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Introduction 

Welcome to this dissertation guide which is for all MSc Students in the School of Education 

undertaking a dissertation. The guide is in a question and answer format and covers 

questions in the sequence in which we are usually asked them. We have deliberately tried 

to keep the guide concise.  

There may be some elements of the dissertation that vary between different programmes 

of study – in these cases you should refer to programme specific documentation. You may 

also refer to the University regulations which are available on the University web site 

(academic services). Link   

http://www.ed.ac.uk/schools-departments/humanities-soc-sci/postgraduate/admin-guide 

Most importantly of all we hope you enjoy the dissertation process. If you have any 

feedback on this document please send it to the Graduate School Administrator 

(Lesley.Rowand@ed.ac.uk).  

 

What is a dissertation?  

The dissertation is an extended piece of scholarly work in which you study in depth and 

report on a topic that interests you. It is distinguishable from assessed course work by the 

scale of the work and the opportunity for prolonged study on one specific area of research 

interest.  

In the College of Humanities and Social Sciences, a dissertation should normally be around 

15,000 words (but is shorter on a few programmes with different requirements). For the 

majority of programmes in the School of Education it is worth 50 credits (at level 11). For a 

few programmes it is worth 60 credits.  

A Masters dissertation needs to be focused and the required scale of the work should be 

kept in perspective. Really good dissertations tend to recognise this and have clear 

boundaries regarding what to include and exclude. However, a high level of academic rigour 

is expected and the very best dissertations can form a basis for a published article. 

In essence, your objective should be to produce a dissertation that clearly demonstrates 

that, in your chosen field, you can: 

− reflect critically on the relationships between theory and practice 

− review, organise and evaluate existing knowledge and practice 

− collect and present primary data, or synthesise existing data and literatures, in a way 

which has the potential to inform and influence practice and scholarship in a 

particular field.  
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What different forms can it take? 

Dissertations in the School of Education normally take one of two forms:  

1. The traditional 15,000 word document.  

2. A journal article of approximately 5,000 words and an assessed oral presentation 

depending on the programme.  

More specifics on this are available via your Programme Director.  

You may base it on empirical work, collecting or generating new quantitative and/or 

qualitative data as a way of approaching your research. Research must always be 

undertaken with an understanding of what is manageable given the time and resources 

available and your own experience of research. Specific guidance on this will have been 

given through your studies so far and especially the research courses and feedback on your 

proposal. 

You may, alternatively, wish to write a dissertation which is more philosophical, working 

extensively with the theoretical or conceptual literatures, or drawing on existing research 

findings in published work, offering you the chance to formulate and present in some detail 

a critical review on a certain topic. 

 

What is the usual structure? 

The structure of dissertations may vary and creating a structure will form some of the 

discussions with your supervisor. Many dissertations follow the pattern outlined below, but 

it is important that the structure of the dissertation serves you – not vice versa.    

• introduction  

• one or two literature review chapters  

• methodology and methods  

• results and discussion 

• conclusions  

• references and appendices. 

 

Four of our programmes offer dissertations in journal article style that reflects the format of 

a journal article and normally follows the guidance for submissions to a specific journal. 

Where this format includes an oral presentation it comprises an overview of research 

methodology and methods and is assessed separately. Where the format includes an 

appendix this normally includes a more elaborated explanation or overview of the literature 

review.  The journal style of paper does not need to be submitted or accepted for 

publication but needs to be ready for submission for publication – submitting may be 
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something that you and your supervisor choose to do but is separate from the requirements 

for the MSc.   

 

 

What does the school provide to help you with the dissertation?   

Preparation for undertaking the dissertation is ongoing. In some respects all of the studies 

that you undertake for the first 120 credits of the MSc build towards the dissertation. More 

specifically research related courses develop understanding and skills while other courses 

help to develop knowledge in a variety of substantive areas.  

The three school wide research courses (Sources of Knowledge, Conceptualising Research 

and Planning Research), or your programme-specific research courses, along with the 

various optional lectures (e.g. the evening lecture series, How to do well in your Masters) 

and Innovative Learning Week activities all help to develop your knowledge and skills.  

 

How do you find a supervisor? 

Identifying the topic and the supervisor are interlinked. In arranging supervision, the School 

aims to provide students with the most effective specialist research guidance for their 

dissertation. To achieve this we expect you to identify a topic area that falls within the 

specialist research interests of a member of staff or a research  theme or group in the 

School, so that a supervisor can be identified who will help you found your dissertation on 

the latest research in the field. You may identify a supervisor, or your Programme Director 

may help you to do so through an allocation system. Either way, the Programme Director is 

responsible for confirming the allocation of supervisors for students on their programme, so 

you do need to notify them promptly if a member of staff has indicated, in principle, that 

they could supervise you. Programmes vary in the way they organise supervision so please 

be guided by the Programme Director. 

 

How do you choose your topic? 

As part of the planning process for dissertation supervision, Programmes may provide a 

database of research topics from which students can indicate preferences; additionally, the 

graduate school makes available on Learn (i) staff adverts for specific dissertation projects; 

(ii) the School of Education website on School research centres, research groups and 

individual profiles to let you see the range of research specialisms within your subject area 

as well as across different subject areas. 
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http://www.ed.ac.uk/schools-departments/education/rke/education-researchWe encourage 

students to examine this information to get a clear overview of potential topics and 

information on staff who are likely to be supervisors for their programme.  

Please note, that some staff are available to supervise only on a specific MSc. Programme, in 

agreement with the Programme Director. Programme Directors should provide guidance on 

the scope for approaching staff. For some programmes with very specialist content, 

identifying supervisors for students effectively takes place ‘in-house’ and students are 

normally supervised by staff who taught on that programme during the year as they have 

the most appropriate research background. Programme Directors will guide their students 

accordingly. For other programmes, students may look outwith the staff who contribute to 

their taught programme. This practice is supported, provided the staff and Programme 

Director agree. 

 

There are three main routes to identifying a dissertation topic / title.  

1. Your programme may provide a database that identifies topic areas available for 

supervision for 2014-15 and sometimes staff associated with the topic areas. You can 

read some of the staff’s work in their profiles before indicating to your Programme 

Director your research topic preferences.  

2. You can look at the projects that staff are ‘advertising’. These will be on the Learn 

pages in the dissertation folder. The projects are expressions of work that staff are 

already undertaking or want someone to undertake. Sometimes they involve outside 

organisations and you will typically have to contact the staff member to express your 

interest. There may be a selection process for involvement in these opportunities.  

3. A minority of students have a very definite idea of what they want to research for 

their dissertation. In these situations the task is to find a supervisor whose interests 

are as close as possible to the identified topic with guidance from the Programme 

Director or relevant staff. However, in general the dissertation topics are aligned 

with staff expertise, not the other way round.  

 Once the supervision arrangements are confirmed by your Programme Director, your 

supervisor will work with you individually to support you through the dissertation process. 

More details on this are below.  

 

When do I meet my supervisor? 

This is arranged at a mutually convenient time. Meetings normally start between late 

February and late March. It is the student’s responsibility to arrange meetings and to attend 

on time. It is a good idea at the first meeting to schedule subsequent meetings, as this will 
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help with creating deadlines and ensure that you are aware of times when your supervisor 

might be away (e.g. conferences, holidays).  

 

What about overlap between the Planning Research course proposal and the dissertation? 

A few programmes have programme specific research courses and work deadlines for which 

Programme Directors provide guidance. Most students take the Planning Research course 

and complete a draft poster outlining their dissertation proposal for feedback in the week of 

23 March 2015. The final version is submitted as an assignment on 10 April 2015. This 

poster helps you to crystallise ideas, refine and focus the study and any methodological 

issues. The poster proposal does not commit you to that dissertation design: this may 

change and develop after completing the proposal as you work with your supervisor. This is 

to be expected and indicates an increased understanding and knowledge.  

Students often ask about the content of the proposal and how much can be used in the 

dissertation without causing problems with regard to plagiarism. We expect that some parts 

of the proposal will appear in the dissertation BUT we also expect that they will have been 

developed and possibly changed based on feedback on the proposal and on the supervisory 

process. If you find yourself ‘lifting’ sections from your proposal into your dissertation you 

should think very carefully about ways in which the script can be improved, developed etc. 

With regard to methodology and methods – there are almost always changes that occur 

between conceptualisation and planning (proposal stage), implementation (undertaking the 

work) and reporting (writing up).   

 

Study Design  

Through the courses that you have taken and additional experiences (noted above) you 

should have some ideas about the design of your study. These ideas will need to be 

developed on the basis of discussion with your supervisor, feedback on the proposal and on 

further reading of relevant texts. Research design should be discussed with your supervisor 

who will have clear ideas about it – especially if you have ‘applied’ for an advertised project.  

Please note, it is expected that you will discuss and be advised by your supervisor on your 

research design prior to submitting your poster for Planning Research on 10 April 2015. 

However, the supervisor should not give you feedback on the poster itself as it is assessed 

work. 

Many students find it useful to identify similar studies that have been published previously 

to use as a guide for study design. Such studies might be in different contexts but explore 

similar phenomena and use a similar method.  
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What should I take into consideration? 

You should be realistic about how long a research study takes.  Bear in mind that if you want 

to work with a vulnerable participant group, you will need approval from the School ethics 

committee. To get this you must provide a full plan of your research with copies of your 

participant information sheet and consent form. If the committee suggest changes, this will 

take you additional time. Unless you have previous experience as a researcher or 

practitioner, you should weigh up very carefully whether you should attempt data collection 

with people with mental health issues, learning difficulties and so on.  If you want to collect 

data in schools you will need to do this in May or June, before the summer break. Some 

schools are reluctant to have researchers visit the schools in June when they are preparing 

for the break. They may also refuse to support your research because they have many 

requests from students. Consider asking schools beyond the city, as they are not often 

asked and so may be more willing. However, do not be under-ambitious in your design 

either. Interviewing 5 or 6 fellow students may not result in a very robust research project in 

terms of useful findings.  Note, too, that an alternative to data collection is a critical review. 

 

Ethics 

If your study involves collecting primary data you will need to gain ethical approval BEFORE 

undertaking any data collection. The School has an ethical approval system which is 

explained in the third research course (Planning Research). If your research falls into 

category 0 or 1 then your supervisor can give ethical approval. If your research falls into 

category 2 or 3 your application will need to go to the school ethics committee. This will be 

organised by your supervisor but you will need to complete the paperwork. This process 

takes some time so you will need to allow in your planning for the committee to read and 

respond. Ask your supervisor for a time-frame. The link below gives full information on 

ethical approval in the School of Education with examples of different categories: 

http://www.ed.ac.uk/schools-departments/education/rke/research-support/ethical-

approval 

The Protecting Vulnerable Groups Scheme (PVG Scheme):  The Scottish Government has a 

new registration scheme for people who work with vulnerable groups. This checks that 

those who apply are safe to work with vulnerable groups such as people with learning 

disabilities or people with mental illness. The permission process takes two weeks and there 

is a fee. 

http://www.disclosuresscro.co.uk/files/register.php?gclid=CP_olbf737sCFfMPtAodGV4AIQ 

If collecting data: 

How do I find participants? 
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You should discuss this with your supervisor who will advise on this process. For both 

methodological and ethical reasons it is very important that you do agree the process with 

the supervisor before beginning. However, it is not the supervisor’s task to find your 

participants. 

 

Can anyone help with this? 

The supervisor may offer general guidance as recruitment procedures vary considerably 

depending on the nature of your study and the population from whom you are seeking a 

sample. However, if the dissertation topic is within the supervisor’s area of expertise they 

should be able to offer quite specific guidance. 

Consent issues 

This is a key part of recruitment to your study and must be fully discussed, as noted above, 

with your supervisor for both ethical and methodological reasons. You will be conducting 

your research under the auspices of the University of Edinburgh and must follow the 

university procedures. If you do not do so, at the least you are likely to lose marks. The 

Dissertation folder on Learn should provide templates of participant information sheets and 

consent forms. These can also be found in numerous research texts and web sites which you 

are referred to throughout your programme.  

If not collecting data: 

If you are not collecting data it is likely that your supervisor has expertise in philosophical 

research and will be able to give you expert guidance on a range of aspects, such as the 

most appropriate material to seek and approaches to accessing policy documents. 

 

Data preparation: 

How long does it take to enter questionnaire data? 

Data collection and analysis are time consuming, whether you collect quantitative or 

qualitative data.  The time taken to enter questionnaire data will depend on the length and 

construction of your questionnaire, and the number of respondents. It may also depend on 

whether you use paper-based questionnaires or an online survey. Paper-based 

questionnaire data must be entered by hand, whereas online survey data are entered by the 

participants. Some analysis packages are available in the School labs in Thomson’s Land. 

 

How do I use an online survey? 
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The most common forms of online survey that students use are Survey Monkey and the 

Bristol Online Survey (BoS). Survey Monkey is free, accessed online and has online guidance, 

but is rather limited in design. The Bristol Online Survey is preferred by most students.  You 

need to register with Information Services and your supervisor will need to confirm that you 

need to use BoS. The School of Education pays a composite fee so that individual students 

have no charge to pay for BoS. 

 

How long does it take to transcribe qualitative data? 

Qualitative data transcription is time consuming. However, you do become very familiar 

with the data in the process. It is also possible to pay for your transcription and the School 

has links with a small firm that provides competitive rates. Students often underestimate 

how long it takes to transcribe data so it is very important to build in adequate time to your 

work schedule. Try taping a 5 minute interview with a friend and then timing how long it 

takes to transcribe. As a rough guide a one hour interview normally takes 3-4 hours to 

transcribe. Depending on your research you may or may not need to transcribe.  

 

Data analysis: 

When do I decide how to do this? 

You should decide how to do your data analysis at the early stages in the planning of your 

dissertation – that is, before you collect any data. If you do not do so, you may have data 

that are difficult to analyse or provide only very limited answers to your research questions. 

This is a very common mistake among students who have not conducted research before. 

Research design, data collection, ethics and data analysis will normally make up a significant 

part of the discussions with your supervisor.  

 

Can anyone help me with this part? 

The various research courses that are part of all the MSc programmes will provide guidance 

on planning your research and collecting and analysing your data. In addition, your 

supervisor will have expertise in this process. It should be discussed during your meetings. 

 

How would I cope with data from mixed methods? 
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You have a choice in the forms of data you collect. If you are confident in using mixed 

methods you should discuss this with your supervisor. Ideally, you should select whatever 

method best answers your research questions.  

 

Timeline: guidance on when and how long to allow 

You should set out a detailed schedule for the completion of the dissertation early on in the 

process. To do this, you should track back from the deadline, allowing for minor hitches such 

as a few days of illness or computer problems (Always back up your work). Calculate 

realistically, using experience where possible. For example, a literature review of 4000 

words will take about as long as a 4000 word essay. Recruiting participants can take weeks 

or days depending on the research form and topic. Allow time to gain access if you need to 

recruit via an organisation (e.g., companies, support groups, charities or schools).  Ask staff 

who have expertise in the area, particularly your supervisor. Allow for interview participants 

not turning up, being late or talking for twice as long as you expected.  Consider using 

relevant planning tools. This site may be useful:  http://www.ganttproject.biz/ 

 

How do I prepare the Dissertation? 

You will be given advice on preparing for the dissertation during the Research courses, 

which for most programmes will be Planning Research. In addition, your supervisor will 

guide you. Last but not least, there are excellent study books on preparing and writing a 

masters dissertation which you can buy or access in the library. For an overview of the 

different elements of a data-based dissertation see Appendix 1. 

 

Advice on keeping in touch with supervisor 

You are strongly advised to keep in regular contact with the supervisor, in person according 

to your agreed meeting schedule and by email. If you decide to leave Edinburgh for any 

reason you must inform your supervisor beforehand, as well as your Personal Tutor. If you 

leave the country for data collection you must complete a Leave of Absence form with your 

supervisor and submit it to the Graduate School. You will find the form on Learn. 

 

Supervision Entitlement 

Students are entitled to 12 or 14 hours of supervision time depending on their Masters 

programme. This will typically consist of a combination of face to face meetings with the 

supervisor, email responses to queries, and feedback on written draft work.  You are 

advised to make the most of the allocated time by (i) asking the supervisor for a schedule of 
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meetings with dates and times, (ii) establishing when the supervisor may be on leave and 

notifying them well ahead of time if you are planning to be on leave at any point; we 

strongly advise you to schedule any holiday for August/September when you have 

completed your dissertation; (iii) sending the supervisor a list of agreed action points after 

each meeting and an agenda for the next meeting; (iv) providing them with copies of any 

materials you are using; (v) giving the supervisor time to read any material and respond 

prior to meetings. Your supervisor is an expert in their field, so do make the most of that 

expertise and follow any advice. If any problems arise, please see your Personal Tutor for 

guidance. Note you must use your university email address in email exchanges. 

 

How much help can my supervisor give me? 

Students are allocated a set number of hours supervision time which includes meetings and 

reading any drafts (see Programme handbooks). Supervision is a somewhat flexible process 

and time may be spent in a variety of ways but it is important that you make the most of the 

supervision relationship. This means preparing for meetings, researching answers to 

questions you have before meeting and then discussing various options that you are 

considering, and proof reading your work before giving it to your supervisor for comment.  

Supervisors will not normally read the whole dissertation prior to submission. Arrangements 

are programme specific, but typically, supervisors will give feedback on plans and overviews, 

and may give general feedback on a challenging section, e.g., methodology, but give 

detailed feedback on only one chapter of the student’s choosing. 

 

Do I submit electronically? 

Yes. You must submit your dissertation through Turnitin, as you do with all other written 

work. 

 

Do I also need paper copies? 

Yes, you must hand in two paper copies to the Graduate School Office, Thomson’s Land 

room 1.04.  Some soft binding is required, e.g., a comb or wire spine, but the documents 

should be easy to recycle. 

 

Where can I get them bound? 

You may use the university printers or there are a number of copy centres in the city: 



SPGSC Paper E 280115 

 13

University printing services, http://www.ed.ac.uk/schools-departments/printing/binding-

finishing 

Edinburgh Copyshop, 52 St. Mary’s Street, Edinburgh EH1 1SX 

www.edinburghcopyshop.co.uk 

 

 

How long does that take? 

It is advisable to ask the services direct. However, please remember that if you leave the 

printing until the day before, or of the deadline (for most Programmes, 14 August 2015), the 

printers may be extremely busy, and you will risk having to hand in late, with associated 

penalty. 

 

How long and what format?  

The 15,000 (or 12,000) words count includes any footnotes and tables but does not include 

the reference list and appendices. We do not expect that dissertation length will be exactly 

15000 words, but do advise that your finished work is close to that figure. If the length is 

markedly over or under the-limit, you are likely to lose marks. 

 

Marking process: 

All dissertations are double marked, that is, they are marked independently by two people, 

one of whom is usually your supervisor. Following marking, the markers compare marks. If 

there is any difference, the markers discuss the reasons for the marks they gave, and agree 

on a final mark. If they cannot agree, the dissertation is marked by a third marker and 

consensus is reached. A sample of dissertations for each programme, including all fails, is 

sent to the external examiner for the programme before the exam board. All marks are 

provisional until the board of examiners meeting.  

 

Marking criteria - what do markers look for?  What must I avoid? 

The markers will use an agreed set of marking criteria which you will be given by your 

programme. Your dissertation should meet those criteria. Generally speaking, with a 

conventional data-based dissertation, markers look for clear research questions and content 

that answers those questions. Good dissertations are based on a sound literature review, a 

rational choice of methodology, a coherent results section that enables the marker to see 

whether the research questions are being answered; a thoughtful discussion that does not 
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go beyond what the data tell you; a recognition of any study limitations; and a meaningful 

conclusion that is more than just a summary of findings. The dissertation should be well 

presented with sub-headings to guide the reader and written in clear, grammatical English. 

 

 

How long does marking take?  

The marking takes four to six weeks depending on the size of the programme. 

 

When do I get the mark back?  

Marks and feedback may be issued before the exam boards which are usually held in the 

first half of October. Marks and feedback are normally via Turn it in. However, marks are not 

formalised until they have been approved by the exam board. 

 

Special Circumstances 

Please see the Generic Handbook for a reminder of the procedure for applying for special 

circumstances. Do note that any application must be made before you receive your 

dissertation mark. 

Extensions 

You have several months to prepare their dissertation and so there would normally be no 

need for an extension. Grounds for granting an extension are therefore very strict and must 

be seen to be fair within and across programmes:  Circumstances need to be exceptional.  

Supervisors and Personal Tutors can help you to request an extension but cannot grant one. 

Requests must be approved by the Programme Director who will ensure that grounds are 

robust and that no student is unfairly favoured.  Extension requests must be accompanied 

by an Extension form and medical or comparable supporting documentation.  If you ask for 

an extension that runs beyond the end of August, your Personal Tutor must submit the 

extension form and supporting documentation to the Director of Post-Graduate Studies, for 

their approval and that of the College committee. You will also be charged a re-

matriculation fee, as you will have entered the new academic year. If you cannot work at all 

for three weeks or more at any point in the dissertation process, it is wiser to request an 

Interruption of Studies with Personal Tutor guidance.  This ‘stops the clock’ and extends 

your period of study without additional fees. However, you cannot receive tuition during 

this time and we must see evidence that you really cannot study. 
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What if I fail? 

With regard to appealing, the College of Humanities and Social Sciences states: 

“An academic appeal is a request for a decision made by a Board of Examiners to be 

reconsidered in relation to: 

• marks 

• progression 

• degree classification 

• degree award 

If you are considering lodging an appeal, it is important that you act promptly. 

It is important to note that the appeal process cannot be used to challenge academic judgment. 

That is, a student cannot submit an appeal simply because they believe that they deserve a 

better mark. 

There are specific and fairly narrow grounds under which an academic appeal may be 

submitted. These are set out in the relevant university Academic Appeal Regulations”. 

http://www.ed.ac.uk/schools-departments/academic-services/students/postgraduate-

taught/academic-appeals 

 

 

APPENDIX I 

Activity 

 

Sources of Guidance Advice 

Read enough literature 

to provide you with 

explicit research 

questions 

Supervisor, content of 

relevant taught course 

Make sure you have a good overview 

based on high quality articles and texts. 

Review, organise and evaluate existing 

knowledge and, for some subject areas, 

policy or practice. 

 

design the research study Supervisor, Planning 

Research, proposal 

feedback, research 

methods texts 

Think through all aspects, to ensure they 

are fit for purpose and that you can 

justify your choices accordingly  

Identify participants Supervisor and research 

methods texts 

Avoid using friends! Follow research 

rules for recruiting a suitable sample. If 

this means your design or research 

questions are unrealistic, rethink them. 

Decide data collection 

method 

Methods teaching and 

reading + supervisor 

Ensure it can answer the questions, and 

that you are clear about analysis 
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Prepare study materials, 

questionnaire, interview 

schedule etc. 

Methods teaching and 

reading + supervisor. 

Planning Research 

covers this 

Ensure materials can collect the data 

needed and work out how you would 

analyse. Pilot with classmates 

Contact gatekeepers or 

organisations who give 

access to participants 

Prepare an email or 

letter. Follow up with 

phone call 

Ask the supervisor to check a draft letter 

and include their contact details to 

reassure the organisations 

Prepare information 

sheets and consent forms 

Methods teaching and 

supervisor 

Proof-read carefully. Send in plenty of 

time before you need to recruit. 

Draft your methodology 

chapter 

Methods teaching and 

reading + supervisor if 

needed 

It is useful to draft this even roughly 

before you collect data, as it helps think 

through all details of procedure and 

record them. 

Write out full data 

collection procedure: 

guidance to interviewee, 

all items needed, e.g., 

tape recorder, spare 

batteries. 

Methods teaching and 

reading + supervisor 

guidance 

It is essential to think this through from 

start to finish. Where you conduct an 

interview and how you explain the 

procedure to the participant, how you 

behave towards them, can influence the 

data quality – and the ethics.  

Collect data Methods sources and 

supervisor 

Follow your procedure carefully. Be on 

time for appointments. Ensure 

participants understand what is being 

asked of them. Show appreciation. 

Data storage. Keep data 

in a safe place which 

others will not access. 

 This is to ensure you do not lose your 

data and to protect the confidentiality of 

your participants. 

Data preparation: 

transcription or 

computer file entry 

Methods teaching, 

reading and supervisor 

SPSS lab/guide 

Guidance on entering data in SPSS and 

simple analysis will be provided in lab 

sessions or documentation 

Data analysis Methods teaching, 

reading and supervisor 

Be sure to agree this process with the 

supervisor (who will probably be one of 

your markers!) 

Results chapter Methods teaching, 

reading and supervisor 

Write this with the reader in mind. Keep 

to what is relevant and directly answers 

the research questions. Break the 

chapter up into sub-headings to help the 

reader.  

Discussion chapter Methods teaching, 

reading and supervisor 

A good discussion is thoughtful, does not 

go beyond what the data tell you; 

includes a recognition of any study 

limitations. It is able to comment on the 

significance of the findings for theory, 

policy or practice. 

Conclusion  a meaningful conclusion must be more 

than just a summary of findings. It 

should make meaningful comment 

about the research overall. 

Introduction Chapter  This sets the scene for the reader so 

make sure it does introduce, setting the 

scene and pointing the way to the rest of 

the dissertation. You may choose to 



SPGSC Paper E 280115 

 17

draft this at the outset but re-write 

when the study is complete. Do not 

confuse with an Abstract. 

Abstract  This is a short summary of the research. 

It needs to set the scene very briefly say 

what you did, and what you found. A 

good one takes several drafts. 

Title  This must reflect what the dissertation is 

about. Try several options to get it right. 

Acknowledgements  Most dissertations acknowledge those 

who helped the student. If this includes 

participants be careful not to name 

schools or individuals for ethical reasons. 

Summary report for 

participants or 

gatekeepers 

Supervisor It is part of the research process to share 

key findings with those who took part. 

You should draft a one-page summary 

and send to your supervisor for 

comment then send to participants or 

organisations. Ensure no individual is 

identifiable and the report is worded 

tactfully.  

 

 

 

 

 

APPENDIX II 

One example of a schedule for the Supervisory Process. This is indicative only. Note that 

supervision patterns may vary according to programme and research topic. 

HOURS SUPERVISOR INPUT CONTENT DATE 

 Programme Director confirms supervision pairings mid Feb/early Mar. 

1 Student emails or meets 

to discuss ideas or draft 

proposal  

Supervisor considers and 

comments. Advises on focus. 

February – mid-

March 

 Planning Research mini-conference on data collection 17-19 March 

2 Group meeting with 

supervisees 

Discuss general approach to 

research and schedules 

Late Feb to end of 

March 

 Planning Research draft poster formative feedback Week of 23 March 

3 Student revises plan and 

meets supervisor to 

discuss individually 

Supervisor talks through the plan, 

advises on literature  

By end of March 

 Planning Research final poster submission 10 April 
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4 & 5 Student meets to 

discuss plan in light of 

reading 

Supervisor agrees on final plan. 

Discuss ethics and participants, 

recruiting, data collection tool 

By mid-April 

6 Student emails draft 

ethics form, information 

sheet and consent form 

Supervisor reads and feeds back. 

Advises on recruitment 

April –early May 

 Ethic committee reviews Ethics forms for Level 2 and 3 April to mid-June 

7 & 8 Meeting to finalise 

recruitment etc. 

S and student agree on final 

recruitment on information & 

consent docs & data collection 

procedure, possible data analysis 

approaches. Ethics form can now 

go to committee if need be with 

info sheet and consent form 

April – mid-May 

9 Meeting or email for 

student to report on 

recruitment progress 

Supervisor advises if strategy has to 

change 

April – early June 

Student data collection period May – early July 

10 Student emails with 

queries about literature 

review, method chapter, 

recruitment etc 

Staff responds to various emails May - June 

11 & 12 Meeting or skype to 

consider data  

Supervisor may consider a sample 

of qualitative data or a quantitative 

dataset 

Late May, June to 

July.  

Supervisor on annual leave Typically 2-3 wks in 

July or August 

13 & 14 Student sends chosen 

chapter to supervisor 

for detailed feedback  

Supervisor gives feedback in track 

changes or detailed text 

From mid-June – 

8th August 

Student submits dissertation 14th-August 

 


