the 
Code of Practice If you take a leave of absence for study at another location in the 
UK, the University is required to report to the Home Office informing them of the new 
location of studies, and the duration of the absence. In some cases, it may be 
appropriate for the University to withdraw sponsorship of the student’s Tier 4 visa for 
the duration of the absence, and the student will need to make a new visa 
application if they return to the UK for studies. It is, therefore, important that Tier 4 
students seek full advice from Student Immigration Service before proceeding with a 
leave of absence request.  
 
Note also that:  
 

http://www.ed.ac.uk/international-office/immigration/while-you-are-here/rights-responsibilities-and-restrictions
http://www.ed.ac.uk/international-office/immigration/contact-us
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates/phd-students/concessions
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates/phd-students/concessions
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates/phd-students/concessions
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates/phd-students/concessions
http://www.ed.ac.uk/global/immigration/while-you-are-here/rights-responsibilities-and-restrictions
https://www.ed.ac.uk/files/atoms/files/copsupervisorsresearchstudents.pdf
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• You may be eligible to make use of the University’s travel insurance policy 
free of charge.  

• If you are planning to research abroad, you may find it helpful to consult 
Student Immigration Service or explore possible exchanges with our partners 
around the world.     

• If you have funding, you must check whether your funding body imposes any 
travel restrictions.   

 
 
2.2.2 Interruption of Study 

A student may apply for an Interruption of Study, and it may be authorised by the 
College if there is a good reason for approving the interruption. Students must 
provide evidence to support their applications. Interruptions of study will not be 
applied retrospectively. Any one period of authorised interruption of study will not 
exceed one year, unless authorised by the College. The total period of Authorised 
Interruption of Study is the same for full-time and part-time students and will not 
exceed 100% of the prescribed period of full-time study. 

If you do find that circumstances (personal issues, medical problems, etc) arise at 
some point during your period of study and leaves you unable to work, you must 
alert your supervisor immediately, especially if your circumstances are likely to carry 
on for a month or more.  The supervisor or Programme Director will seek advice from 
the Graduate School Office and/or the Postgraduate Director. If you are unable to 
work for a month or more, it may be appropriate to consider a formal application for 
an Interruption of Study. An approved interruption of study postpones the end date of 
your maximum period of registration for an agreed number of months. 

 
Please be aware that – if you apply for an interruption which will extend your 
programme into a new academic year - you will be liable for additional fees arising 
as a result of this change: https://www.ed.ac.uk/student-funding/tuition-
fees/postgraduate/other-fee-info 
 

The Interruption of Study form can be found on our website: See: 
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates/phd-
students/concessions 

While you are interrupted, you will not attend classes or complete assessments, but 
are still regarded as a student of the University. You can still access campus facilities 
and student support services including: 

• Advice from your School regarding return to study 
• The Students’ Association (including the Advice Place) 
• Chaplaincy 
• Student Counselling Service 
• Student Disability Service 

http://www.ed.ac.uk/schools-departments/finance/about/sections/insurance
https://www.ed.ac.uk/student-funding/tuition-fees/postgraduate/other-fee-info
https://www.ed.ac.uk/student-funding/tuition-fees/postgraduate/other-fee-info
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates/phd-students/concessions
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates/phd-students/concessions
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During an interruption you will still be subject to University policies, rules and 
regulations, including the Code of Student Conduct. You must liaise with your 
supervisor about submitting a concession request on your behalf. 

 
International students may also wish to speak with a member of staff at the Student 
Immigration Service, who can provide advice and guidance in relation to any visa 
implications which may arise as a consequence of taking an interruption. Further 
information is available via the link below. 

https://www.ed.ac.uk/student-administration/immigration  

 
2.2.3 Extension to Period of Study  
 
Supervisors will monitor closely a student’s plan for completion. If it is apparent that 
a student will not submit within their prescribed period of study, it may be possible to 
seek approval for an extension to the period of study – however, there must be 
recognised grounds; formal School support and College approval are required, and 
success cannot be assumed.  
 
It is essential that you alert your supervisors immediately to any problem (academic, 
health, personal or other) that you consider is affecting your ability to compete on 
time.   
 
Please be aware that – if you apply for an extension which will extend your 
programme into a new academic year - you will be liable for additional fees arising 
as a result of this change: https://www.ed.ac.uk/student-funding/tuition-
fees/postgraduate/other-fee-info 
 
If you hold a Tier 4 visa, you must should consult Student Immigration Service   
regarding the visa implication of an extension.  

You must liaise with your supervisor about submitting a concession request for you. 

The Extension request form can be found on our website. See: 
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates/phd-
students/concessions 

 
2.2.4 Illness 

If you suffer from an illness which may affect your attendance or performance, 
especially if this means you have to take time off, please ensure that your supervisor 
and your programme director are kept informed about this. You should also let the 
Graduate School know, at gradschool.hca@ed.ac.uk and provide the office with any 
medical certificates that are issued. 

 
2.2.5 Holiday/Non-academic leave 

Research Students are entitled to up to six weeks’ vacation leave in a year without 
applying for an interruption of study. Students must seek approval for vacation leave 

https://www.ed.ac.uk/academic-services/students/conduct/code-of-student-conduct
https://www.ed.ac.uk/student-administration/immigration
https://www.ed.ac.uk/arts-humanities-soc-sci/research-students/postgraduate-research-student-office/information-for-staff-and-current-students/concessions-for-research-students/extensions-for-pgr-students
https://www.ed.ac.uk/student-funding/tuition-fees/postgraduate/other-fee-info
https://www.ed.ac.uk/student-funding/tuition-fees/postgraduate/other-fee-info
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates/phd-students/concessions
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates/phd-students/concessions
mailto:gradschool.hca@ed.ac.uk
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from their supervisor and the School Postgraduate Office. Visa restrictions may also 
apply in the case of International students.   

If you wish to take holiday leave, please ensure that you inform your supervisor and 
the Graduate School Office gradschool.hca@ed.ac.uk, who will ask you to complete 
an Authorised Absence form.  

If you are a Tier 4 student, you are also responsible for checking any visa restrictions 
with the Student Immigration Service. 

 

2.3 Supervision and Roles  
 

2.3.1 The supervision team 
 
Each subject area's Graduate Officer is responsible for liaising with academic 
colleagues to appoint suitable supervisors for a student at the point of admission. 
Normally, at the point of admission a supervisory team of at least two supervisors will 
be appointed for the student.   

The Principal/Lead Supervisor has the primary responsibility for supervision. The 
role of the Assistant Supervisor entails less responsibility than the Principal 
supervisor, but in some cases may require closer day-to-day involvement in the 
student's research. Although the work reported in the dissertation is the student’s, it 
is the supervisors' role to provide guidance on the structure and content of the 
dissertation. 

2.3.2 The role of the principal supervisor/the co-supervisors 

The Principal Supervisor, sometimes referred to as Lead Supervisor in a Co-
Supervisory team, has the main responsibility for supervision arrangements and 
guidance for the student throughout their programme of study.  
 
This includes taking overall responsibility for:  

• The administrative aspects of supervision, for example submitting requests for 
leave of absence or interruption of studies and ensuring minimum contact 
requirements are met.  

• Ensuring appropriate approval for any co-supervision arrangements is 
obtained from College.  

• Ensuring the student’s progress is reviewed for each year of study.  
• Providing advice on pastoral support as well as academic matters.  
• Ensuring the student’s intellectual property is respected.  
• Leading on initial and ongoing discussions with the supervisory team to 

negotiate and agree on roles and responsibilities for each team member.  
• Ensuring the student is aware of the responsibilities of individual supervisory 

team members.  

mailto:gradschool.hca@ed.ac.uk
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• Communication within the supervisory team.  
 
A co-supervision model may be chosen when it is clear that the student’s work 
involves interdisciplinary research. When this model is chosen, the Co-Supervisor 
will play a major role in supervising the research project. The division of 
responsibilities between the Principal or Lead Supervisor and the Co-Supervisor 
must be agreed upon at the outset of the co-supervisory arrangement. 

 
 
2.3.3 The role of the assistant supervisor 
 
The Assistant Supervisor’s role involves fewer responsibilities than the Principal 
Supervisor, but in some cases may include closer day-to-day involvement in the 
student’s research. Assistant Supervisors may also provide complementary 
expertise, such as specialised knowledge of a particular technique, or depending on 
the work context, day-to-day supervision in some cases. 
 
2.3.4 The role of the student 
 
All students are expected to comply with the University’s policies, regulations and 
procedures which along with their programme handbook, other programme 
information and the terms and conditions of admission, form the contract between 
the student and University during their studies. For further details see the Code of 
Practice and the University Student Contract.  
 
2.3.5 Supervision styles 
 
Individual supervisors differ in their styles of supervision. Some prefer very frequent 
meetings and more structured tasks; others prefer more informal ways of working. 
Some are more directive, while others see their role more as encouraging and 
enabling. Second supervisors may assume very different roles. They may have a 
specific area of expertise relevant to the research or a more general commenting 
and supporting role. Sometimes both supervisors choose to meet the postgraduate 
researcher together for supervision; and sometimes the role entails a more limited 
input into the postgraduate researcher’s work. 
 
Whatever the pattern of supervision that develops, it is vital that it suits the specific 
needs of the particular postgraduate research student, and that both parties discuss 
and negotiate how best to work. What works well for one postgraduate student may 
not be appropriate for another. Moreover, what students need from their supervisors 
may well vary over different stages of the degree. The supervisory relationship is an 
evolving one. It is therefore crucial to a successful relationship that postgraduate 
researchers learn to say what they need from their supervisors, and that supervisors 
be flexible and open enough to respond constructively. 
 
Whatever your working relationship you should always: 
 

• Keep and circulate minutes of meeting with your supervisors; 
• Keep a record of work you have completed throughout the year; 

https://www.ed.ac.uk/files/atoms/files/copsupervisorsresearchstudents.pdf
https://www.ed.ac.uk/files/atoms/files/copsupervisorsresearchstudents.pdf
https://www.ed.ac.uk/students/academic-life/contract
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• Produce written work on a regular basis for your supervisors to comment on; 
• Produce an agreed timetable for your degree and notify your supervisors of 

any change from it; 
• Know when your supervisors are available at all times – and make sure they 

know the same about you. 
 

2.3.6 Frequency of meetings 
 
Students rely on contact with their supervisors for guidance and intellectual input to 
their research. Supervision meetings provide time for discussing all matters relating 
to the student’s research and development, including feedback on written work. 
Meetings and regular contact may take place face-to-face or online.  
 
If the Principal Supervisor is absent for more than six consecutive weeks, the 
College will ensure alternative supervision arrangements are in place. 
 
Students must maintain contact with their supervisor as required and at least twice in 
every three month period. It is important that both student and supervisory team 
agree, at the start of the programme, how often meetings will be held and the 
purpose of meetings. It is important that students can easily contact their supervisors 
for advice, so supervisors may also be available for additional non-scheduled 
meetings. Students can initiate meetings but supervisors need to ensure that the 
minimum contact requirements are met.  
 
The amount of contact between student and supervisors will vary depending on the 
length of the programme, how the research is being done and how much support the 
student needs. For example, there may be more meetings in the first few months 
when the research project is being defined.  
 
 
2.3.7 Recording supervisory meetings (and other interactions)  
 
Recording supervisory meetings helps the student and supervisory team keep track 
of actions and decisions. Therefore, students should provide their Principal 
Supervisor with a written note including:  

• The date and purpose of the meeting.  
• Any problems identified.  
• Action points.  

 
 
2.3.8 Change of Supervisor 
 
If there is any change within the supervisory team, the Graduate School Office must 
be notified right away with details of who is demitting, who the new supervisor is, the 
month the new arrangement is to take place from, and any change in the role % 
allocations to each member of the team (otherwise we will assume that the same 
role % applies).  The Graduate School Office will then update the student’s EUCLID 
record.   
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If your supervisor is unexpectedly absent and has not notified you they are away, 
please let the Graduate School Office know right away. 
 
 
2.4 Assessment Regulations 
 
Section E of the Postgraduate Assessment Regulations for Research Degrees details the 
award of Masters by Research degrees. Below is an extract: 
 
There are two types of MScR degrees: 
 

1. MScR degrees which are examined by the relevant College Postgraduate 
Committee, and are subject to all relevant provisions of the Postgraduate 
Assessment Regulations for Research Degrees except for those regulations 
listed below. 

2. MScR degrees for which the responsibilities of the College Postgraduate 
Committee are carried out by a Board of Examiners within a School. For these 
programmes, the provisions of the Taught Assessment Regulations relating to 
the operation of Boards of Examiners apply instead of the following 
regulations in the Postgraduate Assessment Regulations for Research 
Degrees: 2 to 7; 35-38; 41 to 43. 
 
Both types of MSc by Research degrees are exempt from the following 
provisions of the Postgraduate Assessment Regulations for Research 
Degrees: 13-19; 22-25; 33; 44. 

 
In session 2020/21, all HCA MSc by Research Programmes are type 1, except the 
MSc by Research in Economic & Social History. 
 
Students enrolled in the MScR Economic & Social History programme should 
therefore refer to the Taught Assessment Regulations and should disregard 
the Submission & Examination information (section 7) in this handbook. 
 
More information about the Economic & Social History programme’s submission and 
examination process will be provided in due course by supervisors and made 
available on the programme’s Learn pages. 
 
 

https://www.ed.ac.uk/files/atoms/files/2020_postgraduateresearch.pdf
https://www.ed.ac.uk/files/atoms/files/2020_taught.pdf
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3. Programme-specific information  
 
3.1 MScR History & MScR Scottish History 
 
The MSc by Research in History / Scottish History provides a firm grounding in the 
methods and techniques of research while at the same time allowing students to 
pursue their own research with the guidance of supervisors who are experts in the 
field. All students audit the History skills training courses "PGHC11334: Historical 
Research: Skills & Sources" in semester 1 and "PGHC11335: Historical 
Methodology" in semester 2 to ensure that they have the necessary academics tools 
to conduct a larger research project. The programme is examined through a 30,000-
word dissertation, on a topic agreed through consultation with the student’s 
supervisor(s). The staff in the History subject area at Edinburgh possess an 
exceptionally wide range of expertise across the field so you can be sure you will find 
suitable experts to assist you in your studies. 
 
3.1.1 Programme Aims 

The programme provides students with:- 
• the opportunity to choose a historical subject relating to one of the very many 

areas of  expertise which are available in the School of History, Classics and 
Archaeology at the University of Edinburgh 

• the opportunity to focus in depth on the subject of their choosing in 
partnership with academic supervisors who have expertise in the relevant field 
of study and with whom they can engage on an individual basis 

• the experience of engaging in genuine historical research, using primary as 
well as secondary sources, on the self-contained scale of a one-year degree 

• the opportunity to assess, through their studies and in consultation with their 
supervisors, whether they have the ability and motivation for further historical 
research, at PhD level. 

The programme therefore provides a full and satisfying academic experience, both 
for those who wish to undertake a limited historical project at postgraduate level and 
for those who require the training and confidence which the MSc degree provides as 
the basis for further postgraduate study, through the following attributes:- 
 

• It provides students with the intellectual environment, background, training 
and support  which are essential for the conduct of critical historical enquiry 

• It provides students with a specific body of advanced knowledge 

• It trains students in advanced historical methodology and in the evaluation of 
evidence of varying and sometimes conflicting kinds through the close study 
of relevant primary and  secondary sources 
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• It familiarises students with historiographical debates and modes of historical 
explanation 

• It trains students in the discipline of rigorous historical argument 

• It trains students to conceive and execute a coherent project in historical 
research and writing 

• It further instils in students a range of more generic transferable skills, such as 
precise oral and written communication, independent study, problem-solving 
and time management. 

 

3.1.2 Programme Outcomes of the MSc by Research 
 
Knowledge and Understanding 

The programme is designed to develop by means of a menu of research training and 
individual study: 

• a specialised knowledge and understanding of the candidate's chosen area of 
historical study 

• a detailed knowledge and understanding of the central historiographical 
issues of that area 

• an understanding of the interaction between historical sources and 
explanation 

• an appreciation of the historical and historiographical context of the student's 
individual area of research 

 

Graduate attributes: Skills and Abilities in Research and Enquiry 

The programme is designed to develop an ability to:- 
• process and critically assess information derived from historical research, 

utilising historiographical, theoretical and methodological knowledge and skills 
specific to the specific area of the student's research 

• provide clear written and oral analyses based on historical information  

• utilize central theoretical and cultural concepts 

• identify historical continuities and contrasts 

• construct and pursue a coherent historical argument based on the hypotheses 
which have been formulated and tested by reference to primary and 
secondary source material 

• understand the role of causality in historical evolution 

• formulate and test hypotheses 
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• locate an argument - whether verbal or written - within a broader intellectual 
context and to evaluate its implications from that more general perspective 

• undertake textual analysis incorporating social and cultural evidence 

• formulate and implement a plan of research 

• conceive and pursue to its conclusion a coherent argument founded on 
evidence provided by the sources at the student's disposal 

• undertake a sustained independent research project, and to complete it within 
a strict time limit 

• write clear, accurate, precise and concise prose 

• understand and undertake study and research conforming to the highest 
ethical standards 

 

Graduate Attributes: Skills and Abilities in Personal and Intellectual Autonomy 
 
The programme is designed to develop an ability to:  
 

• analyse, assimilate and deploy critically a range of secondary literature 
relevant and essential to the student's individual research subject 

• identify and deploy critically relevant primary historical sources 

• locate a specific dissertation within its broader historiography 

• formulate hypotheses relating to the student's research subject and to test 
them by marshalling a range of primary and secondary evidence 

• reflect critically on the processes and methods which the student utilises in 
both their research and their writing 

• reflect critically on and deploy the highest ethical standards when undertaking 
research and communication of that research 

• reflect critically on the role of the individual in achieving their own personal 
and intellectual ambitions and goals 

 

Graduate Attributes: Skills and Abilities in Communication 
 
The programme is designed to develop the ability to:  
 

• assimilate, process and communicate a wide range of information from a 
variety of sources 

• formulate and test hypotheses in written and verbal forms 
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• locate an argument - whether verbal or written - within a broader intellectual 
context and to evaluate its implications from that more general perspective 

• undertake written and verbal textual analysis incorporating historical evidence 

• formulate and implement a plan of verbal communication through tutorial 
participation 

• undertake a sustained independent research project, and to complete it within 
a strict time limit to the highest textual standards 

• write clear, accurate, precise and concise prose in different formats 

• understand different audiences for historical research 

 

Graduate Attributes: Skills and Abilities in Personal Effectiveness 

The programme will expose students to an awareness of and opportunities to 
develop technical and practical skills in the following areas:  
 

• digital technology in the practice of historical research and writing 

• online digital technology in the representation of historical sources, with the 
ethical and intellectual challenges that such technology represents 

• practical skills in navigating and using book and journal based library 
resources 

• practical skills in accessing and handling original and archive historical 
sources, including material and visual sources 

• practical skills in making effective contributions to group based learning 

 

3.1.3 Teaching and Learning Approaches 
 
Teaching is organised around two skills-training courses and a series of individual 
meetings with your assigned supervisors who will offer guidance on your specific 
research topic and locating this topic within a broader historiographical context.  
The dissertation requires a sustained piece of supervised but independent work 
designed to display the research skills and training acquired.  It requires the student 
to demonstrate an ability to engage critically and analytically with the literature in the 
field and to employ relevant social science concepts and theory in formulating a 
dissertation.  The student will identify and explore a body of primary sources within 
the dissertation and should explore the interaction between historical sources and 
interpretation.  A central aim is to examine the student’s ability to manage the 
conduct and presentation of an independent research project. 
Please note that supervisors' and students' rights and responsibilities are described 
online in the Code of Practice for Supervisors and Research Students 
 

http://www.ed.ac.uk/files/atoms/files/copsupervisorsresearchstudents.pdf
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3.1.4 Plagiarism and referencing  
 
Referencing is an important skill that helps you explain and develop the argument in 
your essay/dissertation. It is essential that readers are able to verify the claims made 
in your coursework. Referencing enables them to check where you have found data, 
to ensure that you have understood the sources you cite, and to read further about 
your topic. References need to be complete and consistent. They must contain all 
the information necessary for a reader to retrieve the same information you found: 
author, title, page numbers etc. 
References are used to identify data or evidence, unless it is commonly known, to 
identify particular arguments advanced by authors, and when quoting from a source. 
Please note that page numbers must be given even when you are not quoting, 
unless you are referring merely to the gist of the argument, or an argument that is 
developed throughout the text. Indeed, such paraphrased citations should be 
your primary form of citation; use direct quotations only when absolutely 
necessary.  
 
Plagiarism is the verbatim reproduction of passages from the work of others without 
acknowledgement. The University regards deliberate plagiarism as a serious 
disciplinary offence, and if discovered it is penalised severely. But it is also possible 
to fall unawares into practices which could be mistaken for plagiarism if you are not 
familiar with the proper means of using and acknowledging material from other 
writers. Inadequate referencing and inappropriate use of others’ material could 
inadvertently lay you open to charges of plagiarism. The following rules should 
therefore be carefully observed.   
a)  When making notes from books, always use some means of indicating when you 
are copying the exact words. Using the structure of another writer’s passage while 
changing some words, or paraphrasing a sequence of ideas without 
acknowledgement, rather than thinking out your own, is as much plagiarism as 
verbatim copying. Direct quotations from another source should always be placed in 
quotation marks. Everything which is not a direct quotation must be expressed in 
your own words.   
b)  Footnote references are required to identify the source of all direct quotations and 
the main arguments and illustrative evidence employed in your essays. Footnotes 
should be used only for referencing your sources, and occasional brief explanations, 
and not for inserting additional material which should be more properly placed in the 
main text. In some essays you might need to summarise or discuss the work of 
others and, where appropriate, you can use phrases like ‘as X argues...’ or ‘Y’s 
research has shown that...’ in order to make your sources clear.     
c) The footnote numbers, usually in superscript, are placed at the end of the 
quotation or sentence. The footnotes themselves should be numbered consecutively, 
in a single series for the whole essay. They may be positioned at the foot of each 
page or together at the end of the essay (as endnotes). Most word processing 
programmes have a footnote facility, but make sure that it has worked properly 
before finalising the essay and that the footnotes appear at the foot of the relevant 
pages.   
d)  The function of the footnote is to enable the reader to locate the source used 
speedily and precisely, and it should contain all the information necessary for this, 
including page numbers.   
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e)  When citing a source for the first time, you should give a full bibliographical 
reference; subsequently an abbreviated form may be used. Thus, for the first time: 
H. J. Bloggs, ‘Disraeli and the Dundee jute trade,’ Economic History Review 13 
(1974): 236-51. And subsequently: Bloggs, ‘Disraeli and Dundee jute trade,’ 242.   
f)  Citing a footnote at second hand gives the impression that you have read a book 
when you have not, and is a serious form of plagiarism. You should always make it 
clear where you found the citation. Use a formula such as:   
Ömer Lütfi Barkan, cited in F. Braudel, The Mediterranean and the Mediterranean 
World in the Age of Philip II, trans. S. Reynolds, 2 vols (London, 1972), vol. 1, 397-
398.   
N. Machiavelli, The Prince, quoted by R. Mackenney, Sixteenth Century 
Europe (London, 1993), 65-66.   
 
Bibliographical conventions 
a)  In the bibliography, books and articles should be listed alphabetically by author’s 
surname. Make sure you note full bibliographical details and page numbers when 
you use a source, so that you do not have to waste time by returning to it later. 
b)  For books, give: author or editor’s surname and first name or initials, these 
should come before the surname in footnotes, but after in the alphabetical 
bibliography; title (italics or underlined: full title as it appears on the title page); 
place of publication; date of publication. If a book has more than one volume, give 
the volume number; if there is more than one edition, give the edition.  
 
For all questions about citations, see the Chicago Manual of Style, a digital copy of 
which is available through the University of Edinburgh Library. 
 
Quotations 
Don’t load your work with them in the hope that if you string enough of them together 
they will make your argument for you. Deploy sparingly, and ensure that they are 
100% accurate and appropriately referenced. Quotations of more than 4 lines (or 
about 40 words) should be indented and in single-line spacing. A good guide is to 
quote if the author has put something in a way you cannot match, but otherwise to 
put it in your own words (but still cite).  
 
3.1.5 Public lectures and seminars 
As an MSc student, you are a member of the University’s community of historians 
and should take advantage of any opportunities to enhance your knowledge of the 
subject. In particular, you have much to gain from attending seminars, talks and 
lectures, which also provide an opportunity for meeting other historians. The School 
has many research groups and seminars covering many aspects of history. Details 
of their events are advertised on their webpages. 
Students taking the MScR in Scottish History are strongly encouraged to attend the 
Scottish History research seminar series regularly. Students taking the MScR in 
History should locate the seminar series and research groups most appropriate to 
their studies. We encourage you to discuss with your supervisor which are likely to 
be most helpful for you to attend regularly, to ask research group conveners and 
seminar organizers to add your name to their email lists in order to receive 
notifications, and to look out for events relevant to your research interests. By 
regularly attending research events you will encounter other researchers, from PhD 
students to senior scholars, presenting their latest research and having it discussed 
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by other interested experts. Seeing how this is done, even if the paper is not related 
to your precise research field, is important in helping you understand how research 
takes place and giving you ideas in how to communicate your work to other scholars. 
http://www.ed.ac.uk/history-classics-archaeology/news-events/events 
 
 
3.2 MScR Classics 

The MSc by Research in Classics provides a firm grounding in the methods and 
techniques of research while at the same time allowing students to pursue their own 
research with the guidance of supervisors who are experts in the field. All students 
take the "Skills and Methods in Classics" training course in both general and 
specifically classical research skills. The degree is examined through a 30,000-word 
dissertation, on a topic agreed through consultation with the student’s supervisor(s). 
There are around 25 permanent members of staff at in the Classics subject area at 
Edinburgh, who possess an exceptionally wide range of expertise in Greek and Latin 
literature, Ancient Philosophy, Ancient History, and Classical Art and Archaeology. 
The department has particular strengths in material culture, the Hellenistic world, and 
late antiquity. 
 
3.2.1 Programme Aims 

The programme provides students with a satisfying and full programme enabling 
them 

• To choose a subject relating to one or more of the various areas of expertise 
available in Classics and provide them with the intellectual background and 
training necessary for the completion of advance research in classics. 

• To advance the understanding of using primary and secondary sources, on 
the self-contained year of a one-year degree. 

• To develop their knowledge of the Greek or Latin languages. 

• To train students to access current debates on modes of literary, historical 
and archaeological explanations. 

• To provide students with skills to achieve genuine research. 

 

3.2.2 The Content of the MScR Programme 

A number of elements of this programme are shared with the taught MScs. 
• You must attend the Skills and Methods in Classic course. 

• You should also regularly attend and give a presentation to the Graduate 
Research Seminar in Semester Two or the early summer – which will provide 
you with useful feedback. 

• You should attend the weekly Classics Research Seminars 

• Working on your modern languages is a good idea. 

http://www.ed.ac.uk/history-classics-archaeology/news-events/events
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• Finally, though it is certainly not compulsory, it may be a very good idea for 
you to attend some of the department’s classes. In particular, note that if 
you need to learn or improve your Latin and Greek it will be a good idea to 
register formally for the Beginner or Intermediate Courses in the appropriate 
languages (sitting the exams and getting good marks may help you in future 
applications for funding in a PhD). With other courses you will more likely 
audit. Those whose work focuses on texts are strongly recommended to 
attend the Greek and Latin Text Seminars; but there is a great deal else going 
on which will help your academic development. Details of the graduate 
courses being taught this year can be found on the Classics Degree 
Programme Table. 

 
3.2.3 The Classics Research Seminar 

Throughout the academic year the Classics subject area holds a research seminar, 
where classical scholars present their research; this is followed by discussion. All are 
welcome to attend. Please note that the seminar will be held remotely. Attendance 
and participation in the Classics Research Seminar is a crucial part of your scholarly 
development. Accordingly, all starting graduate students are expected to attend.  
 
The full programme can be found on the Research Seminars website here: 
http://www.ed.ac.uk/history-classics-archaeology/classics/facilities-
community/research-seminars 
 
3.2.4 The Classics Graduate Seminar 

Beginning early in Semester One, and running into the summer, graduate students 
themselves arrange a series of research papers, on Thursday afternoons at 5 p.m., 
in which graduates present their own research to a “non-specialist” audience, with 
subsequent discussion. Attendance at this seminar is strongly encouraged for all 
MSc students. Those doing the Research MSc are expected to present a paper at 
the seminar based on their dissertation; MScT students may volunteer a paper if 
they wish, usually towards the end of the year. 
The seminar’s website is http://edinburghclassicspgseminars.weebly.com/ 
 
3.2.5 Graduate Work and the Etiquette of Supervision: Some Hints 

Being a graduate student is different in a number of respects from undergraduate 
study; and like all academic cultures, British universities have their distinct practices. 
No matter where you have come from, graduate study will involve some sort of 
change in the way you learn (though for some it will be bigger than for others). Here 
are some brief suggestions about what you may find different in academic writing 
and teaching. 
 
The nature of teaching 
During the taught components of the MSc, the size of the groups you are taught in 
will vary, and the nature of the teaching will obviously be different when there are ten 
people and when there are two, but in all cases, the groups will be small.  

http://www.drps.ed.ac.uk/20-21/dpt/ptmscclscs1f.htm
http://www.drps.ed.ac.uk/20-21/dpt/ptmscclscs1f.htm
http://www.ed.ac.uk/history-classics-archaeology/classics/facilities-community/research-seminars
http://www.ed.ac.uk/history-classics-archaeology/classics/facilities-community/research-seminars
http://edinburghclassicspgseminars.weebly.com/
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Accordingly, classes will be based primarily on exchange of ideas, rather than formal 
lectures: you have to prepare yourself by doing necessary reading beforehand and 
thinking about it; you will need to be ready to participate in a conversation rather than 
listen to a monologue.  What you should read for next time may well be casually 
suggested orally rather than given to you in writing.  Don’t just read what you have 
to, but look for additional material recommended by the course organiser or which 
accords with your interests.  You will often be able to choose your essay subjects in 
Option courses (although this needs to be discussed and agreed with the Course 
Organiser). Note that courses do not usually run with one student, though if you find 
yourself in this situation, we will try to find an appropriate alternative i.e. we can 
sometimes offer Directed Reading Courses - which are often one-to-one - in these 
situations, if there is a suitable supervisor available. 
 
The nature of written work at graduate level 
At graduate level, you are still a student but you should also be starting on the path 
towards being a scholar.  Here are some differences from undergraduate work: 
 
COMPREHENSIVENESS 
At undergraduate level it’s perfectly normal to base your work on a limited 
bibliography, and no one will blame you if you haven’t looked at something because 
it’s in German, or if it's in a journal that can only be found in the National Library.  Of 
course, a perfect command of what’s been written on a subject is impossible for all of 
us, but as a graduate you should try to be as comprehensive as you can in 
consulting the bibliography on the subjects you are specialising in.  Similarly, though 
to a lesser degree, you should try to cite a wide range of scholarship: this is 
important not just to acknowledge your intellectual debts (that is, to avoid 
plagiarising), but also to show what you have taken into account.  You don’t have to 
discuss every viewpoint or fill your text with the names of previous scholars (you can 
use bibliography and footnotes to indicate that you have read something and that 
you disagree with it, or don’t think it relevant to your argument).  With foreign 
language works, we do understand that your reading may necessarily be limited in 
scope, but you should try to make some use of the most important items, especially 
as you improve your language skills. 
That said, don’t fill up your bibliography with items which you haven’t read at all! 
 
MAKING A CONTRIBUTION TO KNOWLEDGE 
Whilst the aim of a PhD student is to make a significant and original contribution to 
knowledge, the requirement is much less stringent at Master’s level. Sometimes, 
your main aim is a synthesis of existing knowledge. However, much of the best 
Master’s work, even if it doesn’t uncover new ideas or arguments, will nevertheless 
adopt a fresh, original and independent outlook. 
One thing that can go wrong with graduate essays is the end product looking like an 
encyclopaedia entry, and offering only an array of facts and reports on the opinions 
of others.  A related problem is showing too much respect for opinions just because 
they are published.  Your essays should aim to convey your independent argument - 
that is more important than conveying information. 
There are, of course, some continuities between graduate and undergraduate study.  
Accuracy with the facts (or in translation, for example) is a duty not a virtue.  You 
should not waste time reciting known facts, but it can sometimes be worth writing 
narrative when argument is intimately linked to it.  You should include pointers in 
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your text (in the introduction and conclusion and along the way) as to where your 
argument is going, if possible without being repetitive.  And above all, you should 
indicate your intellectual debts. 
 
Reading Work 
Generally supervisors are willing to read drafts of, or plans for, your written work 
before you submit it - but give them time to read it and leave yourself plenty of time 
to incorporate corrections or improvements.   If English is not your first language, it’s 
a good idea to get a native speaker to read through your work. You can also access 
support through English Language Education courses at the university. (See section 
6.3).  
 
3.2.6 References, Citation and Bibliography 

It is vitally important that as scholars you present your work properly. We ask 
students to use the so-called ‘Harvard system’ of author-date references. In Classics 
it’s more usual to place references to modern authors in footnotes than in 
parentheses, though the latter is perfectly acceptable, especially in archaeology.  
Another good way to work out how to reference and how to compile a bibliography is 
to look at the style-notes – and articles – of a major journal. The broader topic of how 
to present Classical scholarship will be covered in the early weeks of the Skills and 
Methods in Classics course. 
 
References 
Whenever you make a point based on something you have taken from another 
author, you should give the reference.  As a general rule, references to primary 
sources are best put in brackets in the body of the essay and references to modern 
works in footnotes at the bottom of the page. Endnotes must not be used. 
The footnote number should normally be placed at the end of a sentence.  It must 
always follow the punctuation.  For example: 
Syme has a different argument.1 
not:  Syme1 has a different argument. 
or:    Syme has a different argument1. 
Footnotes should be numbered sequentially, i.e. do not start again at ‘1’ on each 
new page. 
References to ancient works should be in the following form: 
        Homer, Iliad 6.232-6 
        Herodotus 1.82-3 
        Sophocles, Oedipus the King 316-18 
        Plato, Symposium 212c3 
        Aristotle, Poetics 1449b3 
        Ennius, Annals 34-50 Skutsch 
        Cicero, In Catilinam 2.18-23 
        Virgil, Aeneid 3.476-81 
        Horace, Odes 3.5.1-4 
        Tacitus, Annals 1.6 
        Diogenes Laertius 8.77 
        Augustine, City of God 12.10 
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If the author only has one surviving work, the name of the work is not given, and the 
reference consists of:  author, book, dot, line/section number(s).  If the author has 
more than one surviving work, the name of the author is given, and also the name of 
the work, and the reference consists of:  author, comma, name of work (in italics), 
book, dot, line/section number(s).  If several references are given, they should be 
separated with semicolons:  Homer, Iliad 6.232-6; Herodotus 1.82-3; 
Sophocles, Oedipus the King 316-18.  But if several references are made to the 
same work, commas are used:  Homer, Iliad 6.232-6, 9.485-91; Odyssey 24.510-12; 
Herodotus 1.82-3, 86-90, 130.  Note that in this last example, the name of the author 
was not given before ‘Odyssey’, because it had already been provided in the 
previous reference, before ‘Iliad’; similarly, ‘1.’ (in the Herodotus reference) was not 
given before ‘86-90’ or ‘130’ because it had already been provided before ‘82-3’. 
 
If the essay is about a particular text, it is acceptable to make your reference more 
abbreviated, as long as you use the correct abbreviations and there is no danger of 
ambiguity:  e.g. ‘Hdt. 1.82-3’; ‘Virg. Aen. 3.476-81’ (or simply ‘Aen. 3.476-81’, if the 
author has already been stated).  The correct abbreviations for ancient authors and 
works can be found in the Oxford Classical Dictionary.  Do not invent your own 
abbreviations, or use different abbreviations for the same author or work. 
 
If you are quoting from an ancient author in translation, it is not necessary to give a 
reference in the course of the essay to the translation from which you are quoting.  
The translation should appear in the bibliography (in the form given at 2.3.2 above), 
and it will be assumed that that is the one from which your quotations have been 
taken.  If you quote from more than one translation of the same text, however, a 
reference to the relevant translation should be given with each quotation. 
 
Never cite ancient works by page number of a translation.  Every ancient author has 
their own standard system of reference (line number, section number, or whatever):  
you must use this system and no other.  Do not forget to state which work of the 
author it is that you are referring to, even if you think it is obvious (a reference such 
as ‘Plutarch 17.2’ is meaningless). 
 
Never cite primary sources via a secondary work.  If the text of your essay refers to 
Plutarch, the footnote should give the complete Plutarch reference, rather than 
saying (for example) ‘Scullard (1982) ...’  You do not need to acknowledge the fact 
that you came across the reference by reading Scullard rather than by reading 
through the works of Plutarch independently. 
 
When referencing secondary works (whether books or articles) in the footnotes, do 
so in the following form: 
        4 Syme (1939), 78. 
or:    4 The view of Syme (1939), 78 and of many historians since. 
When referencing a note in a commentary, do so in the following form: 
        Nisbet (1970) on Horace, Odes 1.7.1. 
If you have been discussing Horace’s Odes and it is obvious that that is what the 
reference relates to, you could write just ‘Nisbet (1970) on 1.7.1.’ in a footnote.  The 
commentary itself should be listed in the bibliography. 
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The author’s initials should not be given in footnotes unless you need to distinguish 
between authors with the same surname.  For example: 
        S.West (1995), 101-2; M.L.West (1997), 23-4. 
 
You must not cite the full bibliographical details in footnotes:  they should appear in 
the bibliography only. 
 
Footnotes must end with a full stop. You only ever need to use the abbreviation ‘p.’ 
or ‘pp.’ if it is not obvious that the number which follows is a page number.  Note that 
the abbreviation is ‘p.’, not ‘pg.’ (similarly, the abbreviation for ‘fragment’ is ‘fr.’, not 
‘frg.’).  Never use id. and ibid., or ‘f.’/‘ff.’ (give the closing reference).  The 
abbreviation ‘ed.’ (‘editor’, ‘edited by’) is followed by a full stop, but ‘eds’ (‘editors’) 
has no full stop. 
To reference a website in a footnote, give the short form of the title of the website, 
with the word ‘website’ (for example:  ‘De imperatoribus Romanis’ website).  The full 
details, including the website address and the date of access, should be given in the 
bibliography (see 2.3.10 above). 
 
All works referenced in your footnotes should be listed in the bibliography at the end 
of the piece of work. Items should only be included if you have used them yourself.  
The bibliography should normally contain no more than two sections:  (i) published 
translations of primary sources and (ii) other modern works.  There is no need to list 
primary sources in the bibliography if all you have done is to cite the ancient 
reference, but if a translation is actually quoted, then it should appear in the 
bibliography.  Websites should be listed either in alphabetical sequence among the 
modern works or (especially if several websites are listed) in a separate section, 
following the modern works. 
 
Items in the bibliography should be listed in alphabetical order by author’s surname.  
The system of citation to be used is a variant of the ‘Harvard system’. 
 
For books: 
Allison-Jones, L. (2010), Artefacts in Roman Britain:  Their Purpose and Use, 
Cambridge. 
Cooley, A. (2010), ed., Res Gestae Divi Augusti, Cambridge. 
Erskine, A. (2010), Roman Imperialism, Edinburgh. 
Laurence, R., Cleary, S.E., and Sears, G. (2011), The City in the Roman West, c.250 
BC–c.AD 250, Cambridge. 
Macleod, C.W. (1982), ed., Homer:  Iliad Book XXIV, Cambridge. 
Potter, D. (2014), Rome in the Ancient World:  From Romulus to Justinian, ed. 2, 
London. 
Quesnay, I.M. le M. du, and Woodman, A.J. (2012), eds, Catullus:  Poems, Books, 
Readers, Cambridge. 
Waterfield, R. (2010), tr., Polybius:  The Histories, Oxford. 
 
For journal articles: 
Allison, P.M. (2001), ‘Using the material and written sources:  turn of the millennium 
approaches to Roman domestic space’, American Journal of Archaeology 105.2, 
181-208. 
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Badian, E. (1972), ‘Ti. Gracchus and the beginning of the Roman 
revolution’, Aufstieg und Niedergang der römischen Welt 1, 668-731. 
Morley, N. (2001), ‘The transformation of Italy, 225-28 BC’, Journal of Roman 
Studies 91, 50-62. 
Roth, U. (2005), ‘No more slave gangs:  Varro, De re rustica 1.2.20f.’, Classical 
Quarterly 55, 310-15. 
 
For contributions to multi-author volumes, collections of essays etc.: 
Clausen, W.V. (1982), ‘The new direction in poetry’, in E.J.Kenney and W.V.Clausen 
(eds), The Cambridge History of Classical Literature, vol. 2, Latin Literature, 
Cambridge, 178-206, 831-3. 
Cooley, A.E. (2002), ‘The survival of Oscan in Roman Pompeii’, in A.E.Cooley 
(ed.), Becoming Roman, Writing Latin?, Portsmouth, RI, 77-86. 
Dewald, C. (1997), ‘Wanton kings, pickled heroes and gnomic founding fathers:  
strategies of meaning at the end of Herodotus’ Histories’, in D.H.Roberts, F.M.Dunn 
and D.P.Fowler (eds), Classical Closure, Princeton, NJ, 62-82. 
Oakley, S. (1993), ‘The Roman conquest of Italy’, in J.W.Rich and G.Shipley 
(eds), War and Society in the Roman World, London, 9-37. 
 
Alternatively, if the multi-author volume is given its own entry in the 
bibliography, the volume and the contribution should be cited separately as 
follows: 
Roberts, D.H., Dunn, F.M., and Fowler, D.P. (1997), eds, Classical Closure, 
Princeton, NJ. 
Dewald, C. (1997), ‘Wanton kings, pickled heroes and gnomic founding fathers:  
strategies of meaning at the end of Herodotus’ Histories’, in Roberts, Dunn and 
Fowler (1997), 62-82. 
  
So for books you need to cite four things:  author (with initials), date of publication (in 
brackets), title (in italics, with initial capitals) and place of publication.  (If the book is 
an edition or a translation, add ‘ed.’ or ‘tr.’ as appropriate between the date of 
publication and the title.)  For articles, you need to cite six things:  author (with 
initials), year of journal (in brackets), title of article (in quotation marks, without initial 
capitals), name of journal (in italics), volume number of journal, and pages (just the 
page numbers, not ‘pp.’). Do not forget to include the page numbers of journal 
articles. The name of the journal may be given in abbreviated form (in italics), if you 
prefer, as long as the correct abbreviation is used.  A list of the standard 
abbreviations for journals may be found at http://www.annee-
philologique.com/files/sigles_fr.pdf. If you consulted a journal article in an internet 
archive (accessed via the University Library electronic journals page), the article 
should be cited as if in the print form, i.e. in the same way as Lintott (1990) above; 
the archive should not be referenced. 
 
If you take a reference from an internet archive, it may be unnecessarily detailed, as 
for example:  ‘‘Ammianus Marcellinus on the Persian Invasion of A.D. 359’,  R.C. 
Blockley Phoenix, Vol. 42, No. 3. (Autumn, 1988), pp. 244-260.’ The correct way to 
put that into a bibliography would be:  ‘Blockley, R.C. (1988), ‘Ammianus Marcellinus 
on the Persian invasion of A.D. 359’, Phoenix 42, 244-60.’ 
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If you cite two or more items published by the same author in the same year, use the 
letters ‘a’, ‘b’, ‘c’ etc. after the date to differentiate between them (e.g. ‘Syme, R. 
(1939b), The Roman Revolution, Oxford.’). 
 
Note that for books you must cite the place of publication, not the publisher.  If your 
lecturers cite the publisher in their reading lists, this is simply to help you if you are 
ordering the book from a bookshop.  For Penguin books, the place of publication is 
Harmondsworth (for older Penguins) or London.  It is not ‘Penguin’.  Similarly, there 
is no such place as ‘Loeb’.  The item by West cited at 2.3.2 above is published in the 
Penguin Classics series, but that is not information which should be cited. 
 
Websites should be cited as follows, with the date accessed: 
‘De imperatoribus Romanis:  an online encyclopaedia of Roman rulers and their 
families’, 
http://www.archeo.ens.fr/IMG/pdf/annee_philologique_abrev_revues.pdf (accessed 
1.4.14). 
 
Tip: get clear in your mind what publication information you will need to record and 
cite BEFORE you start your research and note-taking, and then keep good records 
as you go along.  
 
Quotations 
Don’t load your work with them in the hope that if you string enough of them together 
they will make your argument for you. Deploy sparingly, and ensure that they are 
100% accurate and appropriately referenced. Quotations of more than 4 lines (or 
about 40 words) should be indented and in single-line spacing. A good guide is to 
quote if the author has put something in a way you cannot match, but otherwise to 
put it in your own words (but still cite).  
 

http://www.archeo.ens.fr/IMG/pdf/annee_philologique_abrev_revues.pdf
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3.3 MScR Archaeology 
 
The MSc by Research in Archaeology provides a firm grounding in the methods and 
techniques of research while at the same time allowing students to pursue their own 
research with the guidance of supervisors who are experts in the field. All students 
audit the Archaeology PG training course "PGHC11079: Research Sources and 
Strategies in Archaeology” to ensure that they have the necessary research skills to 
conduct a larger research project. The programme is examined through a 30,000-
word dissertation, on a topic agreed through consultation with the student’s 
supervisor(s). The staff in the Archaeology subject area at Edinburgh possess a wide 
range of expertise so you can be sure you will find suitable experts to assist you in 
your studies. You may also consult with other members of staff (apart from your 
supervisors) in the School or the wider University community on particular issues if 
this would be helpful. If you wish to do so, please check with your supervisors first.  
 
3.3.1 Programme Aims 

The programme provides a satisfying and full programme, providing the opportunity 
to: 

• choose a subject relating to one of the many areas of expertise which are 
available in the School of History, Classics and Archaeology at the University 
of Edinburgh 

• focus in depth on a chosen subject in partnership with academic supervisors 
who have expertise in the relevant field of study 

• engage in accredited archaeological research, using primary as well as 
secondary sources, within the set time limit of the degree programme 

• assess, through study and in consultation with supervisors, the potential for 
further research, at PhD level. 

The programme therefore provides a full and satisfying academic experience, both 
for those who wish to undertake a limited project at postgraduate level and for those 
who require the training and confidence which the MSc degree provides as the basis 
for further postgraduate study, through the following attributes: 

• It provides the intellectual environment, background, training and 
support which are essential for the conduct of critical enquiry 

• It trains students in advanced methodology and in the evaluation of evidence 
of varying kinds through the close study of relevant primary and secondary 
sources 

• It familiarises students with archaeological debates and types of explanation 
and theory 

• It trains students to conceive and execute a coherent project in archaeological 
research and writing 
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It further instils in students a range of more generic transferable skills, such as 
precise oral and written communication, independent study, problem-solving and 
time management. 
 

3.3.2 Programme Outcomes of the MSc by Research 
 
Knowledge and Understanding 
The programme is designed to develop by means of research training and individual 
study: 

• a specialised knowledge and understanding of the candidate's chosen area of 
study 

• a detailed knowledge and understanding of the central issues of that area 

• an understanding of the interaction between archaeological sources and 
explanation 

• an appreciation of the wider context of the specific area of research 

Graduate Attributes - Skills & Abilities in Research and Enquiry 
The programme is designed to develop an ability to:- 

• formulate and implement a plan of research 

• process and critically assess information derived from archaeological 
research, utilising relevant knowledge and skills specific to the area of 
research 

• provide clear written and oral analyses based on archaeological information  

• utilize central theoretical and cultural concepts 

• construct and pursue a coherent argument based on the hypotheses which 
have been formulated and tested by reference to primary and secondary 
source material 

• understand the role of causality 

• locate an argument - whether verbal or written - within a broader intellectual 
context and evaluate its implications from a wider perspective 

• undertake data or textual analysis 

• conceive and pursue to its conclusion a coherent argument founded on 
evidence provided by the available sources 

• undertake a sustained independent research project, and complete it within a 
set time limit 

• write clear, accurate, and concise prose 

• understand and undertake study and research conforming to the highest 
ethical standards 
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Skills & Abilities in Personal and Intellectual Autonomy 
The programme is designed to develop an ability to:  

• analyse, assimilate and deploy critically a range of literature relevant and 
essential to the research subject 

• identify and deploy critically relevant primary sources 

• locate a specific dissertation within its broader intellectual context 

• formulate and test hypotheses relating to the research subject 

• reflect critically on processes and methods 

• maintain the highest ethical standards in research and its communication 

• reflect on the role of the individual in achieving personal and intellectual 
ambitions and goals 

Skills & Abilities in Personal Effectiveness 
The programme encourages students to develop technical and practical skills as 
follows:  

• digital technology in the practice of research and writing, in the representation 
of sources, mindful of the ethical and intellectual challenges that such 
technology represents 

• practical skills in navigating and using library resources 

• practical skills in accessing and handling original and archive sources or data, 
including material and visual sources 

• practical skills in making effective contributions to group based learning 

 

3.3.3 Teaching and Learning Approaches 

Teaching is organised around one skills-training course and a series of individual 
meetings with assigned supervisors who will offer guidance on the specific research 
topic.  
The dissertation requires a sustained piece of supervised but independent work 
designed to display the research skills and training acquired. It requires you to 
demonstrate an ability to engage critically and analytically with the literature in the 
field and to employ relevant concepts and theory in formulating a dissertation. A 
central aim is to examine your ability to manage the conduct and presentation of an 
independent research project. 
Please note that supervisors' and students' rights and responsibilities are described 
online in the  Code of Practice for Supervisors and Research Students 
 
3.3.4 Public lectures and seminars 

By virtue of your enrolment on the MScR, you are a member of the University’s 
archaeological community and should take advantage of any opportunities to 
enhance your knowledge of the subject.  In particular, you have much to gain from 
attending talks and lectures, which also provide an opportunity for meeting other 

http://www.ed.ac.uk/files/atoms/files/copsupervisorsresearchstudents.pdf
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archaeologists. The following is a list of talks and venues to look out for, but is not an 
exhaustive list of what may be on offer: 

• The graduate students in Archaeology arrange talks (Research Seminars, 
weekly, fortnightly or ad hoc) in a semi-formal, but friendly, ambience on 
Thursdays, late afternoon. The programme is generally circulated by e-mail. 

• Monthly talks on relevant topics are organised by the First Millennium Studies 
Group, generally composed of interested individuals from the University, the 
National Museum, and Historic Environment Scotland. Programme details on 
the Archaeology  homepage: https://www.ed.ac.uk/history-classics-
archaeology/archaeology 

• Archaeology Society lectures and social events, run by undergraduate 
students, are generally announced by posters, or on-line or social media: 
https://www.facebook.com/EdinburghArchSoc  

• The Society of Antiquaries of Scotland, Royal Museum of Scotland (Lecture 
theatre, entered from rear Cafeteria entrance) has an annual lecture series 
with monthly evening lectures (usually on Mondays at 6 p.m.).  See the 
Society’s web site for programme details:  https://www.socantscot.org/ . It also 
hosts the annual Rhind lectures over a weekend in April. 

• The Northern Scholars lectures are of potential interest, particularly to 
students on the MSc European Archaeology degree programme. Information 
about these lectures will be posted on the Archaeology notice boards 

• Classics and the Classical Association of Scotland also have regular events 
and talks throughout the year, normally held in the Meadows Lecture 
Theatre.  Consult the Classics Homepage: https://www.ed.ac.uk/history-
classics-archaeology/classics 

• Other subject areas (e.g. Social Anthropology) may also host talks with 
archaeological relevance from time to time.  In particular, the University’s 
Munro Lecture series embraces both Archaeology and Anthropology. 

http://www.ed.ac.uk/history-classics-archaeology/news-events/events 
 
3.3.5 Dissertation structure 

The dissertation should be approximately 30,000 words and is divided into numbered 
chapters, normally from five to six, including an introduction and conclusion. This 
helps to create manageable sections and to define the structure. The introduction 
specifies the focus of the study and its objectives, or research questions, explaining 
why these were selected and locating them in time and space. It should also include 
an outline of the subsequent chapters. In the case of primary research, there should 
be an account and justification of the research methods and design. The conclusions 
chapter usually picks up key themes from the foregoing chapters and reflects on the 
implications of the findings with reference to wider issues, including method, theory 
and practice. It may also suggest areas for future research. 
The organization of the central substantive chapters will largely depend on the 
nature of the topic. However, each chapter should have a beginning and an end, 

https://www.ed.ac.uk/history-classics-archaeology/archaeology
https://www.ed.ac.uk/history-classics-archaeology/archaeology
https://www.facebook.com/EdinburghArchSoc
https://www.socantscot.org/
https://www.ed.ac.uk/history-classics-archaeology/classics
https://www.ed.ac.uk/history-classics-archaeology/classics
http://www.ed.ac.uk/history-classics-archaeology/news-events/events
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indicating clearly (i) how the chapter fits into the overall dissertation, (ii) the structure 
of the chapter itself, and (iii) the main points which the reader should take from it. 
Make sure that your treatment is sufficiently analytical, integrating 
conceptual/theoretical and empirical approaches, and that your argumentation is as 
clear and concise as possible.  
 
3.3.6 Referencing 

An academic essay or dissertation needs to have support for the case it makes. 
Where you refer to someone else's ideas, or information published elsewhere, it is a 
courtesy to the other author and to your reader to give a specific reference. That 
means that you should identify the author, the publication and the page(s) 
concerned. Use a consistent method of referencing throughout the dissertation. 
 
The convention in archaeological literature is to reference the author, the year of 
publication and the page(s) in the text, and to supply a bibliography at the end of the 
piece. Thus one might write as follows: 
'Hodder has also written recently about the symbolic significance of constructions 
such as the megalithic tombs (Hodder 1982, 218), drawing upon recent fieldwork in 
the Orkney islands (Renfrew 1979).' 
The entries in the bibliography should be in alphabetical order, and should include 
the date of the publication, its title and details of the publication, either the publisher 
and the place of publication, or the name of the journal, the number of the volume 
and the pages concerned.  
 
Your aim is to give the reader all the information necessary to track down the 
publication for him- or herself. The basic principle is that the title of the book or 
journal is in italics, and the title of an article in a journal, or chapter in a 
multi-authored book, is in inverted commas. Thus: 
Hodder, 1. 1982. Symbols in Action. Cambridge: Cambridge University Press. 
Murdock, G. P. 1968. 'The current status of the world's hunting and gathering 
peoples'. In R.B. Lee & 1. DeVore (eds) Man the Hunter, 13–20. Chicago: Aldine 
Publishing Company. 
Wright, G.A. 1970. 'On trade and culture process in prehistory'. Current 
Anthropology, 11, 171–73. 
 
There are a variety of different referencing styles, including the Chicago Style, which 
is supported with a useful online information service. We do not wish to be unduly 
prescriptive, and you should consult your supervisor for more detailed guidance. The 
most important consideration is to be consistent in whatever style you adopt. It is a 
good idea to adopt the house style of a well-known Archaeology journal, such 
as Antiquity (go to the journal’s web pages, Notes for Contributors, References, and 
follow the instructions carefully).  
 
Single authored works: 
Bass, W.M., 1987. Human Osteology: A Laboratory and Field Manual. Third Edition. 
Special Publication No.2 of the Missouri Archaeological Society. Columbia, Missouri. 
 
Edited works: 
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Kelly, M.A. & C.S. Larsen (eds.) Advances in Dental Anthropology. New York. Wiley-
Liss. 
 
Essays in edited works: 
Clarke, N.G. & R.S. Hirsch, 1991. ‘Physiological, pulpal, and periodontal factors 
influencing alveolar bone’. In Kelly, M.A. & C.S. Larsen (eds.) Advances in Dental 
Anthropology. New York. Wiley-Liss: 241-266. 
 
Articles: 
Fairgrieve, S.I. & J.E.Molto, 2000. ‘Cribra orbitalia in two temporally disjunct 
population samples from the Dakleh Oasis, Egypt’. American Journal of Physical 
Anthropology 111: 319-331. 
 
Websites: 
Iconoclast Press 2009. Map of Europe. [Online] Available 
at: http://www.europemapofeurope.net/ [Accessed 9 May 2009]. 
 
3.3.7 Bibliography 

All sources used must be included in a Bibliography. Entries should be in 
alphabetical order. Do not add sources that you have not cited in text. Follow the 
house style of a specific journal, such as Antiquity. 
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4. Research Ethics and Research Integrity 
 
The School's policy and procedures have been developed by the School Research 
Ethics Committee to ensure that all research carried out in the name of the 
University of Edinburgh and the School is conducted in keeping with the highest 
ethical standards. All research carried out by members of the School, including 
postgraduate research students, is subject to these procedures. The ethical review 
process is designed to support researchers in managing risks associated with their 
research, and to ensure the highest professional standards in designing, conducting 
and disseminating research. 
 
All students must complete an assessment of the ethical implications of their 
research. Students must start by completing a Level 1 assessment. If no risks are 
identified, the project is confirmed as Level 1 and no further action is needed. The 
supervisor must sign the Level 1 assessment form off to confirm that it has been 
scrutinised and that s/he agrees with the assessment. If risks are identified, the 
student must complete up to two further levels of assessment.  
 
Students should consult the following web pages BEFORE embarking on any 
primary research relating to the dissertation. The Level 1 assessment should be 
completed and logged with in the Postgraduate Office by the time of the first year 
review at the latest, or earlier if the research has commenced at an earlier date.  
  

• Statement of principles - The School framework for the conduct of ethical 
research 

• Procedures 
• Ethics procedures for Masters by Research, MPhil and PhD students 

 

4.1 Interviews and Questionnaires: Protocols and Procedures 

•    The collection of any form of personal data concerning living subjects – though 
personal interviews or questionnaires – comes within the scope of the Data 
Protection Act of 1998. The act specifies that researchers, including students, must 
ensure that all subjects have given their informed consent to the activity. Once it has 
been collected, the data should not be used for any other purpose than that for which 
consent was obtained. 

•    In all cases where the identity of the subject is not key to the research, data 
should be fully anonymised in order to guarantee confidentiality. 

•    Interviews and questionnaires are also covered by copyright legislation. 

The actual words used by an interviewee are technically owned by them unless they 
have waived the right and assigned it to the interviewer. 

Students should, therefore, follow the procedures indicated below: 

1.  Questionnaires and interviews are subject to advance approval by your 
supervisor, following detailed discussion of the sample to be used, content and/or 

http://www.ed.ac.uk/history-classics-archaeology/research/ethics-procedures/principles
http://www.ed.ac.uk/history-classics-archaeology/research/ethics-procedures/principles
http://www.ed.ac.uk/history-classics-archaeology/research/ethics-procedures/procedures
http://www.ed.ac.uk/history-classics-archaeology/research/ethics-procedures/procedures/research-postgraduate-students
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wording. You must not interview or distribute a questionnaire to anyone 
without this prior approval. 
2.  Students should ensure that they have appropriate knowledge of questionnaire 
design or interviewing by pursuing guided reading, as suggested by the supervisor. 

3.  All questionnaires must indicate the purpose for which the data is to be collected. 
They should give the names of both student and supervisor as well as university 
contact details (name of student, care of supervisor, School of History and Classics, 
University of Edinburgh etc.). 

4.  All interview subjects must complete and sign an interview consent form before 
the interview can take place. The form should include an introduction from the 
supervisor on headed notepaper. The form must indicate the purpose for which the 
data is to be collected (including the title of the degree route), whether the data is to 
be used anonymously, and include a copyright waiver (see sample wording 
overleaf). It must also include the names of both student and supervisor as well as 
university contact details (name of student, care of supervisor, School of History, 
Classics and Archaeology, University of Edinburgh etc.). The student must explain 
the form and the process to the subject. Both student and subject should retain a 
copy. 

The interviewee should also explicitly be offered the option of anonymity. 

5.  All personal data should be anonymised before it is entered on a computer; a key 
linking code numbers and names must be kept securely and not on the computer 
itself. Tapes must also be locked away securely. 
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5. Resources for MScR students 
 
5.1 Study and social space within the School 
 
Please note: Study spaces within the School of History, Classics and Archaeology are 
temporarily closed because of the Covid-19 pandemic. We will provide an update on 
this when the situation changes: https://www.ed.ac.uk/history-classics-
archaeology/news-events/news/physical-distancing-measures-in-wrw. 

5.1.1 Printing 

Full-time students will be given a quota of 625 free black & white A4 prints per year 
(a duplex page counts as 2 prints, an A3 one-sided counts as 2 prints, etc). This 
happens around 1-3 weeks into the start of semester 1. This credit can only be used 
on School printers and not for example in the Main Library. Once this quota has 
been used up, printing credit will need to be purchased.  

There are black and white multi-functional devices (MFDs - do printing, scanning and 
copying) in 2.35, 3.06 and in the Student Research Room (SRR) on the Second 
Mezzanine. All are duplex printers (back-to-back printing). The printers in are cloud-
printers and you need to swipe your student card to use them/release jobs. The MFD 
in 2.35 also does colour printing. Please be aware that it costs a lot more to print in 
colour! 

• Cloud-Mono 
• Cloud-Colour - you'll be charged more for this even if you are printing in black 

and white so please be careful. 

Detailed Instructions 

There are detailed instructions for: 

• buying and checking printer credit 
• printing from your laptop to cloud-queues 
• printing and copying costs 

The current cost of printing can be found here: http://www.ed.ac.uk/schools-
departments/information-services/computing/desktop-personal/printing/print-and-
copy/cost-print-copy. 

If you have any problems with the printer, please email HCA-IT@ed.ac.uk or call at 
the HCA IT Team office, room 1.22 

 

https://www.ed.ac.uk/history-classics-archaeology/news-events/news/physical-distancing-measures-in-wrw
https://www.ed.ac.uk/history-classics-archaeology/news-events/news/physical-distancing-measures-in-wrw
http://www.ed.ac.uk/schools-departments/information-services/services/computing/desktop-personal/printing/print-and-copy
http://www.ed.ac.uk/schools-departments/information-services/services/computing/desktop-personal/printing/cloud-printing/overview
http://www.ed.ac.uk/schools-departments/information-services/services/computing/desktop-personal/printing/print-and-copy
http://www.ed.ac.uk/schools-departments/information-services/computing/desktop-personal/printing/print-and-copy/cost-print-copy
http://www.ed.ac.uk/schools-departments/information-services/computing/desktop-personal/printing/print-and-copy/cost-print-copy
http://www.ed.ac.uk/schools-departments/information-services/computing/desktop-personal/printing/print-and-copy/cost-print-copy
mailto:HCA-IT@ed.ac.uk
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5.2 Library resources and study space within the University  
 
5.2.1 Interlibrary loans 

Postgraduate research students can request up to 30 interlibrary loans per year free 
of charge. 

More about Interlibrary loans 
 
5.2.2 Request a book service 
 
Postgraduate students can use the Request a Book service through the University 
Library to recommend books for purchase. 
 
More about the Request a Book service 
 
5.2.3 Main Library postgraduate study space 

There is a dedicated area for Postgraduate study on the 5th floor of the Main Library. 

Please note: in light of Covid-19 crisis, this space may be restricted or unavailable. 
Please check the following website for updates: 

 

More about Main Library postgraduate study space 

Updates on library services  

5.2.4 Group study space 

Study space for groups is available in the Main Library, at King’s Buildings and in 
teaching rooms across the campus. Some rooms can be booked in advance. 

Please note: in light of Covid-19 crisis, this space may be restricted or unavailable. 
Please check the following website for updates: 

More about group study space 

5.2.5 Open-access computers 

Information Services provides open-access computers across campus for use by 
students, staff and visitors to the University. 

Please note: in light of Covid-19 crisis, this space may be restricted or unavailable. 
Please check the following website for updates: 

More about open-access computers 

http://www.ed.ac.uk/information-services/library-museum-gallery/using-library/request-resources/ill/ill-about
http://www.ed.ac.uk/information-services/library-museum-gallery/finding-resources/library-resources-plus/request-a-book
http://www.ed.ac.uk/information-services/students/study-space/postgraduate-space
https://www.ed.ac.uk/information-services/library-museum-gallery/library-services-update-2020-21
http://www.ed.ac.uk/information-services/students/study-space/group-space
http://www.ed.ac.uk/information-services/computing/desktop-personal/open-access
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5.2.6 uCreate 

Information Services has two uCreate resource centres. The centres provide 
multimedia and specialist IT facilities on a self-service basis. 

More about uCreate 

 
5.2.7 Centre for Research Collections 

The Centre for Research Collections (CRC) is the main space for anyone using the 
University of Edinburgh’s historic collections. 

More about Centre for Research Collections 

 

5.3 Institutes & Research Centres 
 
5.3.1 The Institute for Advanced Studies in the Humanities 

IASH was established in 1969 to promote interdisciplinary research in the humanities 
and social sciences at the University of Edinburgh. 

More about the Institute for Advanced Studies in the Humanities 

5.3.2 The Centre for the Study of Modern and Contemporary History 

A focus for advanced research in the area of modern conflict and its consequences, 
from the beginning of the 20th century to the present day. 

The Centre for the Study of Modern and Contemporary History 

 
5.3.3 Edinburgh Centre for Global History 

The Edinburgh Centre for Global History exists to facilitate cooperation between 
global historians of different regions and different periods across the University of 
Edinburgh, and to provide a supportive environment in which postgraduate and staff 
research can flourish. 

Members of the centre are researchers drawn from across the University of 
Edinburgh who have interests in the history of global connections and the 
movements of people, objects, images and ideas, and historians of individual regions 
interested in working collaboratively to identify comparisons and connections, from 
antiquity to the contemporary world. 

The Edinburgh Centre for Global History 

 

http://www.ed.ac.uk/information-services/help-consultancy/ucreate
https://www.ed.ac.uk/visit/museums-galleries/research-collections#:%7E:text=%20Centre%20for%20Research%20Collections%20%201%20Opening,Fax%3A%2044%20%280%29131%20650%202922%20%20More%20
http://www.iash.ed.ac.uk/
http://www.ed.ac.uk/history-classics-archaeology/modern-contemporary-history-centre
https://www.ed.ac.uk/history-classics-archaeology/centre-global-history
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5.3.4 Centre for Medieval and Renaissance Studies 

The CMRS promotes research and postgraduate teaching in medieval and 
renaissance topics across the University. 

Centre for Medieval and Renaissance Studies website 

 

5.4 The Institute for Academic Development  
 

The Institute for Academic Development (IAD) provides a number of workshops and 
resources for University of Edinburgh postgraduate students, to help you gain the 
skills, knowledge, and confidence needed for studying at postgraduate level. 

IAD website 

 

http://www.ed.ac.uk/history-classics-archaeology/centre-medieval-renaissance
https://www.ed.ac.uk/institute-academic-development/postgraduate/research-masters
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6.  Student Services and Support 
 
During their studies, MScR students may experience events or circumstances in 
their private lives which have a negative impact on their ability to study and to 
progress with their doctoral research. Funding can also be a major issue for doctoral 
students.  
 
 
6.1 Pastoral Support  
 
Students are encouraged to inform their supervisors immediately of any problems 
which are impacting on their studies. 

If they are unable, or wish not to discuss issues with their supervisor, students can 
contact their MScR Programme Director (as listed above in section 1.2); the 
Postgraduate Deputy Director who has specific responsibility for research students, 
or the Postgraduate Director who, as Senior Tutor, is responsible for all postgraduate 
students. 

The Student Support Officers in Graduate School Office can answer any questions 
of a practical / administrative nature and can help direct you to the most appropriate 
of the range of University support services.   

http://www.ed.ac.uk/history-classics-archaeology/graduate-school/contacts. 

School staff may direct students to appropriate resources within the University, e.g. 
the University Health Service, the Student Disability Service, the Student Counselling 
Service, the Advice Place, Careers Services, the Chaplaincy and the Student 
Immigration Service. 

6.1.1 Dignity and Respect 
 
The University seeks to promote a positive culture for working and studying to which 
every student and staff member contributes, and within which they are 
able to develop to their full potential. Freedom of expression within the law is central 
to the concept of a university. To this end, the University seeks to continue to 
foster a culture which permits freedom of thought and expression, within a 
framework of mutual respect. Ideas and views are open to rational discussion and 
challenge, in a rigorous, collegial and constructive manner, with a view to creating 
knowledge and improving and deepening understanding.  
 
This has direct application to interactions in supervisions and elsewhere. If staff or 
students feel that a discussion, for example, has moved into disrespect to others 
(whether students or staff) they may inform one of the contacts listed above and 
contact one of the Dignity and Respect Advisors (https://www.ed.ac.uk/equality-
diversity/respect/support/advisors) Personal abuse is unacceptable and can be dealt 
with by the same route.  
 

http://www.ed.ac.uk/history-classics-archaeology/graduate-school/contacts
https://www.ed.ac.uk/equality-diversity/respect/support/advisors
https://www.ed.ac.uk/equality-diversity/respect/support/advisors
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6.1.2 Equality and Diversity 
 
The School of History, Classics & Archaeology is strongly committed to promoting 
and maintaining equality and diversity among staff and students.  We were 
recently awarded the Athena SWAN Bronze award, which recognises academic 
institutions and their commitment to gender equality.  
 
The Equality & Diversity Committee, chaired by the School Equality & Diversity 
Director, oversees and advises on equality and diversity issues within the school, 
and is charged with meeting our Athena SWAN objectives.   For more information, 
see the school's dedicated Equality & Diversity webpages 
here: http://www.ed.ac.uk/history-classics-archaeology/about-us/equality.      
 
Guidance on how to deal with harassment is contained in the University Dignity and 
Respect Policy.  A network of Contact Officers, Advisers and Conciliators is 
available, and reports to the University’s Equity Committee. 
 
The Graduate Director can also be consulted. Full information is available at 
http://www.ed.ac.uk/equality-diversity 
 
 
6.2 Financial Support 
 
A variety of sources of funding are available to help support research students within 
the School. Please see the Graduate School Current Students pages for more 
information:  https://www.ed.ac.uk/history-classics-archaeology/current-
postgraduates/research-masters-students/get-help/prizes 

 

A few key funds are listed below: 

 

6.2.1 The Research Student Support Fund 

HCA PhD and MScR students may apply to this fund for support with UK or 
overseas research trips and fieldwork expenses. Applications must be strongly 
supported by the supervisor. The maximum amount which can be applied for in any 
one financial year is £500. Applications will be considered by a funding panel 3-4 
times per year. 
 
6.2.2 Conference Support Fund 

HCA Postgraduate students who are presenting a poster or a paper at a conference 
may apply to this fund. Applications must be strongly supported by the supervisor. 
Awards are capped at £250 for conferences in the UK/EU and £500 for conferences 
outside of Europe. Applications will be considered by a funding panel 3-4 times per 
year. 
 

http://www.ed.ac.uk/history-classics-archaeology/about-us/equality
https://www.ed.ac.uk/files/atoms/files/dignity_and_respect_policy.pdf
https://www.ed.ac.uk/files/atoms/files/dignity_and_respect_policy.pdf
http://www.ed.ac.uk/equality-diversity
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates/research-masters-students/get-help/prizes
https://www.ed.ac.uk/history-classics-archaeology/current-postgraduates/research-masters-students/get-help/prizes
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6.2.3 Graduate School Training Fund – to be confirmed for 20/21 

HCA postgraduate students may apply to this fund for support with their training 
needs. This might involve courses in languages, or other training courses relevant to 
your research and development. Applications must be strongly supported by the 
supervisor. The maximum amount which can be applied for in any one financial year 
is £250.   Applications will be considered by a funding panel 3-4 times per year. 
 
6.2.4 Student Led Initiative Fund 

HCA postgraduates may apply to this fund aimed at postgraduate students who want 
to organise events and activities that foster learning and community-building within 
and across programmes. Grants awarded from this fund usually range from £50 to 
£300. Proposed projects should be designed to benefit students across the School, 
or from more than just one programme, and they should not be designed to benefit 
an individual researcher. Applications will be considered by a funding panel 3-4 
times per year.   
 
 
6.3 English Language Education 
 
The English Language Education team offer undergraduate and postgraduate 
students free, non-credit bearing courses, whose first language is not English. For 
more information about the English Language Support for International Students 
(ELSIS) programme, please see the following link: 
https://www.ed.ac.uk/english-language-teaching/ele-courses/elsis  
 
 
English Language Education also provides a Graduate Writing Centre: one-to-one 
academic writing tutorials for postgraduate International students: 
https://www.ed.ac.uk/english-language-teaching/ele-courses/graduate-writing-centre  
 

 

6.4 Problems or Complaints 

If you have been unable to address problems through the Graduate School Office 
staff, your supervisors, or your PhD Programme Director, the Postgraduate  Director 
is your next port of call. Please contact Dr Wendy Ugolini 
(Wendy.Ugolini@ed.ac.uk).  
 
Information on the University’s formal Student Complaint Procedure is at: 
www.ed.ac.uk/schools-departments/student-academic-services/student-complaint-
procedure  
 
 
6.5 Student Services 

The University provides a wide range of student services. An A-Z list of all of these is 
available at: www.ed.ac.uk/staff-students/students/student-services. 

https://www.ed.ac.uk/english-language-teaching/ele-courses/elsis
https://www.ed.ac.uk/english-language-teaching/ele-courses/graduate-writing-centre
mailto:Wendy.Ugolini@ed.ac.uk
http://www.ed.ac.uk/schools-departments/student-academic-services/student-complaint-procedure
http://www.ed.ac.uk/schools-departments/student-academic-services/student-complaint-procedure
http://www.ed.ac.uk/staff-students/students/student-services
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Key Services include: 
 
6.5.1 Edinburgh University Students’ Association (EUSA)  

http://www.eusa.ed.ac.uk/  
 
6.5.2 The Advice Place  

www.eusa.ed.ac.uk/adviceplace/  
A free advice and information centre for all students, run by EUSA, which offers 
advice on a variety of issues including academic and financial issues, harassment 
and legal advice. 
 
 
6.5.3 University Health Centre  

https://www.ed.ac.uk/students/health-wellbeing/health-services  
For all matters relating to physical and mental health, there is a health centre 
operated by independent General Practitioners on behalf of the National Health 
Service. Students should consider registering with this, or another local general 
practice for the duration of their studies. 
 
6.5.4 Student Counselling  

www.ed.ac.uk/schools-departments/student-counselling  
This free and confidential service offers counselling to help students work through 
any difficulties, understanding themselves better and finding ways of managing their 
situation. 
 
6.5.5 SilverCloud 
 
https://ed.silvercloudhealth.com/signup/  
SilverCloud is a robustly evidenced-based digital platform offering online 
interventions for common mental health difficulties, such as mild to moderate anxiety 
and depression. The highly interactive SilverCloud platform utilises symptom 
questionnaires, videos, CBT-style tools, positive psychology input and mindfulness 
activities to help users progress through their chosen modules with excellent 
outcome results. SilverCloud is available to all students, free of charge. 
 
6.5.6 Student Disability Service  

www.ed.ac.uk/schools-departments/student-disability-service  
The University is committed to providing effective and appropriate support to all 
students; if you need support, contact the Disability Service website guidance on 
how to arrange support, and make contact with the Disability Service as soon as 
possible to discuss their requirements. 
 
 

http://www.eusa.ed.ac.uk/
http://www.eusa.ed.ac.uk/adviceplace/
https://www.ed.ac.uk/students/health-wellbeing/health-services
http://www.ed.ac.uk/schools-departments/student-counselling
https://ed.silvercloudhealth.com/signup/
http://www.ed.ac.uk/schools-departments/student-disability-service
http://www.ed.ac.uk/student-disability-service/student-support/study-adjustments/how-to-get-support-for-my-studies
http://www.ed.ac.uk/student-disability-service/student-support/study-adjustments/how-to-get-support-for-my-studies
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6.5.7 Accommodation Services 

http://www.accom.ed.ac.uk/  
Advice and support is available to help you find somewhere to live and assist with 
any housing issues. 
 
6.5.8 Careers and Employment 

www.ed.ac.uk/schools-departments/careers  
The University provides careers advices and resources to current students and to 
alumni for up to two years after graduation. 
 
6.5.9 Chaplaincy Centre 

www.ed.ac.uk/schools-departments/chaplaincy/home  
Provides a meeting place for groups and individuals of any religious allegiance, or 
none. The Chaplain, and our team of multi-faith honorary chaplains, offer support 
and guidance to all students. 
 
6.5.10 Student Immigration Service 

https://www.ed.ac.uk/student-administration/immigration 
Student Immigration Service offers all non-UK applicants and students’ assistance, 
advice and support. All questions concerning visas and immigration should be 
directed to Student Immigration Service, where staff are trained and up to date with 
the latest legislation and regulations. 
 
6.5.11 Libraries 

www.ed.ac.uk/schools-departments/information-services/library-museum-gallery  
You will probably find a large part of the material you need is either online, through 
the University’s digital collections, or in the Main Library on George Square. The 
University has a number of other libraries that provide specialist collections (e.g. 
Law, Divinity) and useful study space. The National Library of Scotland is nearby on 
George IV Bridge - www.nls.uk/. 
 
6.5.12 Sport 

http://www.ed.ac.uk/schools-departments/sport-exercise/home  
Information on the University’s sport and exercise facilities. 
 

http://www.accom.ed.ac.uk/
http://www.ed.ac.uk/schools-departments/careers
http://www.ed.ac.uk/schools-departments/chaplaincy/home
https://www.ed.ac.uk/student-administration/immigration
http://www.ed.ac.uk/schools-departments/information-services/library-museum-gallery
http://www.nls.uk/
http://www.ed.ac.uk/schools-departments/sport-exercise/home
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7. Submission and Examination 
 
7.1 What is Academic Misconduct/Plagiarism? 
 
https://www.ed.ac.uk/files/atoms/files/2020_postgraduateresearch.pdf, regulation 26 
 
It is an offence for any student to make use of unfair means in any University 
assessment, to assist a student to make use of such unfair means, to do anything 
prejudicial to the good conduct of the assessment, or to impersonate another student 
or allow another person to impersonate them in an assessment. Any student found 
to have cheated or attempted to cheat in an assessment may be deemed to have 
failed that assessment and disciplinary action may be taken. 
 
7.1.1 What is ‘good academic conduct’? 
 
Your written work expresses your informed response to a particular issue or 
question. ‘Good academic conduct’ is about doing this in a way that allows readers 
to distinguish clearly between your ideas and those of scholars whose work informs 
your own.  
 
As postgraduate students, we expect you: 
 

• To write in your own words. While you may occasionally quote directly from 
other scholars, more often you will paraphrase ideas and insights informing 
your work. Proper paraphrasing entails writing in your own words.  

• To reference where you are getting your information, ideas and arguments 
from, if they are not your own, so that a reader can follow these up for 
themselves. This does not just apply to books and journal articles, but to any 
resources which you have relied upon, including websites. All references 
should refer accurately to resources you have consulted yourself, including 
the relevant page number(s).  

• To acknowledge the help that you have got from anyone else so that only 
your own work is given credit. 

 
Please see the referencing information which relates to your particular programme in 
section 3.  
 

7.2 Are there any examples of First-Class work which I can refer to? 

Examples of first-class work are available via the following link: 
https://www.wiki.ed.ac.uk/display/HGSPH/Examples+of+First+Class+Dissertations 
   
 

https://www.ed.ac.uk/files/atoms/files/2020_postgraduateresearch.pdf
https://www.wiki.ed.ac.uk/display/HGSPH/Examples+of+First+Class+Dissertations
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7.3 Do I need to submit anything in Semester 1? 

Students on MSc by Research degrees must submit an assignment, as agreed with 
their supervisor, before the end of semester 1. This assignment is used to assess 
progress to-date and is for formative feedback. The work is submitted to a TurnItIn 
dropbox for plagiarism checking via LEARN. It is compared against, but is not 
submitted to, the various TurnitIn databases, thus ensuring that there are no issues 
with regards to shared content with the student's own work as and when the 
dissertation itself is submitted on or prior to the completion of the prescribed period 
of study. Further details are in LEARN. 

The submission date for this is before the end of Semester 1, December 2020.  
 
 
7.4 When is my dissertation due?  

Students on MSc by Research degrees must submit their dissertation on or prior to 
the completion of the prescribed period of study. The prescribed period of study is 12 
months for full-time students and 24 months for part-time students. Therefore, full-
time students who commence their MScR in September 2020 will be expected to 
submit their dissertation by 31 August 2021 (assuming they have not applied for any 
concessions – see section 2.2). 
 
As noted in section 2.4, this deadline does not necessarily apply to MScR 
Economics & Social History students. MScR Economics & Social History 
students should check their programme’s Learn pages for more information 
about their submission requirements. 
 

7.5 What is included in the word count? 

The dissertation must not exceed 30,000 words. The word count includes the main 
text, preface material, footnotes and references but does not include material in the 
appendices, bibliography, or abstract. 
If your dissertation will be over the 30,000 word limit (even if it is within the 
10% over margin) then you must submit a concession request prior to 
dissertation submission. If you will require a word count concession, you must first 
of all discuss the matter with your supervisor and they should contact the Grad 
School with a statement of their support at least one week prior to submission.  
 

7.6 What should I include on the title page? 

Please ensure the dissertation title, your name, UUN and degree programme are 
clearly stated on the front page of your dissertation. 
 
7.7 Do I need to do anything before I hand in my dissertation?  

https://www.ed.ac.uk/files/atoms/files/2020_postgraduateresearch.pdf, regulation 16 
  

https://www.ed.ac.uk/files/atoms/files/2020_postgraduateresearch.pdf
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Your dissertation must be completed and handed in on or before the last date of your 
maximum period of study. At least two months before you hand in the dissertation 
itself, you need to hand in the following documents: one copy of a Notification of 
Intention to Submit Form, one copy of the Dissertation Abstract (which must not go 
over the one page allowed). This is collectively known as your NITS paperwork, and 
all of these forms can be downloaded from http://www.ed.ac.uk/academic-
services/forms/student-forms  
 
We will prompt you when your NITS paperwork is due, and we will ask you to send 
the completed documentation to the College PG Office (cahss.pgrexams@ed.ac.uk), 
with the Grad School (gradschool.hca@ed.ac.uk) in copy.  
 
 
7.8 How are my examiners appointed?  

https://www.ed.ac.uk/files/atoms/files/2020_postgraduateresearch.pdf, regulations 3 
to 7  
 
When the Graduate School returns your NITS forms back to College, they will send 
us Nomination of Examiners forms soon thereafter. We will ask your Graduate 
Officer and Head of Subject Area to liaise with your supervisors to suggest potential 
Internal and External Examiners.   
 
The Graduate School will normally return the Nomination of Examiners forms back to 
College within one month of receiving it, meaning that your dissertation can be sent 
out promptly for examination when you do hand the work in.  
 

7.9 How many copies do I hand in, and who do I give them to?  

You do not need to print and bind your dissertation – only an electronic version is 
required. 
 
To submit the electronic version of your dissertation you can email a PDF version to 
the College PGR Student Office at cahss.pgrexams@ed.ac.uk  or you can share it 
with College via OneDrive or Dropbox. 
 
In addition to the above, students are required to submit an electronic copy of their 
dissertation to Turnitin for plagiarism checking. The Grad School will send you a 
reminder and more detailed instructions around your submission date.  
 
7.10 I’m having difficulties with my submission – what do I do? 
 
If you need to submit supporting files such as videos, audio recordings or data, 
please see the information provided about submitting non-text/supporting files for 
your dissertation. (PDF) 
 
If your actual dissertation file is over 40MBs in size, Turnitin won’t accept it and you’ll 
need to compress it.  Please see our guidance on reducing the size of your 
files (PDF). 

http://www.ed.ac.uk/academic-services/forms/student-forms
http://www.ed.ac.uk/academic-services/forms/student-forms
mailto:cahss.pgrexams@ed.ac.uk
mailto:gradschool.hca@ed.ac.uk
https://www.ed.ac.uk/files/atoms/files/2020_postgraduateresearch.pdf
mailto:cahss.pgrexams@ed.ac.uk
https://www.wiki.ed.ac.uk/download/attachments/312052876/students%20-%20extra%20dissertation%20files.pdf?version=1&modificationDate=1500044137000&api=v2
https://www.wiki.ed.ac.uk/download/attachments/312052876/students%20-%20extra%20dissertation%20files.pdf?version=1&modificationDate=1500044137000&api=v2
https://www.wiki.ed.ac.uk/download/attachments/312052876/Reducing%20the%20size%20of%20your%20files.pdf?version=1&modificationDate=1472827774000&api=v2
https://www.wiki.ed.ac.uk/download/attachments/312052876/Reducing%20the%20size%20of%20your%20files.pdf?version=1&modificationDate=1472827774000&api=v2
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If you have any problems with submitting supporting files or compressing your 
dissertation, then please get in touch with hca-it@ed.ac.uk.  Please clearly state who 
you are, what you are trying to submit and any error messages you received 
(preferably with screenshots).  
 
More information 

• Instructions for uploading your dissertation (and saving a copy of the 
submission receipt for your records) (PDF) 

 
 
7.11 When will I receive my results? 

The College of Arts, Humanities and Social Sciences Exams Committee will confirm 
the final award for each MScR candidate, based on a recommendation presented by 
the examiners. College will confirm results by letter (and email) to you mid-October 
2020. 
 
More information about award requirements is available in regulations 50-53 of the 
Research Assessment Regulations 

mailto:hca-it@ed.ac.uk
https://www.wiki.ed.ac.uk/download/attachments/312052876/dissertation%20submission%20%28student%29.pdf?version=1&modificationDate=1500044075000&api=v2
https://www.wiki.ed.ac.uk/download/attachments/312052876/dissertation%20submission%20%28student%29.pdf?version=1&modificationDate=1500044075000&api=v2
https://www.ed.ac.uk/files/atoms/files/2020_postgraduateresearch.pdf
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8. Safety and Security 
 
The University has a duty, so far as reasonably practicable, to ensure the health, 
safety and welfare of all employees and students while at work, and the safety of all 
authorised visitors and members of the public entering the precincts of the 
University.  
 
The University Health and Safety Policy is supported by a Framework document 
published in two parts on the Organisation and Arrangements of health and safety 
within the University. Individuals are required to comply with any procedures or 
arrangements formulated under the authority of this Policy. Any questions or 
problems about matters of health and safety can be taken up initially with the School 
Safety Adviser. Further guidance on health and safety matters can be found on the 
Health and Safety Department website at http://www.ed.ac.uk/healthsafety including 
contact details for all professional staff within the corporate Health and Safety 
Department. 
 
Security is an important aspect of university life and staff and students need to work 
together to create and maintain a safe and secure environment. If you have any 
concerns, please contact University Security (call 2222 from an internal phone). You 
may also want to contact any available member of staff or email shca@ed.ac.uk. 
  
8.1 Personal Possessions 
 
Students’ personal possessions are not covered by the University’s insurance policy. 
Lost property in this building will be held at School Reception the ground floor – this 
includes any property handed in to the Graduate School Office reception. If items go 
missing, please initially check there or if you think something has been taken rather 
than lost, inform Security (2222) and the Graduate School Office (503772). 
 
 

9. School of History Classics and Archaeology – Practical 
Information 
 
9.1 First Aid 
 
Due to Covid-10 crisis, we cannot guarantee that a first aider will be always available 
on campus. 
 
For first aid assistance, please ring Security on (0131) 650 2257. First Aid notices are 
by the lifts on all floors. First aid kits are in rooms G.08, 1M.28 and 2.28. 
 
 
 

mailto:shca@ed.ac.uk
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9.2 Fire Safety 
 
Fire alarm testing takes place on Thursday mornings at 10am. The alarm should ring 
for only a short time - if it rings for longer, please assume it is not a test and 
evacuate. 
Please take time to familiarise yourself with the fire escape routes and the process 
for evacuating.  If you notice a fire, you should activate the nearest fire call point. 
If the fire alarm sounds continuously, you must leave the building by the nearest exit 
and to the nearest assembly points. Anyone unable to use the stairs should be 
guided to and use the call points (refuges). Once evacuated, you must not attempt to 
re-enter the building until directed to do so by a Fire Steward (they will be visible and 
should be wearing Hi Viz waistcoats). 
 
9.3 Building access 

For updates, please see: https://www.ed.ac.uk/history-classics-archaeology/news-
events/news/physical-distancing-measures-in-wrw 
 
9.4 Other Information about the Building 
 
Ventilation - Public spaces/rooms are regulated by a mixture of natural and forced 
ventilation systems. If room temperature reaches 23°C or higher, radiators will 
automatically shut down. 
 
Lighting - Most open areas and all toilets have sensor operated lighting which will be 
activated by movement. However, some rooms will have light switches for manual 
operation. If so, if you are the last person to leave a room, please turn off the lights. 
Building problems (blocked loo, broken light, etc), email hca-estates@ed.ac.uk with 
a description and location of the fault.  
 
Lost? - Location of offices can be cross checked at the School Reception G.06. 
Maps of the campus are available on the University website  
 
Cycle storage is available next to our building in the main quad. Alternative 
University bicycle parking facilities can also be used elsewhere - full details of cycle 
storage.  
 

https://www.ed.ac.uk/history-classics-archaeology/news-events/news/physical-distancing-measures-in-wrw
https://www.ed.ac.uk/history-classics-archaeology/news-events/news/physical-distancing-measures-in-wrw
http://www.ed.ac.uk/maps
http://tinyurl.com/uoe-bikes
http://tinyurl.com/uoe-bikes
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10. Feedback 

We value student feedback which helps us to develop and improve our curriculum. 
Accordingly, you may be asked to complete the Postgraduate Research Experience 
Survey (PRES), an independent survey that helps to gauge the quality of 
postgraduate teaching and supervision in the University sector. In recent years the 
School of History, Classics and Archaeology has achieved generally high rates of 
student satisfaction in these surveys but we are always keen to improve the student 
experience and would be grateful if you could respond to requests connected to the 
PRES, if they come to you. 
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