School of Health in Social Science
Guidance for the Preparation and Submission of Research Grants

Please note the following procedures, which should be followed when submitting a research grant from the School of Health in Social Science.

Lorna Sheal is the key point of contact for research grant support in the School. Please  contact her as early as possible in the preparation of research grant applications. It is vital that she is aware of your timetable for submission. Lorna will provide assistance with non-salary costings as well as helping with the process of checking budgets. If you supply all information to Lorna, she will liaise with colleagues at ERI to obtain salary costings, or, if you prefer to do this directly with ERI, please copy Lorna in, so that she always has the ERI figures to hand. Please also supply Lorna with the terms and allowable costings for each application, so this can also be checked.

We need to make sure that the budgets are as inclusive as possible within the terms allowable by the potential funder. The School has to cover the costs of delivering on grants and anything that has not been properly costed takes School resources away from other things. Some funders do not pay fEC, and these applications require particular care to ensure that all eventualities are covered.

Please ensure that draft versions of grant applications with provisional budgets, including IRG forms and relevant files supplied by ERI, are with the School Office for checking and signing no less than 10 working days before the date required for final ERI sign-off.. This time is to allow sufficient time for  discussion, revision and ‘tweaking’, and for all those concerned to see the paperwork. In exceptional circumstances, other arrangements can be made if due notice is provided.

All research grant application queries should go to Lorna Sheal in the first instance – L.Sheal@ed.ac.uk, tel 50 3890. (Mon – Fri, 9am – 4pm)
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