Sustainability Engagement 2012

Jobs in Sustainability Engagement
One at £15,353 35hrs/wk and one at £8.17/hr 14hrs/wk
The Sustainability Office of the University seeks to appoint people to work in Sustainability Engagement throughout the University.  One Engagement Team Leader roles at 35 hours per week and one Engagement Assistant roles at 14 hours per week are available April through July 2012 on our exciting project of increasing energy efficiency and carbon cutting across the University.  

Background

The current group of Engagement Team Leaders and Engagement Assistants speak with people working and studying in University buildings looking for ideas and commitment to reducing energy use and emissions deriving from transport, waste and procurement.  After the successfully implementing the process in over 20 University buildings, with projected savings of up to 200, a further programme of work has been agreed and we are looking to supplement the people already working in this area.  
Engagement is a participatory process and follows a series of high-level activities defined through working with an organisation.  On-site time is agreed with local management at the start of each engagement and initially, two or three people spend a short (5-15 minutes) time speaking individually with as many people on site as possible.  We then facilitate the implementation of some of the ideas generated. Meter readings are taken weekly and any changes in infrastructure recorded.  In addition, qualitative evidence of changes and pledges to action are reported in weekly briefings to management and participants.  

Roles:

Engagement Team Leader (35 hours per week £15,353)

You will work with academic and support staff and students in selected buildings through face to face engagement to increase awareness of and action on sustainability in the following areas:  energy, transport, waste and procurement.  You will liaise with building managers and others to identify and implement solutions and assist with reporting of project work.  You will work with Engagement Assistants for face to face engagement work.

Engagement Assistant (14 hours at £8.17/hr)

You will participate in face to face engagement in selected buildings.  You may be asked to take on special projects for implementing solutions.  One of the posts requires a good working knowledge of data analysis, graphing, and reporting.
Person specification  
Essential criteria for both roles

· Experience of at least one year study at the University of Edinburgh or similar institution
· Ability to work well in a team and to support others
· Ability to show initiative and work independently to develop a defined task 

· Computer literacy (using email, web, word processors, spreadsheets, databases etc.)
· Must be comfortable with approaching and speaking with new people.  
· Excellent written and verbal communication skills with ability to target different types of audiences 

· Good knowledge of environmental issues and energy efficiency
Additionally, for Team Leader

· Experience of organising leading projects or facilitating meetings
· Excellent personal organisation skills, particularly time management and prioritisation skills

Employment terms

Engagement Team leader:

£15,353 for 35 hours per week

Engagement Assistant

£8.17 per hour for 14 hours per week

Work related travel and other expenses reimbursed  
Office base:  5 Forrest Hill, Edinburgh EH1 2QL initially
Dates of employment:  April - July 2012 
Hours:   Primarily between 9-5, but both roles may require evening work.

Deadline for applications is Sunday 25 March 2012. 
Interviews:

Week commencing 26 March 2012
Please submit attached Application Form with optional covering letter & CV (a maximum of 4 pages) to Pamela McLean, Sustainability Engagement Manager pamela.mclean@ed.ac.uk
Please call Pam on 07970 327 975 with any questions.
 Application Form for Sustainability Engagement 2012 
Please send applications to pamela.mclean@ed.ac.uk
Closing date is Sunday 25 March 2012 
Please answer all sections on this Application Form.  You may provide a 1 page CV but it should be pasted into this document at the end along with any covering letter for a total of no more than 4 pages
1. Personal

	First name(s):
	
	Surname:
	

	Edinburgh Address:
(include post code)
	

	Telephone – home:
	

	Telephone – day:
	

	Email:
	

	Confirmation that you have permission to work in the UK.  (Unfortunately we can only accept applications from candidates with permission to work in the UK)
	Yes / No


2.  Which of the roles/skills are applying for?  Engagement Team Leader or Engagement Assistant
3.
How do you measure up to each of the person specification criteria for the role?

This is the main section of the application form.  Before completing this section, please read the roles offered list and person specification carefully.  Please give details demonstrating how you meet the criteria set out in the personal specification by referring to previous experience (paid or voluntary), skills, achievements and any other information relevant to this post.  Only to the end of this page, please! (Hint:  you can delete these instructions to give you more space)
4. If you are currently employed, or have been recently, please provide details:

	Employer’s name & address:
	

	Dates: 
	Salary: 
	Post title: 

	Please give a brief description of the duties and responsibilities especially where relevant to this role:

	

	


5. Any Previous Employment/ work or volunteer experience. [Add more lines if you wish]
	From (mm/yy)
	To (mm/yy)
	Organisation 
	Position

	
	
	
	

	
	
	
	


6. Education, training and relevant qualifications

	Description of course(s) undertaken, institution, educational and other skills / qualifications obtained (including specialist in-house training, short courses etc.)
	Dates (mm/yy) - (mm/yy)

	
	

	
	


7. References

	Please give details of three people, not related to you, who may be approached for references as to your suitability for the post.  One should be your current or last employer or your tutor / lecturer.  Second & third should be people able to comment on your abilities and experience in a work or volunteer role. 

	Name:
	

	Position:
	

	Organisation and Address:
	

	Phone:
	

	Email:
	

	Do you have any objections to references being sought prior to your interview? Yes/No [Choose ]

	Name:
	

	Position:
	

	Organisation and Address:
	

	Phone:
	

	Email:
	

	Do you have any objections to references being sought prior to your interview? Yes/No [Choose]

	Name:
	

	Position:
	

	Organisation and Address:
	

	Phone:
	

	Email:
	

	Do you have any objections to references being sought prior to your interview? Yes/No [Choose]


	I confirm that to the best of my knowledge the information given on this form is correct. 

	Name
	
	Date
	


Please remove the 2 info pages at the beginning of this document and save as no more than 4 pages with filename “yourSurname-Firstname.doc” and email to pamela.mclean@ed.ac.uk  by the end of Sunday 25 March 2012 
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