
The University of Edinburgh 

 

The Moray House School of Education 

 

School Postgraduate Studies Committee 

 

Minute of the meeting held at 2pm on 19 November 2014 in Room 5.02 Charteris Land 

 

Present: Dr E McGregor (Convener), Ms N Alvares, Dr S Beames, Dr S Benjamin, Dr S Choi, 

Dr H Christie, Dr R Ewins, Dr A Irvine, Dr B Murphy, Mr D Murphy, Dr A Niven, Ms 

A Oganesyan, Dr G Reid, Ms R Rennie, Ms B Sant, Ms W Timmons and Ms C 

Valentin 

 

In attendance Ms L Rowand, Ms D Watson 

 

Apologies Dr E Christie, Mr R Easton, Mr P Evans, Dr K Fordyce, Professor C Iannelli, Mr V 

Galloway, Dr L Hamilton, Dr A Macpherson, Ms R O’Neill, Dr L Plowman, Dr G 

Robinson, Dr J Ross, Dr P Sangster, Dr D Torrance, Dr T Turner Mr G Thomson Ms K 

Woomble. 

 

1. Welcome and apologies  

 

 The Convener welcomed all to the second meeting of the academic year, in particular Bernice Sant, 

Anzhela Oganesyan and Natasha Alvares, who were attending the committee for the first time as 

PGT student representatives.  Apologies were as noted above. 

 

2. Minute of the meeting held on 11 June 2014 

 

The minute was approved as an accurate record. 

 

3. Matters Arising 

 

3.1 Student Engagement and Monitoring (item 8 refers) 

 

 Course registers for most small class teaching were now being returned regularly to the Graduate 

School Office every week.  A temporary member of staff had been employed to log these and to 

contact tutors who had not submitted registers.  In addition, the first contact points for both PGT and 

PGR students had been uploaded to the new engagement tab on EUCLID.  For PGR students most of 

the future designated contact points were meetings with supervisors and therefore it was essential 

that supervisors recorded all these meetings on the EUCLID engagement tab.  Complying with the 

College and UKVI requirements for engagement and monitoring was continuing to take up an 

enormous amount of time in the Graduate School Office. 

 

3.2 Examination Boards in Spring 2015 (item 10 refers) 

 

 The Convener reminded programme directors that it was essential to hold a pre-board meeting ahead 

of the Board of Examiners meetings in Spring 2015.  Dates for both the board and the pre-board 

should be set as soon as possible so that all members, including a regulations expert, are able to 

attend.  Dates for these meetings should be forwarded to the Graduate School Office as soon as 

possible.  [Action: All programme directors] 

 

3.3 English Language Support for International Students (item 11 refers) 

 

 Dr Niven noted that she had recently attended two sessions run by the English Language Teaching 

Centre (ELTC) for staff and had found them very helpful.  She would forward relevant information 

to any colleagues who were interested in finding out more about these sessions.  Alternatively, it 

might be useful to discuss if the ELTC could deliver a session specifically tailored for the needs of 

this Graduate School.  
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4. Remit and Membership of the Committee 

 

 As membership of the committee had changed over the last few years, these documents had been 

included mainly for information.  However, it was clear that the remit, which had been drawn up 

during the School restructuring in 2010, did not accurately reflect the work of the committee or how 

it manages its business.  [Action: LMR to consult with School Office regarding revising the 

SPGSC remit] 

 

 Secretary’s Note: The School Office advised that any proposed revisions to the remit should be 

forwarded to School Planning and Resources Committee for approval.  It is suggested that a revised 

remit might be drawn up in consultation with the new Director of the Graduate School once 

appointed. 

 

5. Convener’s Business 
 

5.1 Graduation Celebration 

 

 The Graduation Celebration would take place in Room G1, Charteris Land from 4.30pm to 6.30pm 

on Friday 28 November.  It was hoped that many staff would attend the event. 

 

5.2 Graduate School Ceilidh 

 

 The Graduate School Ceilidh was to take place on Thursday 27 November from 7.30pm.  All staff 

and students were invited to attend and encouraged to bring friends and family.  The normal ticket 

price was £5 but there was no charge for staff or children.  The timing of the ceilidh may be 

reconsidered for next year to see if a different time of year increased the number of attendees.  

 

5.3 Programme and Couse Information Management (PCIM) project 

 

 As part of the PCIM project, a revised and enhanced course descriptor had been developed.  The 

College Office had recently passed on information stating that at the last PCIM project board 

meeting, a recommendation had been made that all existing and new courses should be transferred to 

the new enhanced course descriptor format by spring 2015.  This could represent a considerable 

amount of work.  All course organisers would be required to review the course descriptors for their 

courses and adjust them as required.  As a result of this some courses may require re-approval at the 

Board of Studies.  It was hoped that more information would be forthcoming from the PCIM project 

team regarding precise requirements and deadlines.  In the meantime, information on PCIM could be 

found at: 

 http://www.ed.ac.uk/staff-students/staff/enhancing-student-experience/initiatives/sep/pcim/whats-

happening 

 

6. Proposals for new and amended courses 

 

6.1 New Course Proposal: Learning and Teaching with Technology in the Classroom 

6.2 New Course Proposal: Online Learning Environments 

 

 These courses would form part of the Pg Certificate in Academic Practice and would replace the 

existing course entitled Learning and Teaching Online (EDUA11181).   The existing course required 

updating and in particular the course team wished to address concerns that its remit had become too 

broad for a 10 credit course.  It considered that the two new courses would offer more support to 

staff/students in developing knowledge and skills for teaching and learning in a digital University.  A 

new mode of assessment would also be introduced.  The External Examiner was fully supportive of 

the introduction of these new courses.   

 

 Members of the committee suggested that the course proposal for Learning and Teaching with 

Technology in the Classroom be amended to include a more detailed breakdown of when topics are 

covered similar to that given in the other course proposal.  

 

http://www.ed.ac.uk/staff-students/staff/enhancing-student-experience/initiatives/sep/pcim/whats-happening
http://www.ed.ac.uk/staff-students/staff/enhancing-student-experience/initiatives/sep/pcim/whats-happening
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 The School’s Accessibility Coordinator noted that all new course descriptors should include a 

statement regarding accessibility and offered to pass on an example of this to the Pg Certificate in 

Academic Practice team.  The statement might be simply an assurance that the course team would 

take into account all accessibility issues. 

 

 SPGSC approved the course descriptors subject to the amendments detailed above.  [Action: 

Revised course descriptors to be forwarded to Board of Studies for approval] 

 

6.3 Amendment to the final assignment for Corpus Linguistics and Language Teaching (EDUA11296) 

 

 This paper proposed a minor change to the final assignment for new course ‘Corpus Linguistics and 

Language Teaching which was to run for the first time in January 2015. Rather than requiring the 

students to carry out a lesson plan based on findings from their research, the proposed change 

allowed more flexibility by allowing the students to decide on how they would like to apply their 

findings. The change had been proposed in response to comments by the external examiner that there 

should be more variety in how to relate theory to practice.  SPGSC approved the amendment.  

[Action: Forward to the Board of Studies for approval] 

 

6.4 Amendment to the dissertation assessment requirements for MSc Strength and Conditioning and 

MSc Physical Activity for Health 

 

 This paper proposed that the dissertation assessment for the MSc Physical Activity for Health and 

the MSc Strength and Conditioning be amended.  In line with requirements for the dissertation in 

MSc Performance Psychology, there would be a formative assessment opportunity (i.e., an oral 

presentation on proposed research methods (20%)) followed by a summative 5000 word journal 

article submission (80%).  There would be no option to produce a traditional dissertation as this 

option was now never chosen by students.  The learning outcomes for the dissertation on MSc 

Strength & Conditioning would also be updated.  Feedback from the external examiner and students 

supported this change.  It was considered that the proposed change offered a better assessment model 

and would also introduce consistency across programmes within ISPEHS, specifically those that 

currently shared research training courses.  

 

 SPGSC noted that all student presentations would be marked by two markers and would also be 

recorded.  In this way the programme teams would ensure that the marking and moderation of 

presentations would be fair and consistent.  

 

SPGSC advised that the course descriptor be amended to make it clear that the feedback given on the 

oral presentation could be both formative and summative. 

 

SPGSC approved the course descriptors subject to the amendments detailed above.  [Action: 

Forward to the Board of Studies for approval] 

 

6.5  Second language teacher education (EDUA11284) Revised Course Descriptor 

 

 SPGSC considered the revised course descriptor for Second language teacher education 

(EDUA11284). The course overview had been revised and the learning outcomes amended in order 

to highlight the role of teacher reflection in professional development and to inform the journal 

writing process which ran throughout the course. The major component of the assessment had been 

altered after consideration of the external examiner’s comments in 2014 and student feedback 

suggesting the instructions were complicated. The new proposed assessment required students to 

plan and evaluate a proposal for second language teacher education for a specific group of teachers 

in a context familiar to the students. This would allow them to demonstrate understanding of the 

influence of contextual constraints on objectives setting and the relation between new learning and 

actual classroom practice.  

 

 SPGSC advised that the date of assignment submission should not be listed in the course descriptor 

and also suggested that further thought be given to whether or not to include the statement on 
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relevant teaching experience.  The reading list should be revised and updated as many of the books 

or articles appearing on it dated from the 1990s. 

 

SPGSC approved the course descriptor  subject to the amendments detailed above.  [Action: 

Forward to the Board of Studies for approval] 

 

7. Dissertation processes 2014/15 

  

 The sub-group to consider the matter of dissertation organisation throughout the Graduate School 

had not yet been able to meet.  SPGSC still supported this idea and the possibility of creating a new 

role of dissertation coordinator for the Graduate School.  It was noted that there was already an 

equivalent post within the Undergraduate Teaching Office.  The postholder’s remit would be to 

introduce more consistency across the dissertation process in all the Graduate School’s programmes 

and to produce guidance for both supervisors and students.  It was also hoped that a dissertation 

coordinator might be able to further promote the aligning of student dissertation topics with staff 

research interests and areas of expertise.  This might benefit students in that relevant literature may 

be easily to hand and there may be access to a group of suitable interview participants.  However, it 

may have the disadvantage of limiting the student’s experience in designing some aspects of a 

research project.   

 

 As discussed at the previous meeting it was noted that it was the responsibility of the first marker to 

upload on to Turn-it-in the agreed provisional mark and the combined feedback of both markers.  A 

number of the “buy in” tutors were not familiar with how to do this.  Other staff were not always 

available to help with this, especially if the tutors were working at home or outside normal office 

hours.  The committee agreed that it would be good to have a videocast similar to those made by 

Andrew Horrell on how to upload to the School’s Course and Programme Monitoring site.  Even if a 

dissertation coordinator was not appointed, this was a practical matter which should be taken 

forward.   
 

 The committee discussed some of the issues that arose from students trying to find a relevant 

population to interview.  Often they asked the Graduate School Office’s help to recruit other students 

or asked to interview academic staff about their experiences.  In many cases this was not appropriate.  

Further guidance on this should be given to students either through ethics training or in the 

dissertation guide.  Supervisors should also have an early conversation with their tutees about why it 

was generally not appropriate to ask staff for opinions on student groups.  It might be helpful if the 

School’s Ethics Committee produced some guidance on this matter that could be circulated to all 

supervisors.  [Action: AN to feedback to School Ethics Committee] 

 

 It was noted that meetings with dissertation supervisors would be the contact point used to monitor 

student engagement after taught classes had ended.  Therefore it was essential that all supervisors 

had access to EUCLID and that all supervisors knew to record these meetings on the EUCLID 

engagement tab.  [Action: Programme Directors to advise dissertation supervisors accordingly]  

Although this practice was being introduced as a result of UKVI requirements, it was agreed it 

would be beneficial in that there would be a readily available record of a student’s dissertation 

supervision if a supervisor change was required midway through the dissertation period.  

 

 It was agreed that it would be helpful to give all supervisors access to the Learn pages for Research 

Methods 3 (Planning Research REDU111044). [Action: RE to contact programme directors to 

get details of supervisors] 

 

8. Personal Tutor System: Roles and Practices 

 

 It was agreed to carry forward this discussion to a future meeting of SPGSC.  However, it was noted 

that it was essential that all personal tutor meetings were recorded in the personal tutor section of 

EUCLID.  There had been a lack of consistency in how this tool had been used in 2013/14 but it was 

important there was a full and accurate record of students’ interaction with their personal tutor. 
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9. Postgraduate Programme Review: Draft Report  

 

 The School had yet to receive the final version of the report from the College Office.  Following its 

receipt, the School would then have 14 weeks in which to submit an initial response to the report.  It 

was noted that it was important to respond in some detail to the recommendations, especially if the 

School chose not to take forward one or more of the review panel’s suggestions.   As noted at the 

previous meeting of SPGSC, once the final report was available it should be forwarded to all Staff 

Student Liaison Committees for noting and comment as appropriate. 

 

10. Concessions Flowchart 

 

This flowchart had been created to try to clarify the Special Circumstances process.  At present many 

of the applications received by the Special Circumstances Committee (SCC) were either incomplete 

or the student’s situation would be more appropriately dealt with by applying for another type of 

concession such as an interruption of study or an extension.  The flowchart was designed to help 

colleagues know what to do in different circumstances.  It was also emphasised that the personal 

tutor must always be involved in a student’s application for a concession of any sort. 

 

SPGSC suggested the following changes/additions to the flowchart: 

 

 the correct web address for the Student Disability Service was: http://www.ed.ac.uk/schools-

departments/student-disability-service; 

 the Senior Personal Tutor should also be listed as a source of advice for students if their own 

personal tutor was unavailable; 

 a link to the Institute for Academic Development could also be included as again it was a source 

of advice for students who may be struggling with their coursework 

  

 The amended flowchart should be recirculated to all programme directors with the request that it be 

cascaded to all personal tutors and course organisers. 

 

11. Programme Streamlining 

 

 This was an issue which the School Executive, the College Office and the PPR had all recently 

addressed to some degree.  The Convener had recently asked for programme directors’ views on 

streamlining and many comments received restated the belief that for many students the main 

attraction of a Masters degree was that it offered the opportunity to study a specialised area in some 

depth.  An increase in homogeneity across programmes would obviously result in the equivalent loss 

of specialist knowledge, teaching and learning.  There was already some course sharing within the 

Graduate School and this was felt to be at an appropriate level.  The Convener and Depute Director 

of the Graduate School were to meet with the School Director of Teaching and Learning to discuss 

this matter further. 

 

 The Committee also discussed whether the Graduate School should seek to promote Masters by 

Research more actively.  It may be that PGT programmes which were not recruiting well and which 

were currently unprofitable, could be replaced by Masters by Research.  Students taking Masters by 

Research may be able to access existing research courses such as those delivered as part of MSc 

Educational Research.   

  

12. Draft Strategic Plan 

 

The draft of the Graduate School’s section of the strategic plan was presented for information and 

discussion.  It was suggested that mention could be made of the work ongoing to develop new 

leadership programmes and courses.  Theme 6 (Equality and Widening Participation) might include 

plans for staff development to increase knowledge and awareness about accessibility issues.  

Alternatively, this might be better included in the Quality Assurance section of the strategic plan.  

[Action: Further comments on this section of the strategic plan to be forwarded to the 

Convener] 

 

http://www.ed.ac.uk/schools-departments/student-disability-service
http://www.ed.ac.uk/schools-departments/student-disability-service
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13. AOCB 

 

13.1 Postgraduate Taught Experience Survey (PTES) 

 

The School had performed creditably in this survey.  The Convener and the Director of Quality 

Assurance thanked all who had encouraged students to participate in the survey and whose teaching 

and support for students had obviously contributed to this favourable outcome. 

 

13.2 Enhancement Led Institutional Review (ELIR) 

 

 The QAA would conduct an ELIR of the University of Edinburgh in autumn 2015.  Prior to the 

review visit the University was required to submit a reflective analysis and supporting case studies to 

the review team.  The case studies were intended to reflect particular aspects of the institution’s 

strategic approach to enhancement. The two case studies chosen by the ELIR steering group were 

the Edinburgh Award (http://www.employability.ed.ac.uk/Student/EdinburghAward) and the 

Personal Tutoring system.  The reflective analysis and case studies would be circulated for 

consultation in semester two.  It was possible that some colleagues from within the School would be 

invited to meet the ELIR review team during their second visit.  A briefing would be provided for 

anyone attending one of these meetings. 

 

CLOSED BUSINESS 

 

14.  External Examiner appointments 

 

14.1  Nomination for appointment of External Examiner for MSc Outdoor Education/MSc Outdoor 

Environmental and Sustainability Education  

 

 The committee approved the appointment of Dr Donald Gray, University of Aberdeen as external 

examiner for the above programme.  [Action: Secretary to forward to College Office for 

approval] 

 

14.2  Nomination for appointment of External Examiner for PgCert Academic Practice 

 

  The committee approved the appointment of Dr Paul Ashwin, University of Lancaster as external 

examiner for the above programme. [Action: Secretary to forward to College Office for 

approval] 

 

15. Concessions Report  

 

 The five applications for accreditation of prior learning/advanced standing in this paper were noted 

and approved. 

 

Ms Lesley Rowand 

Secretary, School Postgraduate Studies Committee 

 

http://www.employability.ed.ac.uk/Student/EdinburghAward

