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1. Introduction 
The University of Edinburgh has stated its overall commitment to good environmental practice in the 

Social Responsibility & Sustainability Strategy which outlines a set of agreed aims, targets and 

deliverables for all aspects of Sustainability, including for Recycling and Waste Management. 

The Recycling & Waste Management Policy 2010 (the Policy) has been developed in order to provide 

the University community with a clear understanding of the University’s position within the 

framework of legislation and good practice. The object of this Policy is to provide guidance to 

Colleges, Schools and Units on how to manage their Wastes and to ensure that all Waste and 

Recycling produced as a result of University-related activities, on or off University premises, is 

stored, removed, treated and disposed of according to legislative requirements and the Best 

http://www.ed.ac.uk/schools-departments/estates-buildings/waste-recycling/policies-legislation
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Practicable Environmental Option. This will include expectations on any third parties providing 

relevant supplies or services to the University.  

This Policy supersedes the previous Waste Reduction Policy produced in 1996 and updated in 2005. 

It will be reviewed every three years or more frequently if required.  

A set of Waste Guidance Notes (WGNs) has also been produced which update and clarify the 

procedures for dealing with the different types of Waste arising from University activities and 

premises. The WGNs supersede all previous guidance including the Clinical Waste Code of Practice 

2002 and the Hazardous Waste Code of Practice 1998.  

The Policy has been approved by the University Court and will be issued to all Heads of School by 

Estates & Buildings. A copy of the Policy and associated WGNs will also be available online at 

www.ed.ac.uk/recycling or on request from Estates Waste Management. 

2. Policy Statement  
The University of Edinburgh is committed to continuing our legally compliant, environmentally 

sound and financially controlled practice with the setting, monitoring and achievement of key 

targets. In particular, to reducing the unnecessary use of raw materials, reuse of products and by 

encouraging and enabling recycling, composting or energy recovery.  

We will reduce landfill waste and when disposal is the only option we will dispose of materials in 

an environmentally responsible manner. 

We recognise the impact of the transport, treatment and disposal of resources and subsequent 

wastes on our local and global environment, and on our carbon footprint. We are committed to 

reducing this impact through the continued improvement of our Recycling and Waste 

Management practices, good procurement practice and the promotion of sustainable behaviour 

amongst members of the University community.  

3. Standards Expected  
The University requires all staff, students, Service Providers and anyone else making use of 

University premises to comply with this Policy and associated WGNs.  

In particular, it is expected that all members of the University community, tenants in University 

premises and University appointed Service Providers will adhere to the following standards:  

1. Waste should be prevented or minimised wherever possible. If Waste is produced, 

opportunities for repair, composting and reuse should be enabled when appropriate and 

only then should recycling, energy recovery, incineration or landfill disposal be considered.  

2. All Waste produced must be stored, carried, kept, processed, treated or disposed of in 

accordance with the principles of Duty of Care.  

3. Waste must be securely stored in compliant and suitable containers and locations pending 

uplift and disposal. More detail is available on the University Health & Safety website. In 

particular:  

http://www.ed.ac.uk/recycling
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 The fabric and construction of the container must be resistant to the nature of the 

waste (e.g. corrosive, sharps) and suitable for the storage environment.  

 The container will be securely sealed to prevent accidental spillage/leakage.  

 Adequate security precautions should be taken to prevent loss, theft, vandalism, or 

unauthorized access or scavenging of waste.  

 Segregation of waste should take place to prevent mixing of incompatible materials 

and to allow for recycling.  

 Waste collections should not prevent safe access or egress of people.  

 Waste should not be stored in plant or electrical switch rooms, near to heat or 

ignition sources or hinder access to equipment.  

 The office or functional unit holding any waste prior to collection must ensure that 

the waste is suitably described, inventoried, packaged and available for uplift.  

4. Waste and Recycling removed from University premises must only be transported by 

persons or Service Providers who are authorised to do so and subsequently treated, 

processed or disposed of in suitably authorised and approved facilities.  

5. Any discharge to sewer from University premises that may present a substantially greater 

risk than domestic sewage must have the prior agreement of the statutory responsible 

bodies via Estates & Buildings.  

6. Where it is shown that this Policy and associated Guidance have not been adhered to, 

(potentially) resulting in the University becoming legally vulnerable or its reputation being 

adversely affected, the Director of Estates shall take such steps as may be necessary to bring 

the situation back into compliance as soon a possible. Associated costs incurred in carrying 

this out may be recovered from the College, School, Unit or tenant concerned.  

4. Legislative Framework 
The range of processes undertaken as part of the day-to-day activities of the University of Edinburgh 

generates a wide spectrum of Waste types. All Colleges, Schools, Units, members of the University 

community in general, tenants and Service Providers have a duty to comply with legislation relating 

to the segregation storage, transport, treatment and recording of these Waste types. 

In addition, various Technical documents produced by the UK or Scottish Government and / or the 

Regulator, are to be adhered to. The key pieces of legislation related to this Policy area are listed 

below:  

 Environmental Protection Act 1990  

 Environmental Protection (Duty of Care) Regulations 1991  

 Landfill (Scotland) Regulations 2003  

 Special Waste Amendment (Scotland) Regulations 2004  

 Waste Electrical and Electronic Equipment Regulations 2005  

 Animal By Products Regulations 2005  

 Waste (Scotland) Regulations 2005  

 Environmental Permitting Regulations 2007  

 Waste Batteries and Accumulators Regulations 2009  
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A more detailed list, including a summary of each relevant Act and Regulation and their 

amendments, is available from Estates & Buildings.  

The key Technical guidance documentation related to this Policy are listed below:  

 WM2. Technical document produced by the Environment Agency, Scottish Environment 

Protection Agency, and the Environment and Heritage Service to provide guidance on the 

assessment and classification of hazardous waste.  

 Health Technical Memorandum 07-01: Safe Management of Healthcare Waste. Good 

practice guidance produced by UK Department of Health / Finance and Investment 

Directorate / Estates and Facilities Division outlining a Best Practice framework for the 

management of Healthcare Wastes.  

5. Organisation and Management  
Responsibilities and organisational arrangements for this Policy are in line with those defined in the 

University Health & Safety Policy and agreed by the University Court. 

The University Court has overall legal responsibility for Waste Management at the University. The 

Head of School is formally responsible, through the Head of College, to the University Court for the 

management of Waste arising in the area of the University under their control. Heads of School may 

delegate authority, but remain legally responsible – as with Health and Safety matters.  

Within Waste Legislation (in particular the Duty of Care), individuals also retain a responsibility for 

disposal of Wastes within their control. 

The responsibilities and organisational arrangements for this Policy are further defined below.  

All Heads of Schools/Units  
Responsible for:  

1. Ensuring that this Policy and WGNs are disseminated within their area of responsibility.  

2. Ensuring that School members are equipped to implement this Policy, including identifying 

training needs and ensuring training appropriate to each individual’s responsibility is 

available and attained.  

3. Ensuring that all staff, students, visitors and School/Unit only purchase goods or services 

from Service Providers who comply with this Policy and associated Guidance Notes.  

4. Ensuring either that only authorised central Recycling and Waste contract services are used 

or, if it is necessary to procure School/Unit contract services, ensuring they comply with a 

Sustainable Procurement Plan agreed by the Director of Procurement, and with this policy, 

and that an up to date list of them is sent to Director of Estates annually and/or when 

requested.  

5. Non-hazardous Wastes (central Waste and Recycling contracts): a. Ensuring that all 

redundant IT equipment is reused/cascaded where possible, and b. Ensuring that non-

hazardous Waste and Recycling is removed from University premises via centralised 

contracts.  

6. Hazardous Wastes:  
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a. Ensuring that no hazardous wastes are disposed of through the General Waste or 

Recycling streams or to drains.  

b. Ensuring Duty of Care compliance including appropriate segregation, inventorying, 

recording, describing and storage of Hazardous Wastes.  

c. Nomination of ‘Responsible Person(s)’ to coordinate Waste disposal for any 

radioactive, healthcare, animal by-product, chemical or otherwise Hazardous 

Wastes.  

d. Informing the Support Services Operations Manager who the nominated 

‘responsible person(s)’ is and updating records when the ‘Responsible Person(s)’ 

changes.  

7. Ensuring that Waste Management practices and procedures within the School/Unit are 

audited regularly and that any changes that may be required as a result of these reviews are 

carried into effect.  

8. Encouraging staff, students and visitors to co-operate with associated campaigns, projects 

and initiatives.  

9. Enabling the investigation of any incidents or accidents relating to Waste Management.  

Director of Estates & Buildings  
Responsible for:  

1. Provision of advice and guidance to the University community on Recycling and Waste 

Management.  

2. Coordinating the procurement and provision of appropriate and authorised central Recycling 

and Waste contract services for use by all Schools and, where appropriate, tenants within 

University buildings.  

3. Auditing of centralised Recycling and Waste Management systems.  

4. Maintaining a list of all Service Providers appointed to carry out Waste-related activities and 

ensuring that they are procured in compliance with the Sustainable Procurement Plan.  

5. Ensuring that all Service Providers are advised that they must comply with the Duty of Care; 

that they must comply with this Policy, or, satisfy the University that their own procedures 

will achieve legal compliance. This will usually be done through the Estates & Buildings 

General Code of Safety Practice for Contractors.  

6. Auditing all Recycling and Waste Management Service Providers working for the University.  

7. Setting performance indicators and targets for Recycling and Waste Management.  

8. Reporting to the University on progress against the performance indicators and targets. 

9. Provision of appropriate training for Estates & Buildings personnel who have responsibilities 

for Recycling and Waste Management and assist in the specification of relevant goods or 

services.  

10. Coordinating the gathering of, and supplying all relevant information to appropriate 

enforcement agencies, when information relating to Recycling and Waste Management is 

requested.  

11. Attaining and reporting on Waste Management Permits/Licences/Exemptions as required.  

12. Investigation and resolution of any incidents or accidents relating to Recycling and Waste 

Management.  

13. Keeping up to date this Policy, WGNs and any Waste Management Plans.  
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Support Services Operations Manager  
Responsible for:  

1. Liaising with appropriate enforcement agencies.  

2. Signing annual Waste Transfer Notes for central contracts on behalf of the University.  

3. Compiling and holding annual Waste Transfer Notes and Special Waste Consignment Notes 

for centrally managed Recycling and Waste collections.  

4. Overseeing the day to day delivery of centralised Recycling and Waste Management 

services.  

5. Monitoring the performance of the Service Providers against Service Level Agreements.  

6. Implementation and monitoring of centralised Recycling and Waste Management systems.  

7. Compiling Recycling and Waste data and statistics to enable annual benchmarking against 

established performance indicators and reporting against agreed targets.  

8. Maintaining a contact list of Responsible Persons as provided by Heads of Schools.  

Nominated Responsible Persons  
Responsible for:  

1. Signing School/Unit Waste Transfer Notes and Special Waste Consignment Notes as 

necessary.  

2. Establishing and maintaining a record keeping system in order that the movements of all 

Wastes can be tracked and make these records available for audit by Estates & Buildings.  

3. Supplying information and paperwork on all Wastes disposed of, when it is requested by 

Estates & Buildings.  

4. Attending appropriate training and disseminating information to other School members as 

appropriate.  

Staff / Students / Researchers / University tenants  
Responsible for:  

1. Completing and adhering to the Waste Disposal section within University Risk Assessment 

forms for all relevant activities.  

2. Reusing, recycling and/or disposing of Wastes responsibly, through the appropriate stream, 

in accordance with University policy and procedures and all legal requirements.  

3. Reporting any problems with Waste collection schemes to Estates Waste Management.  

4. Attending appropriate training.  

Service Providers 
Responsible for:  

1. Legal and technical compliance with all relevant statutory legislation or Scottish Government 

policy in relation to Waste or Recycling.  

2. Arranging for the safe and compliant storage and collection of Wastes generated through 

their own activities on University premises or as appropriate, where acting on behalf of the 

University under relevant supply or service contracts.  
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3. Reusing, Recycling and/or disposing of Waste responsibly, in accordance with University 

policy and procedures, or, through a scheme approved by the University.  

4. Making available to the University copies of Waste transfer notes, special Waste 

consignment notes and other Waste related records if required.  

5. Providing service levels, activity reports/ statistics or risk analyses, as specified under service 

contracts or supply agreements with the University. Informing the University appointed 

contract manager of any risk of breach of legislation identified whilst working for the 

University or on our premises.  

6. Integration with School Procedures and Documentation  
All Colleges and Schools/Units should use this documentation either in order to produce their own 

area specific procedures or directly in the induction and training of staff, researchers and students. 

Where local guidance is being produced, it must meet the standards and requirements set out in this 

Policy and associated Guidance.  

Waste Management procedures must be included in induction programmes and training 

programmes.  

School procurement procedures must also include relevant waste management statements.  

Local procedures must be up to date, clearly written, displayed in relevant areas, take account of 

different levels of training, knowledge and experience and be available to all relevant students, staff, 

researchers, visitors etc. Where Schools are large, or cover more than one site, it may be necessary 

for procedures to be developed by local administrative units to ensure effective management of 

Waste.  

7. Definitions  
1. Waste  

Waste includes any substance or object which the holder discards or intends or is required to 

discard under the Waste Framework Directive and any substance which constitutes a scrap 

material, an effluent or other unwanted surplus arising from the application of any process or 

any substance or article which requires to be disposed of which has been broken, worn out, 

contaminated or otherwise spoiled as per the Environmental Protection Act 1990 and 

amendments.  

2. General Waste  

A form of Controlled Waste, comprising all Waste from University Schools and Colleges with the 

exception of Hazardous Waste.  

3. Recycling  

The diversion of waste away from landfill or incineration and the reprocessing of those wastes 

either into the same product or a different one. This mainly includes non-hazardous wastes (or 

non-hazardous components of other wastes) such as paper, glass, plastic and scrap metal.  

4. Best Practicable Environmental Option (BPEO)  

The BPEO is the option for Waste disposal that provides the most benefits or the least damage 

to the environment as a whole, at acceptable cost, in the long term as well as in the short term. 

5. Duty of Care  
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A requirement of all producers, importers, carriers and those involved in the disposal of Waste 

to take all reasonable steps to ensure that Waste is segregated, described, stored, transported 

and treated or disposed of safely.  

6. Service Provider  

Third parties providing works, goods or services to the University, Schools, Units or research 

activities, whether contracted or not. This includes contractors and providers of professional 

services on or off site.  

7. Sustainable Procurement Plan  

A plan for acquiring works, goods or services for approval by the Director of Procurement (if over 

the Procurement Manual threshold) or the Head of School/budget holder below that threshold 

which must include sustainability and waste management requirements in the specification, as 

agreed by the University Court.  

8. Hazardous Waste  

This term encompasses the term Special Waste as defined by the Special Waste Regulations 

1996 and the Special Waste (Scotland) Regulations 2004 and amendments. It includes waste that 

could, in certain circumstances, be harmful to human health or the environment in the short or 

long term due to its physical, chemical or biological properties of explosive, oxidising, flammable 

or highly flammable, irritant, corrosive, toxic or very toxic, harmful, carcinogenic, mutagenic, 

infectious and ecotoxic. In Scotland, batteries, fluorescent tubes, photographic chemicals, 

televisions, paint, waste oils, solvents, acids, alkaline solutions, pesticides and computer 

monitors are all hazardous wastes. Some hazardous wastes such as Asbestos and Radioactive 

Waste are subject to their own regulations and within the University; their disposal is covered by 

other guidance.  

9. Healthcare Waste  

Healthcare waste is classified under the European Waste Catalogue code, chapter 18 as wastes 

from diagnosis, treatment or prevention of disease in humans or animals. Healthcare premises 

include hospitals, nursing homes, GP surgeries and veterinary practices.  

10. Animal By-Product Waste  

Animal by-product (ABP) waste includes animal carcases, parts of animal carcases, products of 

animal origin which are not intended for human consumption and slaughterhouses. ABP waste 

also includes catering waste (all waste food from restaurants, catering facilities, central kitchens) 

although the regulations pertaining to catering wastes are less onerous than other kinds of ABP 

wastes and for the purposes of this Policy, they are included within the General Waste stream.  

11. Radioactive Waste  

The possession and disposal of radioactive material in the UK is subject to the Radioactive 

Substances Act 1993. Any person carrying out an undertaking that accumulates and disposes of 

radioactive material must be authorised to do so by University Health & Safety and issued with 

appropriate Certificates. Further information on the procedures which must be followed is 

provided by Radiation Protection Guidance Note GN009: Waste Disposal, available from 

University Health & Safety. 


