
ESRC Funded Students

How to apply for RTSG



Summary of Process for Students 

1. Log into Grad Hub.

2. Download RTSG application form (see guidance below).

3. Complete the form and arrange for your supervisor to approve and sign the application (digital  
signature can be provided).

4. Upload the completed RTSG application form to your GradHub site. (see guidance below).

5. PGR Student Office will review and approve the claim or email you with queries.

SGSSS approval will be sought for larger spends.

6. PGR Student Office will approve your spend and email you with confirmation.

7. In order to claim funds, student completes and email the Expenses Form along with all copies of  
receipts.

8. PGR Student Office will then arrange a bank transfer of the funds to the student.



Downloading and completing the RTSG application form

1. Go to www.sgsss.ac.uk and click into GradHub Login

http://www.sgsss.ac.uk/


2. Click into Guidance & Resources



3. Click on RTSG Application Form



3. Click on Visit Document



4. Download and complete a copy 
of the RTSG application form 



5. Note that SGSSS will only fund the difference in cost 
between UK prices and overseas price for meal subsistence.



6. Arrange for your supervisor to approve the RTSG spend and sign the document 
(supervisor’s electronic signature is required)



Uploading the completed application to your GradHub site

1. Log into your GradHub site, click into Funding Opportunities and Research Training Support Grant link



2. Click ‘Get Involved’ and ‘Submit ESRC Training Fund Application – University of Edinburgh’



3. Complete the application form and upload a copy of your RTSG application and click the green 
‘Submit’ button.



Next Steps

• If your spend is approved, you will be notified on GradHub but will 
also receive an email from the PGR Student Office confirming the 
approval with an RTSG Expenses form attached.

• In order to claim the funds, complete and email the RTSG Expenses 
form along with scanned copies of ALL relevant receipts to 
cahsspg.awards@ed.ac.uk

• The PGR Student Office will reimburse approved funds via bank 
transfer

mailto:cahsspg.awards@ed.ac.uk

