
The University of Edinburgh 

 

The Moray House School of Education 

 

School Postgraduate Studies Committee 

 

Minute of the meeting held at 2pm on 17 September 2014 in Room 5.02 Charteris Land 

 

Present: Ms C Valentin (Convener), Dr E Christie, Dr K Fordyce, Mr D Murphy, Ms R O’Neill, 

Ms C O’Shea, Ms J Salfen, Mr G Thomson, Dr T Turner and Ms K Woomble. 

 

In attendance Ms L Rowand, Dr C Benson 

 

Apologies Dr S Beames, Dr S Benjamin, Mr R Easton,  Professor C Iannelli, Dr A Irvine, Dr E 

McGregor, Dr A Macpherson, Dr A Niven, Dr G Reid, Ms R Rennie, Dr J Ross, Dr P 

Sangster, Ms W Timmons and Dr D Torrance 

 

1. Welcome and apologies  

 

 The Convener welcomed all to the first meeting of the academic year, in particular Ms Jenn Salfen 

who was attending as the first time as a student representative.  Apologies were as noted above. 

 

2. Minute of the meeting held on 11 June 2014 

 

The minute was approved as an accurate record. 

 

3. Matters Arising 

 

 There were no matters arising not covered elsewhere in the agenda. 

 

4. Convener’s Business 
 

4.1 Staffing in the Graduate School Office 

 

 Dee Watson had been appointed as 0.4FTE Graduate School Administrative Assistant and would 

continue in her original post as teaching secretary 0.6FTE.  It was noted that Anna Clayton-Jones, 

0.6FTE Graduate School Administrative Assistant had not yet returned to work following her period 

of maternity leave and consequently there remained a shortfall in staffing in the Graduate School 

Office at present.   

 

5. Course Matters 

 

5.1 Assessment change to EDUA11319 Assessment, Learning and Digital Education  

 

 SPGSC approved the proposed change to the weighting and nature of the assessment to better reflect 

the innovations in assessment being evaluated in the course, the needs and opportunities of the 

participant group and the ethos of the MSc programme. [Action: Forward to the Board of Studies 

for approval] 

 
5.2 Change to Assessment for EDUA11276 Managing Organisational Learning & Knowledge (MOLK): 

Change to assessment 

 

 This change, having already been approved by Convener’s Action and had been forwarded to the 

Board of Studies, was presented to the committee for homologation. 

 

5.3 Proposal to amend grade descriptors for Developmental Disabilities: A Psychological Approach 

(EDUA11186), Learning, Learners and Teaching (EDUA11094), Child and Adolescent 

Development (EDUA11034) 
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 SPGSC approved the amendment of the grade-related descriptors in order to more closely match the 

requirements of the assignments. It was noted that this would benefit both students and markers. 

[Action: Forward to the Board of Studies for approval] 

 

5.4 TESOL Methodology (EDUA11256) Revised Course Descriptor 

 

   The Committee approved the revised course descriptor for TESOL Methodology (EDUA11256). 

The changes made included a revision of the course overview and the learning outcomes order to 

better reflect students’ learning by the end of the course. A note on the TESOL Methodology School 

Visits had also been added to the descriptor. The ‘indicative course content’ section had been 

divided to provide a more detailed description of areas the course will cover. The reading list had 

been enriched. It was further noted that the course assessment remained the same. [Action: Forward 

to the Board of Studies for approval] 

 

5.5 Global Englishes for Language Teaching EDUA11305 

 

 This was not, as stated on the agenda, a new course but a revision of an existing course descriptor.  

Changes had been made in response to feedback from the external examiner and included increasing 

the number of assessment options available and updating the reading list.  [Action: Forward to the 

Board of Studies for approval] 

 

6. Postgraduate Programme Review: Report 

 

 During the summer the School had received the draft report of the PPR to check for factual 

accuracy.  The Graduate School Director had responded highlighting a small number of minor 

inaccuracies.  The School was now awaiting receipt of the final report.  14 weeks after receiving the 

final report, the School would be required to make an initial response on the review report’s 

recommendations including reporting on progress for all recommendations remitted to other areas of 

the University for action. The School would then be asked to make a further report to Senatus 

Quality Assurance Committee one year after the date of the review.  The Convener advised that 

members of the committee were encouraged to share the outcomes of the PPR with colleagues 

throughout the School.  Once the final report was available it may be forwarded to all Staff Student 

Liaison Committees for noting and comment as appropriate. 

 

7. Dissertation Organisation 

 

 At the meeting of SPGSC on 11 June 2014, it had been agreed to establish a sub-group to consider 

the matter of dissertation organisation throughout the Graduate School.  A number of colleagues had 

agreed to contribute to this group.  However, the group had not yet managed to meet.  The 

committee considered that it would still be worthwhile for such a group to meet to take an overview 

of the dissertation process, to ensure there was adequate resourcing for all programmes and to 

promote and to ensure parity for students and dissertation supervisors and markers.   

 

 It was suggested that it might be helpful to have a video-cast of how to upload marks on to turnitin.  

Although members of staff did this throughout the year, a number of dissertation 

supervisors/markers were not School staff and may be unfamiliar with this process.   

 

8. Engagement and Attendance monitoring 

 

 In June 2014, the University’s Curriculum and Student Progression Committee approved a new Tier 

4 Student Attendance and Engagement Policy, to take effect from 1 August 2014.  The consequence 

of this was a more robust set of procedures to ensure the University’s compliance with UKVI’s 

requirements for recording students’ engagement and attendance which are essential in order to 

maintain the University’s Highly Trusted Sponsor Status for international students (and staff).  The 

data and the operational processes were liable to audit by UK Visas and Immigration (UKVI).  

It is the University’s policy to monitor the engagement and attendance of all students.  A new School 

policy on engagement and attendance monitoring would shortly be circulated to all staff.  
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Implementation of the policy and the processes it required had already begun in the Undergraduate 

and Graduate School Offices and had been taking up a huge amount of staff time.    

The secretary tabled a draft copy of the School policy and also a note of the designated contact 

points for both PGT and PGR Tier 4 students that the School had been required to submit to the 

College Office earlier in September.  A number of members of SPGSC noted that some of the 

intended contact points did not fit with the structure of their programmes.  It was agreed that 

alternative contact points should be forwarded to the Graduate School Office. 

 

9. Recruitment and Admissions update from the College Office 

 

 Kirsty Woomble reported on a number of recruitment and admissions matters.  She advised that at 

this stage in the academic year, it was still a period of flux and consequently it was not yet possible 

to determine the final number of students on each of the degree programmes for 2014/15.  It was 

noted that a number of the MSc TESOL students who had taken the pre-sessional English Language 

course with ELTC had not yet received a new visa and consequently could not be fully matriculated.  

This could potentially limit their access to a number of University systems.  The International Office 

was currently working hard to meet with and process the appropriate paperwork for all the students 

in this situation. 

 

 Applications for 2015/16 were now being received.  Programme Directors who wished to raise 

English language entry requirements to their programme for 2015/16 were requested to do this by 

the end of September at the latest. A number of applicants had failed to get into their first choice 

programme this year due to increased entry requirements and had subsequently applied to other 

programmes within the School.  In some cases the applicants were not well suited to their second 

choice programme and had not been admitted even if they met the language requirements.  Having a 

range of language entry levels across the School was also problematic in that students might apply to 

take an option course belonging to a programme with higher level language requirements than the 

one on which they were enrolled.   

 

 The University’s new postgraduate admissions system was to go live on 23 September 2014.  For 

PGT applications, the screens would be different but the process was largely unaltered.  However, 

the process for PGR would be very different and was far more reliant on EUCLID.  The system 

contained an automated timings component which prompted and recorded when applications should 

be moved from one stage to the next.    

 

10. Examination Boards Autumn 2014 

 

Programme Directors were asked to inform the Graduate School Office of the dates of all pre-board 

meetings so that all boards could have a Convener or regulations expert allocated. 

 

11. AOCB 

 

11.1 English Language Support for International Students 
 

Dr Cathy Benson had been invited to speak to the committee about the free English Language 

support for international students provided by the English Language Teaching Centre (ELTC).  The 

purpose of the courses was to help students whose first language is not English achieve their full 

academic potential.  There were a wide range of pre-sessional courses suitable for PGT students 

available covering topics such as: 

 

Academic essay writing for postgraduates 

Listening to lectures and note taking 

Speaking in an academic context 

Improving your presentation skills 

Grammar for academic writing 

Reading and discussing academic texts 
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In addition there were also three courses specifically targeted at PGR students, namely: 

 

Writing a PhD First-Year Report 

Writing up a PhD (Qualitative Research) 

Writing up a PhD (Quantitative Research) 

 

Students apply for the courses through the Centre’s website.  Some courses are open to all students 

but the majority of places are allocated on the basis of relevant IELTS scores or TEAM test results. 

 

ELTC was also currently developing a 5 week writing course.  It was being piloted in 2014/15 with 

MSc TESOL students but it was hoped to roll it out to all Education Masters students in 2015/16.  In 

addition, in spring it was planned to launch a course to support dissertation writing.  It was envisaged 

that places on this course would be allocated by referral.  Referral would be by a programme director 

or supervisor who had concerns that a particular student(s) may struggle with the task of writing a 

dissertation. The ELTC hoped to work with the School to develop these courses to provide support 

specifically tailored for Masters students within Education. 

 

Most of the Centre’s writing courses were available either face or face or online and were thus also 

open to ODL students. 

 

The committee thanked Dr Benson for her informative presentation.  It was agreed to circulate the 

slides of the presentation and supporting documentation to all members of the committee so that all 

would be aware of the support available to international students from the ELTC. 

 

CLOSED BUSINESS 

 

12.  External Examiner appointments 

 

12.1  Nomination for appointment of External Examiner for MEd/PgDip/PgCert Additional Support for 

Learning (Deaf Education) 

 

 The committee approved the appointment of Dr Linda Watson, University of Birmingham as 

external examiner for the above programme. 

 

12.2  Application for extension of External Examiner’s period of office for Masters in Educational 

Leadership and Management 

 

 The committee approved the exceptional extension of the appointment of Dr Megan Crawford, 

University of Plymouth for a fifth year.  The committee agreed that as the Masters in Educational 

Leadership and Management and the Certificate in Developing Educational Leadership and 

Management were currently under review, and the only students presently on programme were those 

progressing through the part-time dissertation stage and due to graduate in 2015, it was both 

practical and appropriate for Dr Crawford to remain as external examiner. 

 

12.3 Nomination for appointment of External Examiner for MSc Sport Policy, Management and 

International Development 

 

 The committee approved the appointment of Professor John Sugden, University of Brighton as 

external examiner for the above programme. 

  

13. Accreditation of Prior Learning/Advanced Standing Applications 

 

 The six applications in this tabled paper were noted and approved. 

 

Ms Lesley Rowand 

Secretary, School Postgraduate Studies Committee 

 


